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The appointment order signed by the Manager and the teacher along with other
documents, as required by the Director, from time to time, shall be submitted by the
Manager to the educational officer for approval through "SAMANWAYA", the web portal
provided by the Department of General Education for the purpose of approval of
appointment and fixation of the staff strength in the schools, within fifteen days from the
date of joining duty of the appointee in the manner prescribed by the Director.
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Provided that where the Manager fails to forward the appointment order within the time
specified above, he may apply to the Deputy Director (Education) in the case of delay upto
six months or to the Director in other cases, for condonation of such delay and thereupon
the Deputy Director (Education) or the Director as the case may be for reasons to be
recorded in writing condone the delay.
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