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GUIDELINES FOR THE APPOINTMENT OF PRINCIPAL
IN COACHING CENTRES FOR MINORITY YOUTH

1. Scope of Work
Key Responsibilities

« Oversee daily operations and academic activities of Coaching
Centre

o Develop and implement coaching programs for competitive
exams, career guidance programs etc

« Monitor student progress and provide guidance

« Manage faculty and staff and forward Performance Appraisal
Report periodically

« Coordinate with Minority Welfare Department officials

Specific Tasks
 Design curriculum and study materials
« Conduct classes and workshops
« Mentor students for career guidance

« Maintain student records and feedback

2. Period of Contract

I year

3. Remuneration

Consolidated pay of X46,230/- per month.
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4. Essential Qualifications
1) Teachers retired from Universities, Government Colleges, or
Aided Colleges

OR
2) Persons possessing qualifications prescribed by the UGC /
AICTE and State Governments for the appointment
of college/university teachers
3) Minimum age limit: 25 years. Principals appointed on a
contract basis may continue in service until attaining the age of 67
years or until the expiry or termination of the contract period,
whichever is earlier.
4) Preference in appointment shall be given to candidates who
have worked for not less than two years as the head of a college-
level educational institution or in charge of examination coaching
centres, to those possessing a Doctor of Philosophy (Ph.D) degree,
and to those having experience in leading the implementation of

Government schemes.

5. Required SKkills

Leadership and communication skills

Familiarity with minority welfare schemes

6. Selection Process

Public Advertisement: The applicants can opt for maximum 3

centres and rank list will be prepared based on the same only
Scrutiny of applications/ Shortlisting
Written Test

Personal Interview
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« Merit based selection

7. Application & Screening

« Applications submission shall be to e-mail to Directorate of
Minority Welfare

o Required Documents: Updated Biodata, Copies of SSLC,

Eligibility and Experience certificates to prove the claims.

8. Interview / Evaluation Criteria
The Selection Committee should assess:
« Academic credentials
« Administrative and leadership experience and skills
« Understanding of competitive exam coaching needs
« Vision for enhancing coaching outcomes for minority youth

Communication and interpersonal skills
9. Selection Committee

The selection will be carried out by a committee comprising of:
« Director of Minority Welfare (Chair)
« Additional/Joint Secretary, General Administration (Minority
Welfare) Department
o Administrative Officer, Minority Welfare Department

« Subject expert (academic/competitive examination coaching)

10. Decision & Approval

« The Centre- wise rank list shall be prepared and approved by the
selection committee.

« Appointment order shall be issued by the Director of Minority
Welfare Department
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« Clear terms of appointment should be included in the Contract.

11. Validity of the Rank list

The rank list will remain valid for 1 year.



		Sample Info
	2026-08-04T17:24:03+0530
	Cuckoo Abraham




