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Routine P&F Total
SL no Seat File works works | allowance Total manhours
Section
1 E1 123115.00 6785.00] 19485.00 149385.00f 2489.75
2 E2 62930.00] 3235.00 9924.75 76089.75] 1268.16
3 E3 65970.00] 3565.00] 10430.25 79965.25| 1332.75
4 E4 87195.00 6445.00 14046.00 107686.00| 1794.77
5 E5 95070.00 6210.00 15192.00 116472.00 1941.20
6 E6 101275.00 7115.00| 16258.50 124648.50| 2077.48
7 E7 75240.00( 3030.00{ 11740.50 90010.50] 1500.18
8 E8 73505.00 5405.00 11836.50 90746.50, 1512.44
9 E9 80130.00] 5405.00 12830.25 98365.25| 1639.42
10| E10 66410.00] 3650.00] 10509.00 80569.00] 1342.82
Total Man Power 16898.96
Man power index 9.94
Manpower| required 10
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Routine P&F Total
SL no Seat File works works |allowance Total manhours
Section
1 RR2 99960.00, 14994.00 114954.00 1915.90
2| RR4 100800.00 15120.00 115920.00 1932.00
3] RR6 75030.00 11254.50 86284.50 1438.08
4 RR7 94550.00, 14182.50 108732.50 1812.21
5| RR9 81150.00 12172.50 93322.50 1555.38
Total Man Power 8653.56
Man power index 5.09
Manpower Wequired 5
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WORK STUDY IN OFFICE OF IG REGISTRATION
CALCULATION OF WORKLOAD

Routine P&F Total
SLno Seat File works works |allowance Total manhours
Section
1 1AW 1 102300.00 15345.00 117645.00 1960.75
21 1AW 2 100350.00 15052.50 115402.50 1923.38
Total Man Power 3884.13
Man power index 2.28
Manpower required 2
| |
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WORK STUDY IN OFFICE OF IG REGISTRATION- Firms Section
CALCULATION OF WORKLOAD

Routine P&F Total
SL no Seat File works works | allowance Total manhours
Section
1 FUV | 74190.00 11128.50| 85318.50 1421.98
Total Man Power 1421.98
Man power index 0.84
Manpower Irequired | 1
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mdeplensqenzol.
Routine P&F Total
SL no Seat File works works | allowance Total manhours
| Section
1 F1 126000.00] 1213.00] 19081.95 146294.95| 2438.25
2 F2 94800.00] 2230.00] 14554.50 111584.50 1859.74
3| F34 85020.00 .00 12753.00 97773.00 1629.55
4 F5 76320.00, 1060.00, 11607.00 88987.00 1483.12
5 F6 89250.00, 4060.00] 13996.50 107306.50 1788.44
6 F7 81060.00 .00 12159.00 93219.00 1553.65
7 F8 73440.00 .00 11016.00 84456.00 1407.60
Total Man Power 12160.35
Man power index 7.15
Manpower required 7
|
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WORK STUDY IN OFFICE OF IG REGISTRATION
CALCULATION OF WORKLOAD

Routine P&F Total
SL no Seat File works works |allowance Total manhours

Section

1 IT1 72720.00 .00( 10808.00 83628.00 1393.80

2 IT2 108200.00 .00| 16230.00 124430.00 2073.83

3 IT3 96310.00 .00| 14446 .50 110756.50 1845.94

4 IT4 83630.00 12544 50 96174.50 1602.91
Pearl help

5| desk 103830.00 15574.50 119404.50 1990.08
Total Man Power 8906.56
Man power index 5.24
Manpower required 5
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WORK STUDY IN OFFICE OF |G REGISTRATION
CALCULATION OF WORKLOAD

Routine P&F Total
SLno Seat File works works | allowance Total manhours
Section
11 GRC1 56290.00 8443.50 64733.50 1078.89
2| GRC2 126360.00 18954.00 145314.00 2421.90
3] GRC3 98570.00 14785.50 113355.50 1889.26
4 GRC4 99300.00 14895.00 114195.00 1903.25
Total Man Power 7293.30
Man power index 4.29
Manpower required 4
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WORK STUDY IN OFFICE OF IG REGISTRATION
CALCULATION OF WORKLOAD

Routine P&F Total
Sl. no Seat File works works | allowance Total manhours

Section

11 ARA1 62160.00 1235.00 9509.25 72904.25 1215.07

2| ARA?2 57720.00] 1455.00 8876.25 68051.25 1134.19

3] ARA3 75900.00] 2035.00 11690.25 89625.25 1493.75
Total Man Power 3843.01
Man power index 2.26
Manpower required 2
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WORK STUDY IN OFFICE OF IG REGISTRATION
CALCULATION OF WORKLOAD

Routine P&F

SLno Seat File works works | allowance Total Total manhours

Section
1 L1 93005.00 .00 13950.75 106955.75 1782.60
2 L2 66665.00 .00 9999.75 76664.75 1277.75
3 L3 94190.00 .00 14128.50 108318.50 1805.31
4 RTA 48870.00 7330.50 56200.50 936.68
Total Man Power 5802.33
Man power index 3.41
Man power required 4
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Routine P&F Total
SL no Seat File works works |allowance Total manhours
Section
1 C1 109800.00 2160.00[ 16794.00 128754.00 2145.90
2 Cc2 41400.00, 2250.00] 6547.50 50197.50 836.63
3 C3 84840.00, 3585.00( 13263.75 101688.75 1694.81
Total Man Power 4677.34
Man power index 2.75
[Manpower required
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GanoMV' ( Firms Section)
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Routine P&F Total
SL no Seat File works works | allowance Total manhours
_Section
1 F1 86765.00 .00] 13014.75 99779.75 1663.00
2 F2 69300.00 .00] 10395.00 79695.00 1328.25
3 F3 52500.00 .00 7875.00 60375.00 1006.25
4 F4 80610.00 .00] 12091.50 92701.50 1545.03
Total Man Power 5542.52
Man power index 3.26
Manpower required 3
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Routine P&F Total
SL no Seat File works works [allowance Total manhours

_Section

1 ROM. | 61130.00] 12000.00] 10969.50 84099.50 1401.66
Total Man Power 1401.66
Man power index 0.82
Manpower required 1
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Unit Time
St no. Split up of activity Performer
(minutes)
1. | Admissibility of document
(@) Receipt of application and perusal SR 4 min
(b) Verification of BTR & Fair value SR 4 min
2. | Document Execution & Registration
(a) Verification of identity and cross
SR 2 min
examination of executant and witness
(b) Verification of data, defacing challan,
registering in PEARL and writing details in SR 4 min
Account A Register
Office
(c) Stamping and thumb impression 2 min
Attendant
(d) Endorsement in original deed SR 2 min
(e) Comparing Clerk 5 min
(f) Copying of endorsement and Scanning
Clerk 15 min
the document and uploading it in PEARL
3. | Certification and Authentication SR 2 min
TOTAL TIME TAKEN 40 min
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Copying and comparing of | 20 minutes 3000 60,000
1
endorsement, Scanning the minutes
document and uploading it in PEARL
Software
20 minutes 1,20,000
2 | Preparation and comparing EC 6000 _
minutes
30 minutes 9,000
3 | Preparation and comparing LC 300 _
minutes
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4 | Preparation and comparing CC .
minutes
_ 1,800
5 | Papers related with chitty 60 minutes 30 _
minutes
_ 150
6 | Papers related with Gahan 30 minutes |5 _
minutes
_ 1,800
7 | Marriage Registration/ | 60 minutes 30 ,
minutes
Solemnisation
_ 5,400
8 | Dealing Establishment papers 20 minutes 270 ,
minutes
_ 2,700
9 | Discussions,  Attending  visitors, | © minutes 540 _
minutes

Telephone calls etc.
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25000

10 | Updating Registers 10 minutes 2500 minutes
inu

1440

| Preparation of statements 120 minutes 12 _
minutes

Total 2,67,290
minutes

P&F Allowance, ie, 15% of total time 40,094

Grand Total (267290+40094) 3,07,384
minutes
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Department (Ex

Organisation Chart of Registration

Office of the DIG
South Central

Office of the DR
(General) TVM, DR

SRO 41

(Audit) TVM

Zone TVM

Office of the DIG

Office of the DR
(General) KLM, DR

Chit Auditor 1

I

Chit Inspector 1

1

SRO 30

(Audit) KLM

Chit Auditor 1

Chit Inspector 1

Office of theDR
(General PTA, DR

(Audit) PTA

SRO 15

Chit Auditor 1

Office of theDR
(General) ALP, DR
(Audit) ALP

SRO 20

Chit Auditor 1

Chit Inspector 1

Office of the DR
(General) KTM, DR
(Audit) KTM

SRO 23

Chit Auditor 1

Chit Inspector 1

South Central

Office of the Inspector

General of

Registration

Zone Ernakulam

Office of the DIG
North Central

Office of the DR
IDUKKI

SRO 9

Office of the DR
(General) EKM, DR
(Audit) EKM

Chit Auditor 1

SRO 25

Chit Auditor 1

Office of theDR

Chit Inspector 1

SRO 30

(General) TSR, DR
(Audit) TSR

Zone Thrissur

Office of the DR
(General) PKD, DR
(Audit) PKD

Office of the DR
(General) MPM, DR
(Audit) MPM

Chit Auditor 1

Chit Inspector 1

SRO 23

Chit Auditor 1

Chit Inspector 1

SRO 27

Office of the DR

Chit Auditor 1

Chit Inspector 1

SRO 33

(General)KKD, DR
(Audit) KKD

Office of the DIG
North Zone

Kozhikode

Office of the DR
WYD

Chit Auditor 1

Chit Inspector 1

SRO 7

Office of the DR
(General) KNR, DR
(Audit) KNR

Chit Auditor 1

SRO 23

Chit Auditor 1

N O A O s i R s i J_J_J,J_J_T_J_J___ll_T_EJIT

Chit Inspector - 1

Office of the
DR KSD

SRO9

L

Chit Auditor
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