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GOVERNMENT OF KERALA
Abstract

Science & Technology Department - Institute of Advanced Virology-
Autonomous Institute under Science & Technology Department -
Memorandum of Association and Rules & Regulations - Approved -
Orders Issued.

SCIENCE & TECHNOLOGY (A) DEPARTMENT

G.O(MS)No.1/2023/S&TD Dated, Thiruvananthapuram, 13.01.2023

Read :-1. Government Order (MS)No.1/2018/S&TD dated 05/03/2018.
2. Government Order (MS)No0.12/2020/S&TD dated 09/06/2020.
3. Letter No.20/A1/2020/IAV dated 19/07/2022 from the
Director, Institute of Advanced Virology

Government of Kerala had accorded administrative sanction to
establish Institute of Advanced Virology (IAV), Thonnakkal as an
autonomous Research and Development Institute as per the GO read as 1*
paper above. |
2.  Government directed the Institute of Advanced Virology (IAV), as per
Government Order read as 2" paper above to take steps to develop
Memorandum of Association and Rules and Regulations and to register the
Institute of Advanced Virology as an autonomous institute, according to the
provisions of Travancore-Cochin Literary Scientific and Charitable Societies
Registration Act, 1955 section III.

3,  The Director, Institute of Advanced Virology, had submitted the draft
Memorandum of Association and Rules & Regulations of Institute of
Advanced Virology for the approval of the Government as per the letter
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read as 3™ paper above.
4. Government have examined the matter in detail, and -are pleased to
approve the Memorandum of Association, and Rules and Regulations
appended as Annexure I and Annexure II respectively, to this order,
concerning the Institute of Advanced Virology, an autonomous Institute
under Science & Technology Department, in order to register the Institute
as a society according to the provisions of Travancore-Cochin Literary
Scientific and Charitable Societies Registration Act, 1955 .
5. Government are also pleased to nominate the following persons as
Government Nominees in the Governing Councﬂ of Institute of Advanced
Virology.
a.  Dr. William Hall, Senior Advisor, Institute of Advanced
Virology (IAV)& Professor of School of Medicine, University
College, Dublin.
b.  Shri.M.C. Dathan, Mentor (Science), Govt. of Kerala & Former
Director, VSSC Thiruvananthapuram.
C. Prof. M. Radhakrishna Pillai, Former Director, Rajiv Gandhi
Centre for Biotechnology (RGCB), Thiruvananthapuram.
d.  Prof. Suresh Das, Emeritus Professor, Indian Institute of
Science Education and Research (IISER), Thiruvananthapuram.
e.  Prof S.Murty Srinivasula; Professor (Biology), Indian Institute
of Science Education and Research (IISER),
Thiruvananthapuram.
f. Dr. B. Ekbal, Former Member, Planning Board.
g.  Dr. Jacob John, Retd. Prof. Clinical V1r010gy, Chrlstlan Medical
College, Velloor.
6.  Sanction is also accorded to register Institute of Advanced Virology as
the society by including the followmg 8 persons to sign on the initial
registration documents.
i Ex—Ofﬁcm Principal ~Secretary, Science & Technology
Department.
ii.  Principal Secretary, Health & Family Welfare Department.
iii. ~ Prof. M Radhakrishna Pillai, Former Director, Rajiv Gandhi
Centre for Biotechnology (RGCB), Thiruvananthapuram.
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iv.  Dr. B. Ekbal, Former Member, Planning Board.
v.  Prof. Chandrabhas Naréyana, Director, Rajiv Gandhi Centre for
Biotechnology (RGCB), Thiruvananthapuram.
vi.  Shri. M.C. Dathan, Mentor (Science), Govt. of Kerala & Former
Director, VSSC, Thiruvananthapuram.
vii. Dr. Jacob John, Retd. Prof. Clinical Virology, Christian Medical
College, Velloor.
viii. Dr. E. Sreekumar, Director, Institute of Advanced Virology.
7. The Director, Institute of Advanced Virology will take immediate
steps to register Institute of Advanced Virology as a Society in accordance
with the provisions of Travancore- Cochin Literary Scientific and Charitable
Societies Registration Act, 1955 .
(By order of the Governor)
PROF DR K P SUDHEER
EX-OFFICIO PRINCIPAL SECRETARY

The persons concerned (with C/L)
Principal Accountant General (A&E/Audit),Kerala.
The Director, Institute of Advanced Virology
The Member Secretary, Kerala State Council for Science and Technology
Environment
General Administration (Sc) Department
The Finance Department ( Vide UO No. 2231020/PUC4/ 124,/2022 Fin
dt.17/11/2022)
Law Department (Vide UO No.61/Conve2/2022/LAW dt.11/07/ 2022)
The Information and Public Relations Department.
Stock File / Office Copy
Forwarded/By order

Vo

Section Officer

Copy to:-
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Private Secretary to Hon'ble Chief Minister

Private Secretary to Minister for Health and Family Welfare
Department '

OSD to Chief Secretary

PA to Additional Chief Secretary Finance Department

PA to Principal Secretary Health and Family Welfare Department

PA to Principal Secretary Animal Husbandry Department

CA to Ex Officio Principal Secretary(Science &Technology
Department)

CA to Joint Secretary (Science &Technology Department)
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ANNEXURE I

INSTITUTE OF ADVANCED VIROLOGY
at
Bio360 Life Science Park, Thonnakkal P

Thiruvanathapuram-695317, Kerala, India

Memorandum of Association

I. NAME: The name of the Institute shall be ‘Institute of Advanced
Virology’.

II. OFFICE: Registered office address of this Society/Institute shall be
as follows:

Institute of Advanced Virology

Bio 360 Life Sciences Park

Thonnakkal P.O

Thiruvananthapuram

Kerala, India — 695317

I1I. OBJECTIVES: The objectives of the Institute are:

1. To carry out and promote advanced research in virology and related
inter disciplinary areas.

2. To provide high level training in virology and to serve the needs of
development in these areas.

3. To interact adequately with other institutions within the state,
national and international levels in applied research.

4. To provide a forum for discussion in areas of virology to the interest
of the state and the nation.

5. To organize periodic workshops and training programs in selected
areas concerning virology.

6. To disseminate diffusion of knowledge in virology through
publications and visual media and to publish monographs and reports in
thrust areas of research in virology.

7. To create infrastructure facilities for undertaking applications related
to research and development in virology.

8. To identify and develop technologies and to formulate projects for
implementation and if necessary, for manufacture of vaccines and
diagnostics for meeting national needs.



A3/50/2021-SandTD

6921417 /2023 /S&TD (A)

/5572208/2023

9. To develop facilities for diagnosis based on latest technologies for
viral diseases. |

10. To interact and develop collaborative programs with other national
and international institutions of repute.

11. To provide advanced training to stidents at post graduate and
research levels in virology.

12. To conduct refresher programs.

13. To accept grants, scholarships, donations, subscriptions,
endowments and administer the same for fulfillment of the objectives of
the Institute. '

14. To develop de novo or by acquisition of carly leads and deliverables
generated by others new or improved vaccines and delivery system of
vaccine and cell-based technologies, diagnostics, antiviral therapeutics.
15. To study the life cycle of the viruses, their classification, structure,
molecular biology, their relations with the environment, their
transformations including genetic level changes and studies on
insects/animals which act as virus hosts/ carriers. -
16. To strengthen epidemic preparedness rapid response and risk
communication to the public apart from the high-end research in the
area of basic as well as translational virology.

17. To equip the Institute to biosafety level measures to handle high risk
viruses (biosafety level 3 initially and eventually to level 4).

18. To become a center of excellence in research in advanced virology
and to act as a platform for productive scientific exchange at the most
advanced international level,

19. To play a crucial role in addressing local national and global needs
in virology research and to make important contributions. |
20. To create a world class infrastructure in the region for carrying out
cutting edge research in modern virology fully embracing the
international biosafety and environmental guidelines.

21. To survey and document viral infections and creating database to
monitor and predict trends. '
22. To implement public health approaches in controlling and
eliminating viral infections in the state including outbreak responses.

23. To carry out clinical and epidemiological research in defining viral
disease feature and severity and study response to vaccines in the local
population in relation to ethnicity and culture.

24. To depute scientist to participate in national and international
virology related conventions.

25. To provide services related to viral disease diagnosis, prevention
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and control in the region. -

26. To develop skilled human resources for carrying out virology
research by offering advanced academic and training programs.

27. To do all such other acts and take all such steps as may further on
all the aforesaid objectives.

The Names and Address of the members of the Governing Council of
the Institute are as follows:

1 |Hon’ble Chief Minister of Kerala Chairperson
o Vice
9 Hon’ble Minister for Health & Family Welfare, [Chairperson
Govt. of Kerala (Ex
, Officio)
. Ex Officio
3 |Chief Secretary, Govt. of Kerala Member
4 Secretary, Department of Biotechnology, Govt. | Ex Officio
of India Member
5 Secretary, Department of Science and Ex Officio
Technology, Govt. of India Member
Director General, Indian Council of Medical
6 Research, Govt. of India Ex Officio
Member
7 Additional Chief Secretary (Finance), Govt. of | Ex Officio
Kerala Member
p Principal Secretary, Science & Technology, Ex Officio
Govt, of Kerala Member
. Ex Officio
9  |Principal Secretary (Healtb), Govt. of Kerala Member
. Ex Officio
10 |Secretary, Animal Husbandry, Govt. of Kerala Member
1 Director, National Institute of Virology (NIV) Ex Officio
Pune _ Member
12 Director, Vector Control Research Centre, Ex Officio
Puducherry ) Member
13 Director, Rajiv Gandhi Centre for Ex Officio
Biotechnology (RGCB), Thiruvananthapuram Member
Director, Sree Chitra Tirunal Institute for Ex Officio
14 |[Medical Sciences and Technology (SCTIMST), Memb
. ember
Thiruvananthapuram
15 |Director, Health Services, Govt. of Kerala Ex‘Ofﬁcm
_ Member
16 |Director, Medical Education, Govt. of Kerala Ex Officio
Member
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p7 |-nairperson, Kesearch Advisory Commuttee, EX ULIICIO
Institute of Advanced Virology : Member
i itut : or
18  |Director, Institute of Advanced Virology (IAV) Conven
(Member)

In addition to the above 18 members, members will be nominated by
the Government of Kerala. The following members are proposed as
Government Nominees in the first Governing Council of IAV:

Dr. William Hall, Senior Advisor, IAV &
1 [Professor of School of Medicine, University Member
College, Dublin

Shri. M.C. Dathan.

2 [Mentor (Science), Govt. of Kerala Member

& Former Director, VSSC Thiruvananthapuram
Prof. M Radhakrishna Pillai, Former Director,

3 |Rajiv Gandhi Centre for Biotechnology Member
(RGCB), Thiruvananthapuram

Prof. Suresh Das, Emeritus Professor, Indian
4  |Institutes of Science Education and Research Member
(IISER), Thiruvananthapuram

Prof S. Murty Srinivasula; Professor (Biology);
5 |Indian Institutes of Science Education and Member
Research (IISER), Thiruvananthapuram

Dr.B.Ekbal
6 - : Member
Former Member, Planning Board

Dr. Jacob John

7  |Retd. Professor, Clinical Virology ' Member

Christian Medical College, Vellore

The Governing Council of the Institute shall be responsible for the
overall administration of the Institute and to ensure that the objectives
of the Institute as set forth in this Memorandum of Association is being
carried out by framing appropriate Rules & Regulations.

TV. DECLARATION |
We the several persons whose names and address are given below,
having Association and set out hands and form ourselves into a society,
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under the Travancore-Cochin- Literary, Scientific and Charitable
Societies Registration Act, 1955(Act XII of 1955).

Sl [Name & Address ’ |Signature
1 [Ex-Officio Principal Secretary _ Sd /-

Science & Technology Department, Govt of Kerala.
2 |Principal Secretary S Sd /-

Health & Family Welfare Department, Govt. of Kerala
3 |Prof. M Radhakrishna Pillai Sd /-

Former Director

Rajiv Gandhi Centre for Biotechhology (RGCB),
Thiruvananthapuram
4 |Dr. B Ekbal Sd /-

Former Member, Planning Board
5 [|Prof. Chandrabhas Narayana Sd /-

Director, Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram
6  [Shri. M.C. Dathan Sd /-

Mentor (Science), Govt. of Kerala

& Former Director, VSSC, Thiruvananthapuram
7 |Dr. Jacob John Sd /-

Retd. Professor, Clinical Virology

Christian Medical College, Vellore
8 |Dr.E.Sreekumar Sd /-
Director

Institute of Advanced Virology (IAV); Thiruvananthapuram

PROF DR K P SUDHEER
EX-OFFICIO PRINCIPAL SECRETARY
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ANNEXURE I1I

INSTITUTE OF ADVANCED VIRCLOGY
at
Bio360 Life Science Park, Thonnakkal P.O,
Thiruvanathapuram-695317, Kerala, India

RULES AND REGULATIONS

1. SHORT TITLE
These Rules and Regulations shall be called “Rules and Regulations™ of
the Institute of Advanced Virology.

2. DEFENITIONS ;
In these Rules and Regulations, unless the context otherwise requires;

2.1 “Bye-laws” means the bye-laws of the Institute of Advanced
Virology.

2.2 ‘Chairperson’ means the Chairperson of the Governing
Council/Executive Committee of the Institute of Advanced Virology.
2.3 ‘Director’ means the Director of the Institute of Advanced Virology.
2.4 ‘Executive Committee’ means, the executive committee of the
Institute of Advanced Virology.

2.5 “Government” means Government of Kerala.

2.6 ‘Governing Council’ means the Governing Council of the Institute
of Advanced Virology.

2.7 “TAV” means Institute of Advanced Virology

2.8 “Society” means the Institute of Advanced Virology.

2.9 “Year” means the period of twelve months beginning from the first
of April and ending on the thirty first day of March of the next year.

3. GOVERNING COUNCIL

3.1 The Goveming Council of the Institute shall be responsible for the
overall administration of the Institute and to ensure that the objectives
of the Institute as set forth in the Memorandum of Association is being
carried out.

3.2 Powers, Duties and Functions of the Governing Council



A3/50/2021-SandTD

6921417 /2023 /S&TD (A)

/5572207/2023

3.2.1 Tt shall be the function of the Governing Council generally to
carry out the objectives of the Institute as set forth in the Memorandum
of Association.

3.2.2 The Governing Council shall support and promote advanced
research in

Virology and related inter d1s<31phnary arcas. .

3.2.3 The Governing Council shall have general control of the affairs of
the

Institute and authority to exercise all the powers and perform all the acts
and deeds consistent with the aims and objectives of the Institute.

3.2.4 The Governing Council shall have the powers to make such Rules
&

Regulations and Byelaws as may be required for the regulation of
business of the Institute. ‘

3.2.5 The Governing Council may by resolution delegate to the
Executive

Committee and the Director of the Institute such of its powers for the
conduct of business as deemed fit.

3.2.6 The Governing Council shall have all the powers over the
budgetary funds

received from the Government, and it can decide on the items of
expenditure needed by the Institute. The Governing Council shall
ensure that the expenditure is in accordance with the Rules &
Regulations and byelaws of the Institute.

3.2.7 The property of the Institute shall vest in the Govemmg Council.

In any legal

proceedings, the Institute may sue or be sued in the name of the
Director, or such other member appointed by the Governing Council for
such purpose.

3.2.8 Govemmg Council shall scrutinize and subrmt budget, annual
accounts

and annual report of the institute to the Government every year before
the due date stipulated.

3.2.9 If circumstances demand, the Chairperson may exercise the
powers of the |

Governing Council and report the action taken in the next meeting of
the Governing Council for ratification. ‘

3.3 The Governing Council may, as deemed fit, delegate some of its
powers to the Executive Committee/Director by framing appropriate
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byelaws.

4. ADMINISTRATION AND MANAGEMENT

Subject to these Rules and Regulations and Bye-laws as may hereafter
be made from time to time, the administration and management of the
Institute shall vest in the Governing Council; which shall be assisted by
the Executive Committee for the total administrative, technical and
financial management of the Institute, for periodic reviews, monitoring
of the activities of the Institute, and to take remedial measures, as
deemed fit, to meet the aims and objectives of the Institute.

4.1 OFFICE BEARERS

4.1.1 Chairperson,
Executive Committee- Principal Secretary,
Science & Technology Department, Government of Kerala.

4.1.2 Director - The Director of the Institute shall be a
Scientist of eminence in the field of Virology or related discipline
appointed by the Government of Kerala.

5. CONSTITUTION OF GOVERNING COUNCIL

5.1 The Governing Council of the Institute shall be constituted as per
the Article IIT of Memorandum of Association of the Society/Institute.
5.2 Modification

The constitution of the Governing Council can be modified only as per
the decision of the Governing Council by appropriate modification of
Rules & Regulations.

5.3 Convenor

The Director of the Institute shall be the Convenor of the Governing
Council.

5.4 Meetings of the Governing Council

5.4.1 The Governing Council of the Institute shall meet as often as
necessary but at-least once in a year and one of the meetings shall be
the Annual Governing Council meeting.

5.4.2 The minutes of all proceedings of general meetings to be entered
in books kept for the purpose and such minutes are to be signed by the
convenor of the Governing Council. The convenor of the Governing
Council will be responsible towards maintaining the details of the
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members, minutes book and other registers/documents and filing the
details with the Registrar as prescribed vide section 7 Travancore-
Cochin Literary, Scientific and Charitable Societies Registration Act,
1955 (Act X1I of 1955).

5.5 Notices to Members

All meetings of the Governing Council shall be called by notices by the
Director or any other officer authorised by the Chairperson, giving a
minimum of not less than 15 clear days before the day appointed for the
meeting.The notice of meetings shall be served to all members through
e-mail/registered/speed post. Any change in the address/e-mail id of
member shall be duly intimated by the member to the Convenor. In case
of failure to do so, all notices and communications shall be sent only to
the current registered address/e-mail id.

56 Procedure towards conducting the meeting of the Governing
Council |

5.6.1 The meeting of the Governing Council shall be held at such date,
time and place as decided by the Chairperson.

5.6.2 All meetings of the Governing Council shall be called by notices
by the Director or any other officer authorised by the Chairperson,
giving a minimum of not less than 15 clear days before the day
appointed for the meeting. .

5.6.3 A special Governing Council meeting may be convened at any
time by the Chairperson or on the requisition of one-fourth of the total
members of the Governing Council of the Institute or on request by the
Director of the Institute.

5.6.4 Request should be made in writing to the Chairperson stating the
business for which the meeting is being convened, and the convener
shall within 10 days from the date of requisition, proceed duly to call a
meeting for the consideration of the business stated, on a day not later
than 40 days of the date of receipt of the requisition.

5.6.5 If the Chairperson is not present at the meeting of the Governing
Council, the vice-chairperson will preside the meeting. If the vice-
chairperson is also not present, the members present shall elect one
from amongst themselves to preside over the meeting.

5.6.6 A minimum of nine (9) members of the Governing Council shall
form the quorum. If there is no quorum at a meeting, the meeting shall
be adjourned to a future date. If there is no quorum on the adjourned
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date also, the meeting shall be held with the available members.

5.6.7 All decisions of the Governing Council shall be taken by a
majority of votes of the members present and voting.

5.6.8 Each member shall have one vote, in case of a tie the Chairperson
shall have a casting vote.

6. EXECUTIVE COMMITTEE

6.1 Constitution

The composition of the Executive Committee will be as follows:

Principal Secretary, Science &
1 Technology Department,|{Chairperson
Government of Kerala

, [Director,  Institte  of Convenor
Advanced Virology (IAV) (Ex Officio)
Secretary, Finance

3 Department, Govt. of KeralaMember (Ex
or an officer authorised by the|Officio)
Secretary ,

Additional/Joint Secretary,
Science & Technology Member (Ex

4 Department, Govt. of Kerala Officio)

Head of  Administration/Member (Ex
Administrative Officer, IAV  |Officio)
'Member Sepretary, Kerala Member (Ex
6 State Council for Science, Officio)
Technology & Environment

In addition to these ex-officio members, one nominee from among the
scientists of TAV, one nominee from among the technical staff of IAV
and two external nominees will be included in the committee. These
additional members will be nominated by the Chairperson of the
Executive committee and the same will get ratified from the Governing
Council.

6.2 Modification
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The constitution of the Executive Committee can be modified only as
per the decision of the Governing Council by appropriate modification
of Rules & Regulations.

6.3 Convenor

The Director of the Institute shall be the Convenor of the Executive
Committee.

6.4 Meetings

The Executive Committee shall meet as often as needed but not less
than three (3) times in a financial year.

6.5 Notice to Members

All meetings of the Executive Committee shall be called by notices by
the Convenor or any other officer authorised by the Chairperson, giving
a minimum of not less than 7 clear days before the day appointed for
the meeting. The notice of meetings shall be served to all members
through e-mail/registered/speed post. Any change in the address/e-mail
id of member shall be duly intimated by the member to the Convenor.
In case of failure to do so, all notices and communications shall be sent
only to the current registered address/e-mail id.

6.6 Procedure
The procedure for the meeting of Executive Commlttee shall be as
stipulated in the bye-laws.

6.7 Powers, Duties and Functions of the Executive Committee

6.7.1 Tt shall be the function of the Executive Committee generally to
carry out the objectives of the Institute as set forth in the Memorandum
of Association.

6.7.2 General powers and responsibilities of the Executive Committee
shall be devolved by the decision of the Governing Council.

6.7.3 The Executive Committee shall administer, direct and control the
affairs and funds of the Institute, and shall have the authority to exercise
all powers of the Institute in respect of the expenditure, subject to such
limitations as the Governing Council may impose from time to time.
6.7.4 The Executive Committee may delegate powers to the Director as
may be necessary for their efficient functioning.

6.7.5 The Executive Committee can recommend towards framing,
altering, amending and addition of the Rules & Regulations and
byelaws of the Institute to the Governing Council.

6.7.6 The Executive Committee shall approve the request for disposal
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of all unserviceable condemned items or surplus stores, office furniture,
materials at site of works, dismantled materials etc.

6.7.7 The Executive Committee shall sanction construction works for
execution on a proper estimate recommended by the technical
committee subject to the economy orders existing from time to time.

6.7.8 The Executive Committee shall scrutinize the annual financial
statement and submit it to the Governing Council.

6.7.9 The Executive Committee shall scrutinize the annual report
submitted by the Director and forward it to the Governing Council.
6.7.10 The Executive Committee shall have the power to include
special invitees to participate in the discussions at the meeting of the
Executive Committee.

6.7.11 The Executive Committee shall have power to sanction special
disability leave and study leaves of the employees of the Institute in
accordance with the orders/circular issued by the Government from
time to time.

7. DURATION OF MEMBERSHIFP OF GOVERNING COUNCIL
/{ EXECUTIVE COMMITTEE '

All members of the Governing Council and Executive Committee other
than the Ex-Officio Members shall hold their membership for a period
of three (3) years. Where a person becomes a member of the Governing
Council/Executive Committee by a reason of the office or appointment
he/she holds, his/her membership shall terminate when he/she ceases to
hold that office or appointment. Other members shall hold membership
for three years unless members resign or the authority which nominated
them terminates their membership. The power to terminate the
membership of a nominated member of the Governing
Council/Executive Committee is vested with the Chairperson,
Governing Council/Chairperson, Executive Committee respectively.

8. VACANCIES

When a vacancy occurs in the office of a nominated member of the
Governing Council through death, resignation or for any other reason,
the Director shall, as soon as possible notify to the Chairman,
Governing Council, who will be the nominating authority. The
nomination will be from a panel of members submitted by the Director
of the Institute. The Chairman, Governing Council reserves the right to
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nominate a person other than from the panel submitted by the Director
of the Institute.

When a vacancy occurs in the office of a nominated member of the
Executive Committee through death, resignation or for any other
reason, the Director shall, as soon as possible notify to the Chairman,
Executive Committee, who will be the nominating authority. The
nomination will be from a panel of members submitted by the Director
of the Institute. The Chairman, Executive reserves the right to nominate
a person other than from the panel submitted by the Director of the
Institute.

9. VACANCY NOT TO AFFECT PROCEEDINGS

If any vacancy in the office of a member of the Governing Council or
Executive Committee has occurred, the continuing members shall act as
if no vacancy had occurred and no act of proceeding of the Governing
Council or Executive Committee shall be deemed to be invalid merely
by reason of a vacancy or of a defect in the appointment of a person
acting as a member. Nothing in this Rules and Regulations will
derogate from the provision regarding quorum necessary in meetings of
the Governing Council / Executive Committee.

10. BYE-LAWS

The Governing Council may frame bye-laws not inconsistent with these
Rules and Regulations of the Institute, and may in particular provide for
the following matters:

I. Conduct of business and the procedures to be adopted in the meetings
of Governing Council/Executive Committee.

II. Powers, duties and functions of the Executive Committee /Director
as well as officers and employees of the Institute.

III. Acceptance of grants, gifts, loans, fixed deposits, debentures,

subscriptions, donations or any other financial contributions and

securities and/or any property, either movable or immovable, from
within the country and/or abroad including international agencies,
subject to prevailing laws. |

I'V. Finance, Budget and Accounts of the Institute

V. Investment of and dealing with funds and moneys of the
Society/Institute.

VI, Execution of contracts and other 1nstruments on behalf of the
Institute.
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VII. Conduct and defence of legal proceedings and manner of signing
pleadings.

VIII. Service Rules for the employees of the Institute.

[X. Establishment and maintenance of various social security measures
for the benefit of employees of the Institute.

X. Constitution of various committees for the administration of Institute
and prescribing their powers, duties and responsibilities.

XI. Procedure for appointment of members to various committees,
termination of membership and re-constitution of committees.

XII. Such other matters as may be necessary for the administration of
the Institute.

11. EMPLOYEES OF THE INSTITUTE

Subject to provisions of these Rules and Regulations, the employees of
the Institute shall consist of:

(2) Scientific Staff

(b) Technical Staff

(c) Administrative Staff

(d) Such other officers and employees as may be considered necessary
for the functioning of the Institute.

1 2. APPOINTMENT, FUNCTIONS & POWERS OF THE
DIRECTOR

12.1 The appointment of Director shall be made by the Government of
Kerala. The emoluments, allowances and other conditions of service
shall be fixed by the Government of Kerala.

12.2 The Director shall supervise and exercise administrative control on
the staff of the institute and shall be responsible for realising the
mission of the institute, creating an environment in the Institute
conducive to promote excellence in research and development and other
activities of the Institute.

12.3 Managing the affairs of the Institute as per the decisions of the
Governing Council and other Committees constituted.

12.4 The Director shall have powers, in all matters delegated to him by
the Governing Council/Executive Committee and shall be accountable
for optimum utilisation of the resources and efficient running of the
Institute.

12.5 It shall be the duty of the Director to carry on the work of the
Institute under the control of the Governing Council and the Executive
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Committee for the proper administration and management of the
Institute. However, in the case of an emergency, he may take such
action as may be necessary and report it to the Executive
Committee/Governing Council.

12.6 All members of the staff of the Institute shall be under the general
control of the Director, who may issue standing orders from time to
time.

12.7 All expenditure within the budget/grant shall be sanctioned by the
Director in accordance with the administrative sanction issued by the
Government subject to the following conditions:

12.7.1 In the case of plan projects for which Government have issued
administrative sanction, expenditure above Rs. 50,00,000/- (Rupecs
Fifty lakhs only) shall be with the approval of the Executive
Committee. The expenditure from the external grants received by the
Institute will be in accordance with the terms and conditions of the
funding agency.

12.7.2 The Executive Committee may delegate financial power to the
Director/any other officer, if required, and the same has to be get
ratified by the Governing Council.

12.7.3 The Director shall prepare the annual financial statement and
annual report and submit it to the Executive Committee. This shall be
done within three months of the close of the financial year.

12.8 Subject to the overall control of the Executive Committee, the
Director shall perform the following additional functions:

12.8.1 Appointing authority of all staff in the prmenent sanctioned post
by Government/project positions on permanent/contract basis by strictly
following the Government orders. All post creation in the Institute shall
be with the approval of Government.

12.8.2  Appoint  Consultant(s);adjunct/visiting/honorary/emeritus
faculty; Officers on deputation for carrying out items of
work/academic/research programs included in the sanctioned budget
proposals.

12.8.3 Make provisions for; and conduct study, teaching, training,
seminar or research either on its own or through other institutions in the
field of Virology and related areas.

12.8.4 To initiate and implement academic activities including
certificate, diploma, masters, doctoral and post-doctoral programs;
finalization of selection criteria and conduct of selection through
centralised procedures; institutional affiliation to universities and other
academic centres to fulfil the mission and vision of the Institute.
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12.8.5 Co-operate with any other organisation or institution in the
matter of training, research, finance and other things related to the
objectives of the Institute,

12.8.6 Enter into contracts or agreement for and on behalf of the
Institute. ,'

12.8.7 Acquire in the name of the Institute by purchase, lease, gift,
grant, donation or otherwise howsoever lands, buildings, easements,
rights, privileges and any property movable or immovable in India to
carry out all or any part of the objectives of the Institute on such terms
as he/she may think proper and authorise the execution or doing for and
on behalf of the Institute all such assurances, acts, deeds, instruments,
agreements and necessary documents as he/she shall think fit in and
strictly following the store purchase rules applicable from time to time
and as per Government norms.

12.8.8 Improve, manage, develop any property or properties belonging
to or at the disposal of the Institute as he may deem fit on behalf of the
Institute.

12.8.9 Authorise import of equipment, components and other payments
as provided.in the sanctioned budget proposals.

12.8.10 To generate, manage and license Intellectual Property Rights
(IPR) on behalf of the Institute.

12.8.11 Publish and/or to finance the publications, as it may deem fit,
from time to time of the work done or work carried out on behalf of the
Institute.

12.9 The Director shall have the following additional administrative
powers for expediency in the programme implementation.

12.9.1 The Director may create temporary positions for the functional
requirement of the Institute against the plan projects or programmes
with the approval of the Government.

12.9.2 To sanction all kinds of leave to the employees. Special
disability leave and study leave shall be granted by the Director with
approval from the Executive Committee in accordance with the rules of
the Institute from time to time.

12.9.3 To clear the probation; sanction increments and promotion to all
employees based on their merit and requirements of the work and also
subject to the rules relating to it,

12.9.4 To undertake official journeys and to sanction the tour
programmes of self and all other employees of the Institute following
the rules/orders of the Government from time to time. The sanctioning
of the foreign tour will be with the prior approval of the Government.
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12.9.5 To sanction T.A. to self, to members, consultants, invitees,
trainees and to all employees for the journeys in the interest of the
Institute.

12.9.6 To sanction destruction of old records, as per existing Manual of
Office Procedures of the Government of Kerala.

12.9.7 To incur non-recuriing contingent expenditure.

12.9.8 To incur expenditure towards hospitality charges in connection
with meetings, visit of experts and guests of the Institute.

12.9.9 To recommend the disposal of all unserviceable or surplus

stores, office furniture, materials at site of works, dismantled materials
to the Executive Committee.

12.9.10 To sanction the sale in auction of fallen and dead trees standing
on the lands of the Institute in accordance with the rules of the Forest &
Wildlife Department.

12.9.11 To sanction claims for the relmbursement of medical expenses
of all employees of the Institute including himself subject to Medical
Benefit rules of the Government/Institute subject to the availability of
fund.

12.9.12 To sanction construction works. for execution on a proper
estimate upto a value of Rs.50,00,000/- (Rupees Fifty lakhs only) and
the works for the value upto Rs.1,00,00,000/- (Rupees One crore only)
with the approval of the Executive Committee and for any amount more
than Rs.1,00,00,000/- (Rupees One crore only) with the approval of
Governing Council.

12.9.13 To take buildings on rent for housmg the office and other
facilities of the Institute as per the Public Works Department norms,
with the approval of the Executive Committee.

12.9.14 To constitute Committees, Task groups and Fora of Academics
and Technical Personnel, engage consultants and trainees and sanction
expenditure, on their work in the interest of the Institute like honoraria,
T.A/D.A, sitting fees, stipend etc. as per rules approved by the
Executive Committee of the Institute.

12.9.15 To conduct and defence legal proceedings on behalf of the
Institute and sign the connected legal documents.

12.9.16 To sanction refund of receipts.

12.9.17 To institute research fellowships.

13. DELEGATION OF POWERS

The Executive Committee may delegate some of its powers, functions
and duties to the Director by framing appropriate byelaws.
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14. APPOINTMENT

The appointments to the sanctioned positions of the Institute shall be
carried out by the Director following service rules of the Institute and
on the recommendation of the duly constituted selection committee. The
employees so appointed will be governed by the service rules of the
Institute.

15. PROPERTIES AND FUNDS VESTED IN THE GOVERNING
COUNCIL/ EXECUTIVE COMMITTTEE

The properties and funds of the Institute shall vest in the Governing
Council and shall consist of:

1. Grants made by the Govt. of Kerala.

ii. Grants made by the Govt. of India.

iii. Contribution from other sources such as corporate social
responsibility, grants, donations, endowments, awards.

iv. Income from investment with the approval of Government.The
detailed guidlines regarding income from investment will be
incorporated by framing financial rules of the Institute.

v. Receipts of the Institute from other sources including money
borrowed with or without security.

vi. Funds from other agencies for carrying out other activities of the
Institute.

vii. Consultancies, Technology transfer, design, development, contracts,
CSR funds etc.

16. LEGAL ACTION

The Director may sue or be sued in the name of the Society/Institute in
all legal proceedings.

17. SEAL OF THE INSTITUTE

The Director is authorized to execute all documents and contracts and
to put in the seal of the Institute on such documents. The custody of the
seal should be with the Director.

18. BOOKS OF ACCOUNTS

18.1 The Society shall maintain such books of accounts and other books
with respect to the following:
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(a) All sums of money received and expended for and on behalf of the
society and the matters in respect of which the receipt and expenditure
takes place; and

(b) the assets and liabilities of the Tnstitute.

18.2 The accounts are to be maintained in such manner as prescribed by
the Governing Council by framing appropriate financial rules as
byelaws with the approval of the Government.

18.3 The Institute shall prepare a budget in respect of each financial
year showing the receipts and expenditures and submit the same to the
Government and Registrar with due approval of the Executive
Committee/Governing Council.

18.4 All moneys received by the Institute other than the budgetary
allocation from Government of Kerala shall be deposited in
nationalised bank accounts following the guidelines of the Government
from time to time and the accounts are to be managed as per the
financial rules of the Institute. However, the budgetary funds received
from the Government of Kerala shall be mamtamed in the Government
freasury.

18.5 The accounts shall be audited by a chartered accountant appointed
by the Institute and shall be submitted to the Government with due
approval of the Governing Council.

19. ANNUAL BALANCE SHEET

19.1 The Society/Institute shall prepare an annual balance sheet and
income and expenditure statement for the period.

19.2 The balance sheet and income and expenditure shall be audited by
an auditor duly appointed with the approval of the Governing Council.
19.3 The balance sheet and income and expenditure duly signed by at
least three members of the Governing Council and approved by the
Governing Council during its general meeting shall be filed with the
Registrar.

20. ADDITION/DELETION/MODIFICATION OF RULES AND
REGULATIONS

20.1 These Rules and Regulations may, from time to time, be altered,
added to and modified by the Governing Council and Rules and
Regulations so altered, added to and modified shall operate from such
date as shall be notified.
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20.2 Whenever it shall appear to the Governing Council/Executive
Committee of the Institute that it is advisable to alter, extend or a bridge
this Rules and Regulations for such purposes as are mentioned in the
Memorandum of Association, the Executive Committee may submit the
proposal to the Governing Council in a written or printed report, and
may convene a special meeting of Goveming Council for the
consideration thereof according to the Rules & Regulations and bye-
laws. No such proposal shall be deemed to have been approved unless
such reports have been delivered by hand or sent by registered post or
by e-mail to every member of the Governing Council 21 days prior to
the date of special meeting convened at the instance of the Executive
Committee for the consideration thereof, and unless proposal shall have
been agreed to by the votes cast in favour of the proposal by the
members entitled to do so, and such votes are not less than three times
the number of votes, if any cast against the resolution by members so
entitled and voting and attended by not less than half number of
members of the Governing Council.

20.3 Whenever it shall appear expedient to the Executive Committee of
the Institute to amend the name, Rules & Regulations and Byelaws of
the Institute, the Executive Committee may submit proposal to a special
Governing Council meeting convened for the purpose of which notice
shall have been delivered by hand or registered post or by e-mail to
every member of the Governing Council 21 days prior to the date of the
special meeting. The resolution proposing the amendments shall be
passed by the votes cast in favour of the resolution by members who are
entitled to do so, provided such votes are not less than three times the
number of voted, if any, cast against the resolution by members so
entitled and voting.

21. ANNUAL REPORT

21.1 The Institute shall prepare an annual report every year indicating
all activities undertaken by the Institute and placed the same before the
Executive Committee for submission to the Governing Council.

21.2 Copies of the annual accounts and annual report as approved by
the Governing Council shall be submitted to the Government of Kerala
for approval/audit.

22. DISSOLUTION OF SOCIETY
The society may be dissolved in accordance with the provisions
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23. DECLARATION

In all circumstances the Institute shall functioning in accordance with
the provisions of the Travancore-Cochin Literary, Scientific and

Charitable Societies Registration Act, 1955 (Act XII of 1955).

CERTIFIED that this is a true copy of the Rules and Regulations of the

Institute.

SI

Name & Address

Signature

1

Ex-Officio Principal Secretary

Science & Technology Department, Govt of Kerala.

Sd /-

Principal Secretary

Health & Family Welfare Department, Govt. of
Kerala

Sd /-

Prof. M Radhakrishna Pillai

|[Former Director

Rajiv Gandhi Centre for Blotechnology (RGCB)
Thiruvananthapuram

Sd /-

Dr. B Ekbal

{[Former Member, Planning Board

Sd /-

Prof. Chandrabhas Narayana

Director, Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram

Sd /-

Shri. M.C. Dathan
Mentor (Science), Govt. of Kerala

& Former Director, VSSC, Thiruvananthapurarh

Sd /-

Dr. Jacob John

Retd. Professor, Clinical Virology

Sd /-
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Christian Medical College, Vellore
& |Dr.E.Sreckumar Sd /-
Director

Institute of Advanced Virology (IAV);
Thiruvananthapuram

PROF DR K P SUDHEER
EX-OFFICIO PRINCIPAL SECRETARY
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alSo 6.7.7 @3 mIda@oem @/UBTIMEBEOS £HIRIODIT GO
avawe. mleiafleyss economy orders ©oaod] alelleamsremoem’
al§o 6.7. 11 @8 ellaf qveeniawlyf avda98 ojoeesallaflsss

2o , alelud@eBi8 amlal  aloelledea/eSarRMI.
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al§o 12(7)@8 eamrial aueeniacrwlyl aelwl midepolass ayo
mlv2flo alelwles geglod &.arifim” MBI P/ WM IR UM lO0D
@Pm2®] @R QR dI6m" a)am” Qo 60.2I6QYETRD 6.
al§o 12-7-1,@8 Expenditure on certain heads and items, above
certain monetary ceiling which is to be specified by the Governing
Council, shall require prior approval of the Executive

Committee. agymmigjo

al§o 12-7-2 @8 The Director may delegate his financial power to
any other officer, if required. aggam@lgjo govt @ema®] emsem. af)an”

Qiaimun 6).0!9@.

12-7-3-@8 Annual Financial Statment Executive B2lglan”
muadaeflaaanalegs mawwelw! 3 asavasd BOQtd
al§o 12-8-1-@8 0@ @oslrunomomieass @RLIIODMEWI MIAMTBUS
MSEDEMIIAB TVBDIE @RMAD] BDESMEDo @R MVosnIMWg)
@2l0IQb (8 (PMigo PURBOOS ) 0e/omD” @amiofload 10-15% -o3

@PW]eRlwIom mIWwlsanmeaem”,

alSo 12-8-7 &3 @(78@7%5700 GueNE] ((Tunoal@/@eNa) arVIED L8
e dgleamaln” wmsIejsaflogd aemad] emss, equoad

alBa.5/mV” MINITWMS (B aloafleass ag)om] Ao (8 2RBOIGID L.

al§o 12 -9 -1@8 mogioells @aylesd qyaleaange. avdaod

@RM@AMIBIOS 2I@o o)A’ GalBCLIEDo & alcif C@/OBR”
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®aifloqd 10- 15% -@8 @pwlselmooom mlwalemam@assm” .
al§o 12 -9 -4-@3 @a@a&(fa muoenirWlgf mlaioflgyss aqvdaod

LOMOYHUB /al@lal@6aBU8 o)l alvellewerr®. alleswe @@ 8

muosniWla/’ Miae/80988 g(rag(é' @RMAD] CMESIBDAIET .
al§o 12 -9 -7 @8 auenl’ Hoqy’ @me. eadomlslepem@Imods

@R D" BLIUILI3H.

algo 12 -9 -11-@8 Qo8B 9UBeq/0SwRYss aﬂ@alsangaé CRIAIQYo
@SABMSalSldGo Qmmiasnyd @RIV G0 @/ 9@o

mdQanlerr@moa,

al§o 12 -9 -12-@B eowled@d OF@o.snig e@aa)” auosnimwlaf
aqVAB 93 DO Y /B aloeflesnerr@osm”,

al§o 12 -9 -13 -@8 mIdmoem @UdOmMEBUE MV.nITWg
qmomiomle @PWleoea@BU8 1NEQIBaMIet)” &DerBavied / a@@?@ég%u“
oalg] / WwOoHAB aMIUBLBEB®” @/eDido @/TYIQNELTRDIGM.

al§o 12 -9 -14-@8 ewglsanpud oseg” apgsamo” mleollyss

allau%. Wl  als@EBUB/ QIOSH al§EEBUB  aganly  @eameavelyl’

6.2/ QTR I6,
algo 12-9-15-@8 6@jomp” @ariafload 10-15% -@8 apwle eleoeoom

af)M QIO UBAIGEOMEBMIE,

also 15-@8 Properties and Funds vested in Governing

Council/Executive Committee agommiod
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jii@d Contribution from other Sources agean@l@8 sources

00)6700)067@6)@07)" mlenimuw@m 6alQ)6Mo.

iv,@8 Income from Investments a3 Investment qudanod
@PRADIBWIOS o)D)’ My Baiflass: QYo @RDIC3 MITeGE QUBAIMo
6.2181019 83 DIM° mamemw@acfa aBB6a/5@DHTQYo BTN

alSo 18(2)@8 audanod @RM2MEQIOS a)an’ @S] GaldLBb.

alSo 18(4)@8 enioa” @RLDRHUB  DSETZAND” mleiofless
BB DomeYerBas” aleward] apan’ mlenImwm  6).2IQ)6IMo.
al§o 18(5)@8  @ocwily” 6).%1(3) @RMVIEHUB (eIl
aomiavieloqd @.nleIeeomIns aVdaId @1t 00 IMmo]

avma?%/lcmamm)om" a)n’ GalBLBdD.

25000 OMYleacd qyglasanmim. QIaNMEIRUS QIIERAN® 00
gbad audanod @RM@A®] @RI af)aD  QJQITUO @&s]
CoIBOLHERDENTE.

oo’ 6nIgo. WMDY o@lges ~ @ecrlboogerE”.

7. WM&y Qdafed  eadd MlReEUREERE. @RQ@OMR
@RSIAVOIMOTD3 @a&cgg?ggg“ G0ad  @RALIVMIV AL  ©eQENISHIQYS
s0s lonaeldd Ao GRENMIGE. @RIENIML. Il eyl
g aldOmIRlEsM. OO m@.ogwgm@ﬂmgas @I GHIRDITY
auadaflglEajoud @060&;1%5“ 630a0 @RALIIMTY (L 6)6)(H(300§%’](Qg6)5 &S

VLARISMI (@@6Mo (Memorandum of Association), &es mloacaei (Rules
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and Regulations)agariay  a@PlTVERQes  al@lemmMy) raQaflesniom

OO U

630a0

8.6n100.00uPOTlQes  oOmEAIER  @BSITLOIMETI®S @aﬁa&g’l%g“

@RI (W 06ONCISHIQeS H0OS TVORISMI

(J@osmo(Memorandum of Association) (Annexure ), &es mloadael(Rules

and Regulations) (Annexure l)agarilar @euil@a@lenmn allati@o DQOINLED

CRINOTIM PMIIeE TUAdaflenmo.

omaomlecememr allaua@o

L @cracg;'lgég" 0a0 @PAWIOMaV W  eeqeoogml  wealemlowy

soemmilelad  qudsmod  emoadlmle:giel  gaes aloMAIe®

D36 qgOmICR0?

1

@) alele a0owd, MIPIWA 9aleBaydal, Baf).af).ail & 6)J0a0aVA@
630a0’ a@uﬁ &9a0 eacslmdlad, @emleaigld eooesed, cwenfiad

@) gl oMM, OB (TV@MAY), e&HE8 VAR & g
Woed VSSC, @laaimama@e.

O(Joal. afle. EIWIGHSES, FMB WWOHE, gl wamull ecruadad
GaN0@ NICWIOSERHIVH], TTUMMDa@o. |

&0, (MNYEEH GBIV, n@)’](a'lgcrm)“ 6@)0a0TVAB DY @nﬂc{)\gﬂ%g“
800’ MMM’ aflUYEEHM & AlMUA 5], BITBUMTDY@o.

Ojoan. ag)mV. gAOTIEIMlamyal, eajoanaud (nueosl) eoamym
@(Taq})ﬂgég“ 6300 m)cmd%cmcm“ n@cw%emosma & dlouds]
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eElqYAd ©.aYMEIM YOS alOYM 8 EREROS UlOGEmIEA0?
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3. &@dan. Oé)o. @IWIRHBS, gad WWOLA, @agdlal aawl eauadad
BaNd@ NICWINSELIBE], GIBUNMD)@o.

4. eawo. enil. e0&Ro@d, QB eamud, %om"lom” GenIoAOW

5. &@dal. al@ERITY MIGIWEM, WOHA, eoglal worwl eamuadad
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6. @‘1.. ag)o.MIl.  BOAT, @c@(ﬁ (crvay) ccﬁa(ag VBB & B
W@ VSSC, @laBaimamaj@o.

7. cscwé. emamen emoem, Jlg. ©@oanmud, FHlmlee@d eeeooss,
@B eaclenad eeoese, 6)0.!%!8(3
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INSTITUTE OF ADVANCED .VIROLOGY
- at
Bio360 Life Science Park, Thonnakkal P.O,

Thiruvanathapuram-695317, Kerala, india

Memorandum of Association

NAME: The name of the Institute shall be ‘Institute of Advanced Virology'.

OFFICE: Registered office address of this Society/Institute shall be as

follows:

Institute of Advanced Virology
Bio 360 Life Sciences Park
Thonnakkal P.O
Thiruvananthapuram

Kerala, India - 695317

OBJECTIVES: The objectives of the Institute are:

1.

To carry out and promoté advanced research in virology and related

inter disciplinary areas.

. To provide high level training in virology and to serve the needs of

development in these areas.

. To interact adequately with other institutions within the state, national

and international levels i applied research.

. To provide a forum for discussion in areas of virology to the interest of

the state and the nation.

. To organize periodic workshops and training programs in selected

areas concerning virology.

. To disseminate diffusion of knowledge in virology through publications

and visual media and to publish monographs and reports in thrust

areas of research in virology.
To create infrastructure facilities for undertaking applications related to

research and development in virology.
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8. To identify and develop technologies and to formulate projects for
implementation and if necessary, for manufacture of vaccines and
diagnostics for meeting national needs.

‘9. To develop facilities for diagnosis based on latest technologies for viral

diseases.
10.To interact and develop collaborative programs with other national and

international institutions of repute.
11.To provide advanced training to students at post graduate and

research levels in virology. ,
12.To conduct refresher programs.
13.To accept grants, scholarships, donations, subscriptions, endowments

- and administer the same for fulfillment of the objectives of the Institute.
14.To develop de novo or by acquisition of early leads and deliverables

generated by others new or improved vaccines and delivery system of
vaccine and cell-based technologies, diagnostics, antiviral

therapeutics. : ’
15.To study the life cycle of the viruses, their classification, structure,

molecular biology, their relations with the environment, their

transformations including genetic level changes and studies on

insects/animals which act as virus hosts/ carriers.
16.To strengthen epidemic preparedness rapid response and risk

communication to the public apart from the high-end research in the

area of basic as well as translational virology.
17.To equip the Institute to biosafety level measures to handle high risk

viruses (biosaféty level 3 initially and eventually to level 4).
18.To become a center of excellence in research in advanced virology

and to act as a platform for productive scientific exchange at the most

advanced international level.
19.To play a crucial role in addressing local national and global needs in

virology research and to make important contributions.
20.To create a world class infrastructure in the region for carrying out

cutting edge research in modern virology fully embracing the

international biosafety and environmental guidelines.
21.To survey and document viral infections and creating database to

monitor and predict trends. .
22.To implement public health approaches in controlling and eliminating

viral infections in the state including outbreak responses.

'
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-. 23.To carry out clinical and epidemiological research in defining viral
disease feature and severity and study response to vaccines in the

local population in relation to ethnicity and culture.
24.To depute scientist to participate in national and international virology

related conventions.
25.To provide services related to viral disease diagnosis, prevention and

control in the region.
26.To develop skilled human resources for carrying out virology research

by offering advanced academic and training programs.
27.70 do all such other acts and take all such steps as may further on all

the aforesaid objectives.

The Names and Address of the members of the Governing Council of the Institute
are as follows:

1 Hon'ble Chief Minister of Kerala Chairperson
Vice
Hon'ble Minister for Health & Family Welfare, .
2 Chairperson
Govt. of Kerala o
(Ex Officio)
' Ex Officio
3 Chief Secretary, Govt. of Kerala
Member
4 Secretary, Department of Biotechnology, Ex Officio
Govt. of India Member
5 Secretary, Department of Science and Ex Officio
Technology, Govt. of India Member
Director General, Indian Council of Medical
_ Ex Officio
6 Research, Govt. of India
Member
. Additional Chief Secretary (Finance), Govt. Ex Officio
of Kerala Member
g Principal Secretary, Science & Technology, Ex Officio
Govt. of Kerala Member
L‘ ~ | Ex Officio
9 Principal Secretary (Health), Govt. of Kerala
Member
Ex Officio
10 Secretary, Animal Husbandry, Govt. of Kerala
Member
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11 Director, National Institute of Virology (NIV) Ex Officio
Pune Member
19 Director, Vector Control Research Centre, Ex Officio
Puducherry Member
13 Director, Rajiv Gandhi Centre for Ex Officio
Biotechnology (RGCB), Thiruvananthapuram Member
Director, Sree Chitra Tirunal Institute for o
: Ex Officio
14 Medical Sciences and Technology
. Member
(SCTIMST), Thiruvananthapuram
Ex Officio
15 Director, Health Services, Govt. of Kerala
Member
. ' Ex Officio
16 Director, Medical Education, Govt. of Kerala
Member
17 Chairperson, Research Advisory Committee, Ex Officio
Institute of Advanced Virology Member
_ , i Convenor
18 Director, Institute of Advanced Virology (I1AV)
| (Member)

In addition to the above 18 members, members will be nominated by the

Government of Kerala. The following members are proposed as Government

Nominees in the first Governing Council of 1AV:

Dr. William Hall, Senior Advisor, AV &
Professor of School of Medicine, University
College, Dublin

Member

Shri. M.C. Dathan.
Mentor (Science), Govt. of Kerala
& Former Director, VSSC

Thiruvananthapuram

Member

Prof. M Radhakrishna Pillai, Former Director,
Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram

Member

Prof. Suresh Das, Emeritus Professor, Indian
Institutes of Science Education and
Research (IISER), Thiruvananthapuram

Member
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Prof S. Murty Srinivaéula; Professor
(Biology); Indian Instiftutes of Science

Christian Medical College, Vellore

° | Education and Research (IISER), Member
Thiruvananthapuram
Dr.B.Ekbal

6 ' Member
Former Member, Planning Board
Dr. Jacob John

7 Retd. Professor, Clinical Virology Member

The Governing Council of the Institute shall be responsible for the overall
administration of the Institute and to ensure that the objectives of the Institute as set

forth in this Memorandum of Association is being carried out by framing appropriate

Rules & Regulations.

IV. DECLARATION -

Association and set out hands and form ourselves into a society, under the

Travancore-Cochin Literary, Scientific and Charitable Societies Registration Act,

1955(Act X1 of 1955).

We the several persons whose names and address are given below, having

Si Name & Address Signature

1 Ex-Officio Principal Secretary Sd /-
Science & Technology Department, Govt of Kerala.

2 Principal Secretary Sd /-
Health & Family Welfare Department, Govt. of Kerala

3 Prof. M Radhakrishna Pillai Sd /-
Former Director
Rajiv Gandhi Centre for Biotechnblogy (RGCB),
Thiruvananthapuram

4 Dr. B Ekbal Sd /-
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Former Member, Planning Board

Prof. Chandrabhas Narayana
Director, Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram

. Sd /-

Shri. M.C. Dathan
Mentor (Science), Govt. of Kerala

& Former Director, VSSC, Thiruvananthapuram

Sd /-

Dr. Jacob John -
Retd. Professor, Clinical Virology
Christian Medical College, Vellore

Sd /-

Dr.E.Sreekumar
Director
Institute of Advanced Virology (IAV); Thiruvananthapuram

"Sd /-
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Annexvre |

INSTITUTE OF ADVANCED VIROLOGY
at

Bio360 Life Science Park, Thonnakkal P.O,

Thiruvanathapuram-695317, Kerala, India

RULES AND REGULATIONS

1. SHORT TITLE

These Rules and Regulations shall be called “Rules and Regulations” of the
Institute of Advanced Virology.

2. DEFENITIONS

In these Rules and Regulations, unless the context otherwise requires:;

2.1
2.2

2.3
24

2.5
2.6

2.7
2.8
2.9

“Bye-laws” means the bye-laws of the Institute of Advanced Virology.
‘Chairperson’ means the Chairperson of the Governing
Council/Executive Committee of the Institute of Advanced Virology.
‘Director’ means the Director of the Institute of Advanced Virology.
‘Executive Committee’ means, the executive committee of the Institute
of Advanced Virology.

‘Government” means Government of Kerala.

‘Governing Council’ means the Governing Council of the Institute of
Advanced Virology.

“IAV” means Institute of Advanced Virology

“Society” means the Institute of Advanced Virology.

“Year” means the period of twelve months beginning from the first of

April and ending on the thirty first day of March of the next year.

3. GOVERNING COUNCIL

3.1 The Governing Council of the Institute shall be responsible for the overall

administration of the Institute and to ensure that the objectives of the Institute as set

forth in the Memorandum of Association is being carried out.
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3.2 Powérs, Duties and Functions of the Governing Council

3.2.1 It shall be the function of the Governing Council generally to carry out the

objectives of the Institute as set forth in the Memorandum of Association.

3.2.2 The Governing Council shall support and promote advanced research in
Virology and related inter disciplinary areas.

3.2.3 The Governing Council shall have general control of the affairs of the
Institute and authority to exercise all the powers and perform all the acts
and deeds consistent with the aims and objectives of the Institute.

3.2.4 The Governing Council shall have the powers to make such Rules &
Regulations and Byelaws as may be required for the regulation of
business of the Institute.

3.2.5 The Governing Councii may by resolution delegate to the Executive

Committee and the Director of the Institute such of its powers for the '

conduct of business as deemed fit.

3.2.6 The Governing Council shall have all the powers over the budgetary funds
received from the Government, and it can decide on the items of
expenditljre needed by the Institute. The Governing Council shall ensure
that the expenditure is in accordance with the Rules & Regulations and
byelaws of the Institute.

3.2.7 The property of the Institute shall vest in the Governing Council. In any legal

“proceedings, the Institute may sue or be sued in the name of the Director,
or such other member appointed by the Governing Council for such
purpose.

3.2.8 Governing Council shall scrutinize and submit budget, annual accounts

and annual report of the institute to the Government every year before the

due date stipulated.
3.2.9 If circumstances demand, the Chairperson may exercise the powers of the

Governing Council and report the action taken in the next meeting of the
Governing Council for ratification.

3.3 The Governing Council may, as deemed fit, delegate some of its powers to

. the Executive Committee/Director by framing appropriate byelaws.
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4. ADMINISTRATION AND MANAGEMENT

Subject to these Rules and Regulations and Bye-laws as may hereafter be
made from time to time, the administration and management of the Institute shall
vest in the Governing Council; which shall be assisted by the Executive Committee
for the total administrative, technical and financial management of the Institute, for
periodic reviews, monitoring of the activities of the Institute, and to take remedial

measures, as deemed fit, to meet the aims and objectives of the Institute.
4.1 OFFICE BEARERS

4.1.1 Chairperson,
Executive Committee- Principal Secretary,
Science & Technology Department,

Government of Kerala.

4.1.2 Director - The Director of the Institute shall be a

Scientist of eminence in the field of Virology

~or related discipline appointed by the
Government of Kerala.

5. CONSTITUTION OF GOVERNING COUNCIL

5.1 The Governing Council of the Institute shall be constituted as per the
Article [l of Memorandumlof Association of the Society/Institute.

5.2 Modification | |
The constitution of the Governing Council can be modified only as per
the decision of the Governing Council by appropriate modification of
Rules & Regulations.

5.3 Convenor
The Director of the Institute shall be the Convenor of the Governing
Council.
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5.4 Meetings of the Governing Council

5.4.1 The Governing Council of the Institute shall meet as often as
necessary but at-least once in a year and one of the meetings
shall be the Annual Governing Council meeting.

| 5.4.2 The minutes of all proceedings of general meetings to be
entered in books kept for the purpose and such minutes are to
be signed by the convenor of the Governing Council. The
convenor of the Governing Council will be responsible towards
maintaining the details of the members, minutes book and other
registers/documents and filing the details with the Registrar as
prescribed vide section 7 Travancore-Cochin Literary, Scientific
and Charitable Societies Registration Act, 1955 (Act Xll of
1955). ‘

5.5 Notices to Members

All meetings of the Governing Council shall be called by notices by the
Director or any other officer authorised by the Chairperson, giving a minimum
of not less than 15 clear days before the day appointed for the meeting.The
notice of meetings shall be served to all members through e-
mail/registered/speed post. Any change in the address/e-mail id of member
shall be duly intimated by the member to the Convenor. In case of failure to
do so, all notices and communications shall be sent only to the current
registered address/e-mail id.

56 Procedure towards conducting the meeting of the Governing
Council '

'5.6.1 The meeting of the Governing Council shall be held at such date, time

“and place as decided by the Chairperson. - -
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5.6.2

5.6.3

5.6.4

56.5

5.6.6

5.6.7

5.6.8
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All meetings of the Governing Council shall be called by notices by the
Director or any other officer authorised by the Chairperson, giving a
minimum of not less than 15 clear days before the day appointed for

the meeting.

A special Governing Council meeting may be convened at any time by
the Chairperson or on the requisition of one-fourth of the total members
of the Governing Council of the Institute or on request by the Director
of the Institute.

Request should be made iﬁ writing to the Chairperson stating the
business for which the meeting is being convened, and the convener
shall within 10 days from the date of requisition, proceed duly to call a
meeting for the consideration of the business stated, on a day not later
than 40 days of the date of receipt of the requisition.

If the Chairperson is not present at the meeting of the Governing
Council, the vice-chairperson will preside the meeting. If the vice-
chairperson is also not present, the members present shall elect one

from amongst themselves to preside over the meeting.

A minimum of nine (9) members of the Governing Council shall form
the quorum. If there is no quorum at a meeting, the meeting shall be
adjourned to a future date. If there is no quorum on the adjourned date

also; the meeting shall be held with the available members.

All decisions of the Governing Council shall be taken by a majority of

votes of the members present and voting.

Each member shall have one vote, in case of a tie the Chairperson
shall have a casting vote.

EXECUTIVE COMMITTEE

6.1

Constitution

The composition of the Executive Committee will be as follows:
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Principal Secretary, Science &
1 Technology Department, | Chairperson
Government of Kerala
Director, Institute of Advanced | Convenor

Virology (IAV) (Ex Officio)
Secretary, Finance Department,

3 Govt. of Kerala or an officer | Member (Ex Officio)-

authorised by the Secretary
Additional/Joint Secretary, Science

& Technology Department, Govt. of

4 Member (Ex Officio)
Kerala

Head of Administration/

5 o ) _ Member (Ex Officio)
Administrative Officer, 1AV

Member Secretary, Kerala State

6 Council for Science, Technology & | Member (Ex Officio)

Environment

In addition to these ex-officio members, one nominee from among the
scientists of IAV, one nominee from afnong the technical staff of 1AV and two
external nominees will be included in the committee. These additional
members will be nominated by the Chairperson of the Executive committee
and the same will get ratified from the Governing Council.

6.2 Modification |

The constitution of the Executive Committee can be modified only as per the
decision of the Governing Council by appropriate modification of Rules &
Regulations.

6.3 Convenor

The Director of the Institute shall be the Convenor of the Executive
Committee.

6.4 Meetings

The Executive Committee 'shall meet as often as needed but not less than

three (3) times in a financial year.

6.5 Notice to Members
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All meetings of the Executive Committee shall be called by notices by the
Convenor or any other officer authorised by the Chairperson, giving a
minimum of not less than 7 clear days before the day appointed for the
meeting. The notice of meetings shall be served to all members through e-
mail/registered/speed post. Any change in the address/e-mail id of member
shall be duly intimated by the member to the Convenor. In case of failure to
do so, all notices and communications shall be sent only to the current

registered address/e-mail id.

6.6 Procedure

The procedure for the meeting of Executive Committee shall be as stipulated
in the bye-laws.

6.7 Powers, Duties and Functions of the Executive Committee

6.7.1 It shall be the function of the Executive Committee
generally to;’ carry out the objectives of the Institute as set

forth in the Memorandum of Association.

6.7.2 General powers and responsibilities of the Executive
Committee shall be devolved by the decision of the
Governing Council.

6.7.3 The Executive Committee shall administer, direct and
control the affairs and funds of the Institute, and shall
have the aiuthority to exercise all powers of the Institute in
respect of,the expenditure, subject to such limitations as

the Governing Council may impose from time to time.

6.74 The Exec;utive Committee may delegate powers to the
Director 'as may be necessary -for their efficient

functionini;.

6.7.5 The Executive Committee can recommend towards

framing, altering, amending and addition of the Rules &
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- Regulations and byelaws of the Institute to the Governing

- Council.

6.7.6

6.7.7

6.7.8

6.7.9

The Executive Committee shall approve the request for
disposal of all unserviceable condemned items or surplus
stores, office furniture,  materials at site of works,

dismantled materials etc.
The Executive Committee shall sanction construction

“works for execution on a proper estimate recommended

by the technical committee subject to the economy orders

existing from time to time.

The Executive Committee shall scrutinize the annual
financial statement and submit it to the Governing

Council.
The Executive Committee shall scrutinize the annual

report submitted by the Diréctor and forward it to the
Governing Council.

6.7.10 The Executive Committee shall have the power to

include

special invitees to participate in the discussions at the
meeting of the Executive Committee.

6.7.11 The Executive Committee shall have power to sanction

special diéability leave and study leaves of the employees
of the Institute in accordance with the orders/circular
issued by the Government from time to time.

DURATION OF MEMBERSHIP OF GOVERNING COUNCIL [

EXECUTIVE COMMITTEE

\

All members of the Govermng Council and Executive Committee other than the Ex-
Officio Members shall hold their membership for a period of three (3) years. Where a

person becomes a member of the Governing Council/Executive Committee by a

8
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reason of the office or appointment he/she holds, his/her membership shall terminate
when he/she ceases to hold that office ér appointment. Other members shall hold
membership for three years unless members resign or the authority which nominated
them terminates their membership. The power to terminate the membership of a
nominated member of the Governing Council/Executive Committee is vested with the

Chairperson, Governing Council/Chairperson, Executive Committee respectively.
8. VACANCIES

When a vacancy occurs in the office of a nominated member of the Governing
Council through death, resignation or for any other reason, the Director shall, as
soon as -possible notify to the Chairman, Governing Council, who will be the
nominating authority. The nomination will be from a panel of members submitted by
the Director of the Institute. The Chairman, Governing Council reserves the right to
nominate a person other than from the panel submitted by the Director of the
Institute. |

When a vacancy occurs in the office of a nominated member of the Executive
Committee through death, resignation or for any other reason, the Director shall, as
soon as possible notify to the Chairman, Executive Committee, who will be the
nominating authority. The nomination will be from a panel of members submitted by
the Director of the Institute. The Chairman, Executive reserves the right to nominate

a person other than from the panel submitted by the Director of the Institute.

9. VACANCY NOT TO AFFECT PROCEEDINGS

If any vacancy in the office of a member of the Governing Council or Executive
Committee has occurred, the continuing members shall act as if no vacancy had
occurred and no act of proceeding of the Governing Council or Executive Committee

shall be deemed to be invalid merely by reason of a vacancy or of a defect in the

9
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appointment of a person acting as a member. Nothing in this Rules and Regulations
will derogate from the provision regarding quorum necessary in meetings of the
Governing Council / Executive Committee.

10. BYE-LAWS

The Governing Council may frame bye-laws not inconsistent with these Rules and

Regulations of the Institute, and may in particular provide for the following matters:

RV}
VI,

VIIL.

Xl.

XIL.

Conduct of business and the procedures to be adopted in the meetings ‘

of Governing Council/Executive Committee.

Powers, duties and functions of the Executive Committee /Director as |

well as officers and employees of the Institute.

Acceptance of grants, gifts, loans, fixed deposits, debentures,
subscriptions, donations or any other financial contributions and
securities and/or any property, either movable or immovable, from
within the country and/or abroad including international agencies,
subject to prevailing faws.

Finance, Budget and Accounts of the Institute

Investment of and dealing with funds and moneys of the
Society/Institute. | _

Execution of contracts and other instruments, on behalf of the Institute.
Conduct and defence of legal proceedings and manner of signing
pleadings.

Service Rules for the employees of the Institute.

Establishment and maintenance of various social security measures for
the benefit of employees of the Institute.

Constitution of various committees for the administration of Institute

and prescribing their powers, duties and responsibilities.

Procedure for appointment of members to various committees,

termination of membership and re-constitution of committees.

Such other matters as may be necessary for the administration of the
Institute.

11.  EMPLOYEES OF THE INSTITUTE .

10
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Subject to provisions of these Rules and Regulations, the employees of the
Institute shall consist of:

(a)
(b)
(c)
(d)

Scientific Staff
Technical Staff
Administrative Staff

Such other officers and employees as may be considered necessary

for the functioning of the Institute.

APPOINTMENT, FUNCTIONS & POWERS OF THE DIRECTOR

12.1

12.2

12.3

12.4

12.5

The appointment of Director shall be made by the Government of
Kerala. The emoluments, allowances and other conditions of service
shall be fixed by the Government of Kerala.

The Director shall supervise and exercise administrative control on the
staff of the institute and shall be responsible for realising the mission of
the institute, creating an environment in the Institute conducive to
promote excellence in rése_arch and development and other activities of
the Institute.

Managing the affairs of the Institute as per the decisions of the

Governing Council and other Committees constituted.

The Director shall have powers, in all matters delegated to him by the
Governing Council/Executive Committee and shall be accountable for
optimum utilisation of the resources and efficient running of the
Institute.

It shall be the duty of the Director to carry on the work of the Institute
under the control of the Governing Council and the Executive
Committee for the proper administration and management of the
Institute. However, in the case of an emergency, he may take such
action as may be necessary and report it to the Executive
Committee/Governing Council. '

- 11
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All members of the staff of the Institute shall be under the general
control of the Director, who may issue standing orders from time to
time.

All expenditure within the budget/grant shall be sanctioned by the
Director in accordance with the administrative sanction issued by the

Government subject to the following conditions:

In the case of plan projects for which Government have issued
administrative sanction, expenditure above Rs. 50,00,000/- (Rupees
Fifty lakhs only) shall be with the approval of the Executive Committee.
The expenditure from the external grants received by the Institute will
be in accordance with the terms and conditions of the funding agency.

The Executi\}e_ Committee -may delegate financial power to the

Director/any other officer, if required, and the same has to be get
ratified by the Governing Council.

The Director shall prepare the annual financial statement and annual
report and submit it to the Executive Committee. This shall be done

within three months of the close of the financial year.

Subject to the overall control of the Executive Committee, the Director
shall perform the following additional functions:

| 12.8.1  Appointing authority of all staff in the prmenent sanctioned post

by Government/project positions on permanent/contract basis by
strictly following the Government orders. All post creation in the

Institute shall be with the approval of Government.

12.8.2  Appoint Consultant(s);adjunct/visiting/honorary/emeritus faculty;

Officers on deputation for carrying out items of
work/academic/research programs included in the sanctioned
budget proposals. -

12
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Make provisions for; and conduct study, teaching, training,
seminar or research either on its own or through other

institutions in the field of Virology and related areas.

To initiate and irhplement academic activities including
certificate, diploma, masters, doctoral and post-doctoral
programs; finalization of selection criteria and conduct of
selection through centralised procedures; institutional affiliati‘on
to universities and other academic centres to fulfil the mission

and vision of the Institute.

Co-operate with any other organisation or institution in the
matter of training, research, finance and other things related to

the objectives of the Institute.

Enter into contracts or agreement for and on behalf of the

Institute.

Acquire in the name of the Institute by purchase, lease, gift,
grant, donation or otherwise howsoever lands, buildings,
easements, rights, privileges and any property movable or
immovable in India fo carry out all or any part of the objectives of
the Institute on such terms as he/she may think proper and
authorise the execution or doing for and on behalf of the Institute
all such assurances, acts, deeds, instruments, agreements and
necessary documents as he/she shall think fit in and strictly
following the store purchase rules applicable from time to time

and as per Government norms.

Improve, manage, develop any property or properties belonging
to or at the disposal of the Institute as he may deem fit on behalf

of the Institute.

Authorise import of equipment, components and other payments

as provided in the sanctioned budget proposals.

13
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12.8.10 To generate, manage and license Intellectual Property Rights

12.8.11

(IPR) on behalf of the Institute.

Publish and/or to finance the publications, as it may deem fit,
from time to time of the work done or work carried out on behalf
of the Institute.

12.9 The Director shall have the following additional administrative powers for

expediency in the programme implementation.

12.9.1

12.9.2

12.9.3

12.9.4

-12.9.5

- 12.9.6

12.9.7

The Director may create temporary positions for the functional
requirement of the Institute against the plan projects or
programmes with the approval of the Government.

To sanction all kinds of leave to the employees. Special disability
leave and study leave shall be granted by the Director with
approval from the Executive Committee in accordance with the

rules of the Institute from time to time.

To clear the probation; sanction increments and promotion to all
employees based on their merit and requirements of the work
and also subject to the rules relating to it.

To undertake official journeys and to sanction the tour
programmes of self and all other employees of the Institute
following the rules/orders of the Government from time to time.
The sanétioning of the foreign tour will be with the prior approval
of the Government. |

To sanction TA. to self, to members, consultants, invitees,
trainees and to all employees for the journeys in the interest of
the Institute. |

To sanction destruction of old records, as per existing Manual of
Office Procedures of the Government of Kerala.

“To'incur non-recurring contingent expenditure.

" 14
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12.9.8 To incur expenditure towards hospitality charges in connection with

meetings, visit of exper’té and guests of the Institute.

12.9.9 To recommend the disposal of all unserviceable or surplus

12.9.10

12.9.11

12.9.12

12.9.13

12.9.14

12.9.15

12.9.16

12.917

stores, office furniture, materials at site of works, dismantled

materials to the Executive Committee.

To sanction the sale in auction of fallen and dead trees standing
on the lands of the Institute in accordance with the rules of the

Forest & Wildlife Department.
To sanction claims for the reimbursement of medical expenses

of all employees of the Institute including himself subject to
Medical Benefit rules of the Government/Institute subject to the

availability of fund.
To sanction construction works for execution on a proper

estimate upto a value of Rs.50,00,000/- (Rupees Fifty lakhs
only) and the works for the value upto Rs.1,00,00,000/- (Rupees
One crore only) with the approval of the Executive Committee
and for any amount more than Rs.1,00,00,000/- (Rupees One
crore only) with the approval of Governing Council.

To take buildings on rent for housing the office and other

facilities of the Institute as per the Public Works Department
norms, with the approval of the Executive Committee.

To constitute Committees, Task groups and Fora of Academics
and Technical Personnel, engage consultants and trainees and
sanction expehdituré, on their work in the interest of the Institute
like honoraria, TA/D.A, sitting fees; stipend etc. as per rules

approved by the Executive Committee of the Institute.

To conduct and defence legal proceedings on behalf of the
Institute and sign the connected legal documents.

To sanction refund of receipts.

To institute research fellowships.

DELEGATION OF POWERS

15
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The Executive Committee may delegate some of its powers, functions and duties to

the Director by framing appropriate byelaws.

14. APPOINTMENT

The appointments to the sanctioned positions of the Institute shall be carried out by
the Director following service rules of the Institute and on the recommendation of the
duly constituted selection.committee. The employees so appointed will be governed
by the service rules of the Institute.

15. PROPERTIES AND FUNDS VESTED IN THE GOVERNING COUNCIL/
EXECUTIVE COMMITTTEE

The properties and funds of the Institute shall vest in the Governing Council and
shall consist of:
i. Grants made by the Govt. of Kerala.
il. Grants made by the Govt. of India.
iii.  Contribution from other sources such as corporate social responsibility,
grants, donations, endowments, awards. ,
iv. Income from invéstment with the approval of Government.The detailed
guidlines regarding income from investment will be incorporated by
framing financial rules of the Institute.
V. Receipts of the Institute from other sources including money borrowed

with or without security.

Vi. Funds from other agencies for carrying out other activities of the
Institute. ' ,
vii.  Consultancies, Technology transfer, design, development, contracts,

CSR funds etc.
16. LEGALACTION

The Director may sue or be sued in the name of the Society/Institute in all legal
proceedings. ' - ‘

17. SEAL OF THE INSTITUTE
16
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The Director is authorized to execute all documents and contracts and to put in the

seal of the Institute on such documents. The custody of the seal should be with the

Director.

18. BOOKS OF ACCOUNTS

18.1

18.2

18.3

18.4

18.5

)

The Society shall maintain such books of accounts and other books
with respect to the following:

(a) All sums of money received and‘expended for and on behalf of the
society and the matters in respect of which the receipt and

expenditure takes place; and
(b) the assets and liabilities of the Institute.

The accounts are to be maintained in such manner as prescribed by
the Governing Council by framing appropriate financial rules as
byelaws with the approval of the Government.

The Institute shall prepare a budget in respect of each financial year
showing the receipts and expenditures and submit the same to the
Government and Registrar with due approval of the Executive
Committee/Governing Council. _

All moneys received by the Institute other than the budgetary allocation
from Government of Kerala shall be deposited in nationalised bank
accounts following the guidelines of the Government from time to time
and the accounts are to bé managed as per the financial rules of the
Institute. However, the budgetary funds received frqrﬁ the Government
of Kerala shall be maintained in the Government treasury.

The accounts shall be audited by a chartered accountant appointed by

the Institute and shall be submitted to the Government with due

approval of the Governing Council.

19. ANNUAL BALANCE SHEET

191

The Society/Institute shall prepare an annual balance ‘sheet and

income and expenditure statement for the period.

17
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The balance sheet and income and expenditure shall be audited by an
auditor duly appointed with the approval of the Governing Council.

The balance sheet and income and expenditure duly signed by at least
three members of the Governing Council and approved by the

 Governing Council during its general meeting shall be filed with the

Registrar.

20. ADDITION/DELETION/MODIFICATION ° OF RULES AND
REGULATIONS ’

20.1

20.2

These Rules and Regulations may, frbm time to time, be altered, added
to and modified by the Governing Council and Rules and Regulations
so altered, added to and modified shall operate from such date as shall
be notified.

Whenever it shall appear to the Governing Council/Executive
Committee of the Institute that it is advisable to alter, extend or a bridge
this Rules and Regulations for such purposes as are mentioned in the
Memorandum pf Association, the Executive Committee may submit the
proposal to the Governing Council in a written or printed report, and
may convene a special meeting of Governing Council for the
consideration thereof according to the Rules & Regulations and bye-
laws. No such proposal shall be deemed to have been approved
unless such reports have been delivéred by hand or sent by registered
post or by e-mail to every member of the Governing Council 21 days
prior to the date of special meeting convened at the instance of the
Executive Committee for the consideration thereof, and unless
proposal shall have been agreed to by the votes cast in favour of the
proposal by the members entitled to do so, and such votes are not less
than three times the number of votes, if any cast against the resolution
by members so entitled and voting and attended by not less than half
number of members of the Governing Council.

.18
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Whenever it shall appear expedient to the Executive Committee of the
Institute to amend the name, Rules & Regulations and Byelaws of the
Institute, the Executive Committee may submit proposal to a special
Governing Council meeting convened for the purpose of which notice
shall have been delivered by hand or registered post or by e-mail to
every member of the Governing Council 21 days prior to the date of the
special meeting. The resolution proposing the amendments shall be
passed by the votes cast in favour of the resolution by members who
are entitled to do so, provided such votes are not less than three times
the number of voted, if any, cast against the resolution by members so

entitled and voting.

21. ANNUAL REPORT

211

21.2

The Institute shall prepare an annual report every year indicating all
activities undertaken by the Institute and placed the same before the
Executive Committee for submission to the Governing Council.

Copies of the annual accounts and annual report as approved by the
Governing Council shall be submitted to the Government of Kerala for
approval/audit.

22. DISSOLUTION OF SOCIETY

The society may be dissolved in accordance with the provisions prescribed vide

section 23 Travancore-Cochin Literary, Scientific and Charitable Societies

Registration Act, 1955 (Act XIl of 1955)after obtaining previous consent of the

Government of Kerala in that behalf.

23. DECLARATION

In all circumstances the Institute shall functioning in accordance with the provisions

of the Travancore-Cochin Literary, Scientific and Charitable Societies Registration
Act, 1955 (Act XII of 1955).
CERTIFIED that this is a true copy of the Rules and Regulations of the Institute.
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Name & Ad-dress

Signature

Ex-Officio Principal Secretary

Science & Technology Department, Govt of Kerala

Sd /-

Principal Secretary

Health & Family Welfare Department, Govt. of Kerala

Sd /-

Prof. M Radhakrishna Pillai

Former Director

Rajiv Gandhi Centre for Biotechnology (RGCB),

Thiruvananthapuram

Sd /-

Dr. B Ekbal

Former Member, Planning Board

Sd /-

Prof. Chandrabhas Narayana
Director, Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram

Sd /-

Shri. M.C. Dathan . )
Mentor (Science), Govt. of Kerala

& Former Director, VSSC, Thwuvananthapuram

Sd /-

Dr. Jacob John -
Retd. Professor, Clinical Virology
Christian Medical College, Vellore

Sd /-

Dr.E.Sreekumar
Director

Sd /-

Institute of Advanced Virology (IAV) Thiruvananthapuram
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Annexvre I

v
Rule Provisions as per proposal Suggestion by | Amendments made Remarks
No Finance
6.1 The composition of the Executive Al yslcd The composition of the Executive | Suggesti
sdlolcd e on of
Committee will be as follows: Committee will be as : .
WM _ follows : Finance
SAMIB/LDOGOO 1. | Principal Secretary, | Chair Departm
Director, Institute of DUBOGEODENR®I Science & Technology | person ?ntl ded
Advanced  Virology Chairperson . Department, Government tnclude
(Ex Officio) of Kerala
dAV) 2 Director, Institute of | Director
Additional/Joint Advanced Virology (IAV) (Ex Officio)
Secretary, Science &
Technol Member 3 Secretary, Finance | Member(Ex
c
© ology (EX Ofﬁcio) Department, Govt. of Kerala | Officio)
Department, Govt. of or an officer authorised by
Kerala the Secretary
Head of — |4 Additional/Joint  Secretary, | Member
, Member Science &  Technology | (Ex Officio)
Administration/ Convener Department, Govt. of Kerala
Administrative ‘ 5 Head of Administration/ Member
Officer. LAV (Ex Officio) Administrative Officer, 1AV (Ex Officio)
icer,
6 Member Secretary, Kerala | Member
(Ex Officio)

State Council for Science,
Technology &

environment.




6921236/2023/S&TD (A)

A3/50/2021-SandTD

6.7.7 mildaaoem Suggesti
The Executive Committee shall sanction | @udoOmeEBgeSs The Executive Committee shall sanction |on by
.construction works for execution on a proper S00KOI construction works for execution on a proper Finance

‘ 3 @OO®  TVAW. - | Departm
estimate recommended by the building committee. | (ainleess estimate recommended by the technical |ent
economy  orders | committee subject to the ecomomy orders included
SO\ .. . .
. | existing from time to time.
atoellesmere@mosy.

6.7.11 eflal’ avesniarwlgf Incorpora

‘ The Executive Committee shall have power to [ cv@e»0d | The Executive Committee shall have power to |ted the
sanction special disability leave and study leave of aooqf30llliges sanction special disability leave and study leave suggestio- |

DOMOYHUI, ns from
the employees of the Institute. APl @EBD of the employees of the Institute in accordance | Finance
Lol apliel with the orders / circulars issued by the Departm
aleleealesers ) ) ent
y Government from time to time.
@06y
12.7 &0l Incorpora
‘ All expenditure within, the budget/grant shall be | cvosrucruslaf ai@lad | All expenditure within the budget/grant shall be [ted  the
approved and sanctioned by the Director subject Tepailend o sanctioned by the Director in accordance with suggestio
mlwile  aclules ns from
to the following conditions: poslcd el the administrative sanction issued by the | Finance
qdenodion Government subject to the following conditions: Departm
WSS ent
le @R TR}
@RCUUNRIETTY
ag)an’ QIO
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12.7.1 Expenditure ~ on Since
Expenditure on certain heads and items, above | certain heads and |In the case of plan projects for which | Administ
certain monetary ceiling which is to be specified items, above | Government have issued Administrative [ FAUVE

certain monetary Sanction
by the Governing Council, shall require prior | ceiling which is to Sanction expenditure above Rs. 50,00,000/- |is issued
approval of the Executive Committee. However, be specified .by (Rupees Fifty lakh only) shall be with the by
the Governing Governm
the Director shall have the power to incur | Council, shall | approval of the Executive Committee. The |ent no
expenditure form the external grants received by require expenditure from the external grants received by further
prior approval of approval
the Institute in accordance with the terms and |the Executive | the Institute will be in accordance with the terms | is not
conditions governing the sanction of the grant. Committee.aa® | ;14 conditions of the funding agency. needed
olejo from
Governm
ent.

12.7.2 The Director may The
The Director may delegate his financial power to | delegate his | The Executive committee may delegate financial | power of
any other officer, if required. financial power to power to the Director/any other officer, if delegatio

any other officer, n was

if required. required, and the same has to be get ratified by | given to

an@lefe ovt . . i

cOeTe 9 the Governing Council. Executiv

@OMAM  EDSEMo e

agyany’ QIR0 Committ

OaIQYD:. ee and
Governin
g Council
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1273 Annual Financial A Incorpora
The Director shall prepare the annual financial | Statment The Director shall prepare the annual financial {ted the
statement and annual report and submit it to the g’ége statement and annual report and submit it to the :S‘gg;::)‘;
Executive Committee. This shall be done within avadajesmaiceg | Executive Committee. This shall be done within Finaf?/
six months of the close of the financial year. g oadlddl 3} oo months of the close of the financial year. Departm

@OV HOQYS ent e
12.8.1 . ] HIB Incorpora
Appoint all the staff from the rank list prepared by | @oslmunomewil Appointing authority of all staff in the {ted the
the duly appointed Selection Committee, against eald @RGISMED | anctioned post/project position on | Suggestio
o _ N alameaBud ' ns from
sanctioned posts, project positions and on contract | msgmecminud permenant/contract basis by strictly following | Finance
basis. @@ @emadl [ the Government orders. Departm -
COESERDo ent.
P Since the
(roesnucruSlal procedur
e follows |
6.2121Q&HUD
(OB OUIEES Governm
, > ent
) GOy orders,
eali0lod® 10-15% need not
-@d spsecific
@RUWIHEIEHIOD ally
DOEELHRDAR0 mention
e’ the
. manpowe
r
compone
nt
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12.8.7 e@BTRIosiT Incorpora
Acquire in the name of the Institute by purchase, caueril Acquire in the name of the Institute by |ted the
lease, gift, grant, donation or otherwise howsoever (ronda.@/S8000) purchase, lease, gift, grant, donation or suggestio

LI EH D ns from
lands, buildings, easements, rights, privileges and | @p@efesmaiay otherwise  howsoever lands,  buildings, | Finance
any property movable or immovable in India to WmHIBKUBO®R | easements, rights, privileges and any property Departm

I £ the objectives of the | T2 03 ble or i in Indi u |
carry out all or any part of the objectives of the aro®  akbeam movable or immovable in India to carry out a
Institute on such terms as he/she may think proper | mlsnimwmdaud or any part of the objectives of the Institute on
and authorise the execution or doing for and on apelens ogam such terms as he/she may think proper and

QUTVOBHUB
behalf of the Institute all such assurances, acts, authorise the execution or doing for and on

OB STD D>, -
deeds, instruments, agreements and necessary behalf of the Institute all such assurances, acts,
documents as he/she shall think fit in connection deeds, instruments, agreements and necessary
therewithf documents as he/she shall think fit in and

strictly following  the store purchase rules
applicable from time to time, and as per
Government norms.

12.9.1 mogoeils Incorpora
The Director may create temporary positions for | @ayfleeud The Director may create temporary positions for | ted  the
the functional requirement of the Institute against TYEBIODo the functional requirement of the Institute against suggestio

aVBEHID ns from
specific projects or programmes with the approval | gpmaciewoss the plan projects or programmes with the | Finance
of the Executive Committee. 20@e o)™ | approval of the Government. Departm

CalRCEREMRDo ept.

Y T Since the

procedur
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Director shall have the following financial pOWeTrS:

eariaie) 10-15% e follows
-@3 Governm
@RUIEEIEIOD ent
ORISR0 orders,
. need not
o spsecific
ally
mention
the
manpowe
r
compone
nt
112.9.4 QIQ BB Incorpora
To undertake official journeys under intimation to | aqVesrUOWlaf To undertake official journeys and to sanction the | ted  the
Department of Science and Technology; and to ileloless tour programmes of self and all other employees suggestio
VAR ns from
sanction the tour programmes of self and all othgr OODEYEHUD of the Institute following the rules/orders of the | Finance
employees of the Institute (within India/abroad) la)Blai@eanud Government from time to time. The sanctioning Sl;partm
ooy of the foreign tour will be with the prior approval
aeleanem®o :
allesre = @o@oud | of the Government.
UoenIWl g '
D288
* gled  Grwad!
COBESEMRDAIET) .
129.7 ausnl oMy BMoo Incorpora |
For expediency in programme implementation, the | cadomiiglgpomas Deleted ted the
MO @R suggestio
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B9l ERD. ns from
Finance
Departm
ent

12.9.11 QOUEBRUD Incorpora
To sanction the sale in auction of fallen and dead 230 OsSVSs To sanction the sale in auction of fallen and dead |ted  the
trees standing on the lands of the Institute alleaimnges trees standing on the lands of the Institute in | SU88ESto

(=Y=To1 ns from
@SAMSaSkergo accordance with the rules of the Forest & |Finance
anTloamsud Wildlife Department. Departm
@RAUWITIlER0 ent
@JB®I®@o

MlBQYaOlesnmzmo

o’

12.9.12 eAWlen@d Incorpora
To sanction claims for the reimbursement of dloila ' cenig o To sanction claims for the reimbursement of {ted the
medical expenses of all employees of the Institute | T Wlal medical expenses of all employees of the Institute | SU88€Sto

aquABe0ad ns from
including himself subject to Medical Benefit rules DODEYSD including himself subject to Medical Benefit | Finance
of the Institute aneflesnsre@osry. | rules of the Government/ Institute subject to the Detpartm
en
availability of fund.

12.9.13 ml@eaoem Incorpora
To sanction construction works for execution on a | @adommsanwd | To sanction construction works for executionona {ted  the
proper estimate, with the approval of the Executive TooEnIMWl o) proper estimate upto a value of Rs.50,00,000/- suggestio

AVOMIOTDI B> ns from
Committee. ouwleooemaud (Rupees Fifty lakhs only) and the works for the | Finance

neidenlouy value utpo Rs.1,00,00,000/-(Rs.One crore only) Departm

&M arVl@d / ent
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. n@@'\@éﬁkﬁ’ Saig]

/ cwogd | with the approval of the Executive Committee
apladengeo and for any amount more than Rs.1,00,00,000/-
(@JCDYBro

. @yoaiieEnenmo (Rs.One crore ) with the approval of Governing
6m’. Council

12.9.14 6BSISEIRUY ' Incorpora
To take buildings on rent for housing the office and | awsag) To take buildings on rent for housing the office |ted the
other facilities of the Institute, but only with the | *9SET™@ and other facilities of the Institute as per the | SU88€SHO

. ) dlaaiees ns from
‘| approval of the Executive Committee. n_j]_(u_)% ol | Public  Works Department norms, with the | Finance
2156808/ QS | approval of the Executive Committee. Departm
2ISERW. agarila ent
@RWTVE! 5]
621G NI,

12.9.15 . GO Incorpora
To constitute Committees, Task groups and Fora of | eaeiallead 10-15% | To constitute Committees, Task groups and Fora | ted  the
Academics and Technical Personnel, engage @ of Academics and Technical Personnel, engage suggestio

) @RUB:@EO® ns from
consultants and trainees and sanction expenditure | ,om auirun | consultants  and trainees and  sanction | Finance
on their work in the interest of the Institute, like | 2U36qJge@mENR®O | expenditure, on their work in the interest of the D etpartm

. " . e’ L. . . o ent.
honoraria, T.A/D.A., sitting fees, stipend etc. as per institute like honoraria, T.A/D.A., sitting fees, | Limit of
rules and bye-laws of the Institute stipend etc. as per rules approved by the the .
expendit
Executive Committee of the institute. ure is not
' specified
as it will
be in
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accordan
ce with
the
Governm
ent
norms/fu
nding
agency.
15 (iii) Properties and Incorpora
Contributions from other sources. Funds vested in|Contributions from other sources such as|ted the
Goverrnng . Corporate, Social responsibility, ~Grants, | SU8EEStO
Council/Executive ns from
Committee Donations, Endovements, awards. Finance
agom@il@d Contribu Departm
tion from other ent
Sources agimmilad
SOUICES af)eamD
O®EQAT
aleninuwm
6).21Q)61Mo.
15 (iv) Iv,@3 Income from The
Income from investments Investments - suggestio
af) O3 ns will be
Investment incorpora
aMVAHHIB ted while
GRMAGICWINS framing
ag)an’ the
Wl Bl 880 financial
9
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ARG mMlmas rules
QIBAIMo
6 21210 SN @I’
MIMBEMWEBIBUY
aRAOSTD Mo
GaleMo. _
18.2 o 3893 Incorpora
The accounts are to be maintained in such manner | gpeamacilecwros The accounts are to be maintained in such {ted ~the
as prescribed by the Governing Council by framing | *®™ 29| manner as prescribed by the Governing Council | SUggestio
) ] G2lBH63d. ns from
appropriate financial rules as byelaws. by framing appropriate financial rules as byelaws | Finance
with the approval of the Government. ? etp artm
n
18.4 . . 6NI0®;” Incorpora
All moneys received by the Institute other than the TDAODENZH (B All moneys received by the Institute other than {ted the
budgetary allocation from Government of Kerala | 2558Mm@" the budgetary allocation from Government of suggestio
' o _— mleoiless § ns from
shall be deposited in nationalised bank accounts { qudeead - Kerala shall be deposited in nationalised bank | Finance
and managed as per the financialrules of the | 20D QU&WBE" accounts following ‘the guidelines of the | Departm
) allewaddl agam” ent
Institute. However, the budgetary funds received | aleniamwm Government from time to time and the accounts
from the Government of Kerala shall be | ®2/@@émo. are to be managed as per the financial rules of the
maintained in the Government treasury. Institute. However, the budgetary funds received
from the Government of Kerala shall be
maintained in the Government treasury.
18.5 soalg” 0alQ) Incorpora
The accounts shall be audited by a chartered @BREODENZHUD The accounts shall be audited by a chartered |ted the
accountant appointed by the Institute and shall be naatemlow” accountant appointed by the Institute and shall be suggestio

10
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svendadlelond ns from
approved by the Governing Council rocleooaomops | submitted to the Government with due approval | Finance
uBE0I0 of the Governing Council Departm
@RoUTld200BIMO ent
ol
Ba[eHHME®I
o’ ag)am’
GalAH63D.
OaYled Included in the clause 12.8.7 Incorpora
Yl @ilo ted the
QIDaOMEBRUY suggestio
QUOEBRAMN@I(To ns from
gBed  aUAEHd Finance
@RIATI Departm
@DQUGYDOET ent
ag)aM QUL &S|
CoIBCLHERDETE .
11
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GOVERNMENT OF KERALA
(Sri.PINARAYI VIJAY AN MINISTRY)

NOTES FOR THE COUNCIL OF MINISTERS

File No.
Department

Subject

Date of Chief Minister's Order for placing before
the Council

(i) Does the case involve financial

commitments/implications

(i) If the answer to the above is in the
affrmative, whether Finance Department has
been consulted and their remarks incorporated in
the Council Note

Are any other Departments concerned with the
case and if so, have they been consulted and
their remarks incorporated in the Note for the
Council

Name of Joint Secretary who submitted the Draft
Note

Name of Ex-Officio Principal
approved the Draft Note

Secretary who

Date of approval of the Draft Note for the Council
by the Ex-Officio Principal Secretary

Name of Chief Secretary who approved the Draft
Note

Date of approval of the Draft Note for the Council
by the Chief Secretary

Name of Minister who approved the Draft Note

Date of approval of the Draft Note for the Council
by the Minister :

Date of submission of fair copies
Date of decision by the Council of Ministers

Number and date of the G.O/letter communicating
the decision

A3/50/2021-S&TD

Science & Technology (A) Department

The approval of Memorandom of Association and
Rules & Regulations of Institule of Advanced
Virology.- Reg

04/10/22

Yes

Yes

Yes

Bindu.C.Varghese
Prof. K.P Sudheer
24/12/22
Dr.V.P.Joy
26/12/22

Sri.Pinarayi Vijayan

09/01/23

10
8970123
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Notes for the Council of Ministers

1 This note is regarding the approval of Memorandum of
Association and Ruiles & Regulations of Institute of Advanced Virology.

2. As per G.O(MS)No.#/2018/S&TD dated .05/03/2018,
administrative sanction was accorded for the establishment of Institute of
Advanced Virology. Institute of Advanced Virology started functioning in
Bio360 Life Science Park in October 2020.

3. Memorandum of Association and Rules & Regulations of the
institute is essential for the registration of the Institute as a society as
per the Travancore - Cochin Literary Scientific and Charitable Societies
Registration Act, 1955 section ll. Accordingly the Director, Institute of
Advanced Virology has submitted the Memorandum of Association and
Rules & Regulations of the -Institute for approval. When the file was
forwarded to the Law Department for vetting the draft Memorandum of
Association and Rules & Regulations that department suggested certain
modifications. The modified Memorandum of Association and Rules &
Regulations submitted by Institute of Advanced Virology was forwarded
to Law Department for vetting, that department opined the following.

“The Travancore - Cochin Literary Scientific and Charitable
Societies Registration Act, 1955, eauesad 3 @/&I0. 6@
oaquosamugleyes  Memorandum  of  Association  osdlqyd

amcgzcmm?mocw’l /YD OaTVIne VY] @afaelasaoad peguwelesam

1
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B QUG8 @POLYBIE @IS LGOI 6ale@I @R VO3
Bq/ OQAIPEMo afan’” MlagyBatflaza. weadanlowy” &HvmBavlos
@B mean &es’ Memorandum of Association mI@8 @qf
OQAIQEMODAD’ miaom]od MlayBatllazamigy. @REEBOM
aielewowlasemionB ceem Qg ea8 ciciIMIDsEs &S
Memorandum of  Association @oomlaiommess®”  aan”
@éma(yan@aaaama. /Yo @RPleal HTVHHB 4(2) @000 Rules
and Regulations-@8 neaidemlw)” &vemavieloes ganied & 0o
@RoNTBG” Bafls” MVILRY Dl GO RIS BB D
@) WIS BE6M Qissaflm” OB )H9@0 msals]
qulleelaoqyanmoem”. ”
4. Based on the remarks of Law Department, when the file was
ciculated to the Hon'ble Chief Minister for approval of the draft
Memorandum of Association and Rules & Regulations of Institute of
Advanced Virology, the Hon'ble Chief Minister opined the following
“Submit the Memorandum of Association and Rules &
Regulations before the Council of Ministers. The following persons
may be nominated as Govt.nominees in the Governing council of
Institute of Advanced Virology.
1 Dr. Wiliam Hall Senior Aqvisor, 1AV & Professor of School of
Medicine, University College, Dubiin.

2 Shri M.C. Dathan, Mentor (Science), Govt of Kerala & Former

2
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Director, VSSC Thiruvananthapuram.
3. Prof M Radhakrishna Pilla Former Director, Rajiv Gandhi Centre
for Biotechnology (RGCB), Thiruvananthapuram |
4 Prof Suresh Das, Emeritus Professor, Indian Institute of Science
Eaducation and Research (ISER), Thiruvananthapuram
5 Prof S. MurtySrinivasula; Professor (Biology); Indian Institute of
Science Education and Research (ISER), Thiruvananthapuram
6. Dr.BEkbal Former - Member, Planning Board
/. Dr. Jacob John, Retd. Prof. Clinical Virology, Christian Medical
College, Velloor. |
The folowing 8 members may be included for registering Institute of
Advanced Virology as a society. -‘
1 EX—Ofﬁcfo Principal Secretary, Science & Technology Department.
2 Pr/hc:/,'oa/ Secretary, Health & Family Welfare Department.
3 Prof M Radhakrishna Pilaj Former Director, Rajiv Gandh/ Centre
for Biotechnology (RGCB), Thiruvananthapuram
4. Dr.BEkbal Former - Member, Planning Board
5 Prof Chandrabhas Narayana, Director, Rajiv. Ganahi Centre for
Biotechnology (RGCB), Thiruvananthapuram
6. Shri M.C. Dathan, Mentor (Science), Govt. of Kerala & Former
Director, VSSC Thiruvananthapuram.

7  Dr. Jacob John, Retd Prof. Clinical Virology, Christian Medical
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College, Velloor.
8 DrESreekumar, Director, Institute of Advanced Virology.

5. Whie circulating the file for approving the draft Cabinet Note
the Chief Secretary ordered to obtain the remarks of Finance
Department. The remarks of the Chief Secretary is extracted below.

“oroeeTuglyes WM EEWHIPEREOS delegation,
qéepod m@Baan woPleqd almlewow., eavIseTvglyes
@RV TV’ 2ICMOFHD’ oseamle financial implications WM&
ma.yzamﬂ @slwocaioallaf mm?cwow?.%/lg@@omﬂ &osranlgy.
@OIMITE WS Qdaflodd @I QIEEIH] EPRES]
p0BOa/5O] @Bl &0lyf qvadeflase.” |
6. Based on the orders of the Chief Secretary the file was forwarded
to Finance Department and that department opined as folows
"Dadqyloys” @oan” @IV 00e0ISHIYeOS HES
mloascellled aues  aloRan CeBNDIBUB UMM
BEENQIGaflemos” @pejdoulasao.

alS5e 6.1 @ apglesial ewigloed e@ WmHI0)
O2MUIB/WDOHOO DUBOIFETDTBDIEM,
N alSo 6.7.7 @3 mldaposm @/UBODMEBEEOS & 004 ]@3
aeo®° qua®. mleiallegs economy  orders & 290
asoellermaam’.

al§o 6.7. 11 @8 allal’ qvosuarwlgf qudeod qoa:ygaﬂ.dlg@

4
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DOMRYHUB, al@lal@eBU8 ol aloelled®q/aSemE@oem.

alSo 12(7)@8 a1l quotniawlyl aielw] midepalasd o
ololo wdlwles gegled eaecaln’ qudaelegd/wmeoes
Qdafload eramad] @R QURIAIEM” o)D" QUQITVO 6).2I6QYETRAIEN .

al§e 12-7-1@8 Expenditure on certain heads and items,
above certain monetary ceiling which is to be specified by the
Governing Council, shall require prior approval of the Executive
Committee. aggon@igjo

alSo 12-7-2 @ The Director may delegate his financial power
fo any other officer, if required. agan@lgjo govt @Pma®™] eMSEMe
o)’ QAU 6).0IQdd.

12-7-3-@8 Annual Financial Statement Executive &aalglen”
aqadqeflesm@legg ma@aelw] 3 200vad] £0Qe.

al§o 12-8-1-@8 03 @pslruoomomiead @PLJoOmERI
mlwamesandd mSggaawoa& aqUBHB EPMPA®] CESIED. @)D’
Mo Wg @2lLIYHUB (MG DUBOOS ) BjIBH” &alifloa)
10-15% -@8 apwleel®oem mI@IemE@as6e'

alSo 12-8-7 @3 Q(ﬁ@’lgéﬁm eere] (miaaajm/mowm)
g8 @rdElamoln’ WneIejsafloq Eemam] emgs,
eqYod aldag/av” mlenamwmeo8 aoelas ol Qyamruos o8
OO |5EDL.

alse 12 -9 -108 @ogoels oqiesd agleasmpe

5
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VBB APMADMIBRIOS BI@o oA CalBEHEBDo Oallf
CQ/OBD" e.a2iflo) 10-15% -3 @ Wl Ol IO
mI@1eLMED26M".

alSo 12 -9 -4-08 @o@a U8 qv.sniawlyf mleicllgjes avda»od

- pomeQetd /al@la@@Bud  aganial  aloellememe@e afleswe

@B muesniawlyl mlwee/Hoegss g@Bad cre2a®]
CDESETRAIE .

alg§o 12 -9 -7 @8 avenl” £oqy” &ao a.ma?cbm?g?g,(amroﬂmama
@R O 8F1QI0LBH.

alSo 12 -9 -11-@8 QosaBd puBeqeswyss aleamrges
eeiiqjo DSBMSalSlgo ammlaanid @pmuwITVlaBe (/@0
mIBqanle o6,

al§e 12 -9 -12-08 ool Ol-woemig ®aq” avoeniawlsf
VBB DORYE B lILBLDETRDICT . |

al§o 12 -9 -13 -@8 mld@oem @/IdoMEBUE (TVo6TUTW]g/
momiamle  @ewlesesndd  weaideml.yy”’  evemavied  /
ag@leyslal  ealgl / aw@ogd a)MIUBLBEB®”  @JCDjddo
e/poalleaper@moem’.

al§o 12 -9 -14-08 esglsandd seg” af)SBAND”
mlallgygs ol cvepy awl  aiseBUB/QI0SE 2lSEBUE  ag)anlal
@RM@TVE]g/ 62I6QETRD M. |

al§e 12-9-15 -@8 e@/omp” earioloqg 10-15% -3

6
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@PWeRIEDIND o) QUIQITVO D UBEQIFEOTRDIE
alSo 15-@8 Properties and Funds vested in Governing

Council/Executive Committee agamn@1@3

i, @@ Contribution from other Sources agn@®]@d sources

af) & MNIOLOQAD” MMM 6.42IQ)6IMo.

iv, @ Income from Investments agon@led Investment
BB maammﬂawéas a)an” Mlaydatlesnqye. @RI
mimegs QITBAIMo 62121183 29MBEMUVEEBRUE
a3 B360a|5TD 6 QYo GQIEMo.

alSe 18(2) @8 qudaood @RMRADMIEINS af)n” gs? ColBE3d.

al§o 18(4)@8 enoe” @RMVIBHUB @sagan®” Mmialess
qVABEB DO YL BLD” o/lccbamocm? ag)am” MINIW® ©.21Q6Mo.

al§o 18(5)@8 eowly” 6©aly @RDVTFEHUB DB
&omavielead @e.nleIeemmIes TVBmIB @.nleIo omimoay]
T2 BofleLHB®oEN” af)an” GalBLBd.

2500® OQesuB aYuflammlme UIOMEBUE  QUIEY
mv@?aao QBad avréc@aé @Rma®] @RQUWAIENT” oD QIO
@51 C2IBeIRDENTE.

D@D’ Nigd. WMHIRS AMIQYSS @R IOYETE . “

7.  The aforesaid remarks of Finance Department and the

amendments made to the draft Rules & Regulations submitted by Institute

of Advanced Virology may please be seen at Annexure . When

7
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submitted to Hon'ble Chief Minister for approval, the Hon'ble Chief
Minister has ordered to place the draft Memorandum of Association and
Rules & Regulations before the Council of Ministers for approval

8.  As per the orders of the Hon'ble Chief Minister the proposal
for the approval of draft Memorandum of Association (Annexure l)and
Rules & Regulations (Annexure ll) of Institute of Advanced Virology are

submitted before the Council of Ministers for approval.

Points for Decision

. Whether the following persons may be nominated as

government nominees in the Governing Council of Institute of

Advanced Virology?

1. Dr. Wiliam Hall, Senior Advisor, IA/ & Professor of School of
Medicine, University College, Dublin.

2. Shri. M.C. Dathan, Mentor (Science), Govt. of Kerala & Former
Director, VSSC Thiruvananthapuram.

3.  Prof.M.Radhakrishna Pillai, Former Director, Rajiv Gandhi Centre for
Biotechnology (RGCB), Thjruvananthapuram.

4.  Prof. Suresh Das, Emeritus Professor, Indian Institute of Science
Education and Research (ISER), Thiruvananthapuram.

5. Prof S.MurtySrinivasula, Professor (Biology); Indian Institute of

Science Education and Résearch (ISER), Thiruvananthapuram.
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Dr.B.Ekbal, Former Member, Planning Board.
Dr. Jacob John, Retd. Prof. Clinical Virology, Christian Medical
College, Velloor.

Whether the following 8 members may be included as for

Registering Instiute of Advanced Virology as a society?

1.

2.
3.

8.
I

Ex-Officio Principal Secretary, Science & Technology Department.
Principal Secretary, Health &'Family Welfare Department.

Prof. M Radhakrishna Pillai, Former Director, Rajiv Gandhi Centre for
Biotechnology (RGCB), Thiruvananthapuram.

Dr.B.Ekbal, Former Member, Planning Board.

Prof.Chandrabhas Narayana, Director, Rajiv Gandhi Centre for
Biotechnology (RGCB), Thiruvananthapuram.

Shri. M.C. Dathan, Mentor (Science), Govt. of Kerala & Former
Director, VSSC, Thiruvananthapuram.

Dr. Jacob John, Retd. Prof. Clinical Virology, Christian
MedicalCollege, Velloor.

Dr.E.Sreekumar, Director, Institute of Advanced Virology.

If decisions | and 1l are approved, whether draft

Memorandum of Association of Institute of Advanced Virology

attached as Annexure | may be approved with the incorporation of

the above modifications?

IV. Whether the draft Rules & Regulations of Institute  of

9
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Advanced Virology attached as Annexure Il may be approved with

the modifications proposed in Annexure n?

10
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ANNEXURE |

INSTITUTE OF ADVANCED VIROLOGY
- at
Bio360 Life Science Park, Thonnakkal P.O,

Thiruvanathapuram-695317, Kerala, India

Memorandum of Association

NAME: The name of the Institute shall be ‘Institute of Advanced Virology'.

OFFICE: Registered office address of this Society/Institute shall be as
follows:

Institute of Advanced Virology
Bio 360 Life Sciences Park
Thonnakkal P.O
Thiruvananthapuram

Kerala, India — 695317

OBJECTIVES: The objectives of the Institute are:

1.

To carry out and promote advanced research in virology and related

inter disciplinary areas.

. To provide high level training in virology and to serve the needs of

development in these areas.

. To interact adequately with other institutions within the state, national

and international levels in applied research.

. To provide a forum for discussion in areas of virology to the interest of

the state and the nation.

. To organize periodic workshops and training programs in selected

areas concerning virology.

. To disseminate diffusion of knowledge in virology through publications

and visual media and to publish monographs and reports in thrust

areas of research in virology.

. To create infrastructure facilities for undertaking applications related to

research and development in virology.
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\
8. To identify and develop technologies and to formulate projects for
implementation and if necessary, for manufacture of vaccines and

diagnostics for meeting national needs.
9. To develop facilities for diagnosis based on latest technologies for viral

diseases. |
10.To interact and develop collaborative programs with other national and

international institutions of repute.
11.To provide advanced training to students at post graduate and
t

research levels in virology. ‘
12.To conduct refresher programs;
13.To accept grants, scholarships| donations, subscriptions, endowments

- and administer the same for fulfillment of the objectives of the Institute.
14.To develop de novo or by acquisition of early leads and deliverables

gener_ated by others new or improved vaccines and delivery system of
vaccine and cell-based technologies, diagnostics, antiviral

therapeutics. |
15.To study the life cycle of the viruses, their classification, structure,

molecular biology, their relations with the environment, their

transformations including genetic level changes and studies on

insects/animals which act as virus hosts/ carriers.
16.To strengthen epidemic preparedness rapid response and risk

communication to the public apart from the hlgh end research in the

area of basic as well as translatlonal virology.
17.To equip the Institute to blosafety level measures to handle high risk

viruses (blosafety level 3 initially and eventually to level 4).
18.To become a center of excellence in research in advanced virology

and to act as a platform for prod\uctlve scientific exchange at the most

advanced international level.
19.To play a crucial role in addressing local national and global needs in

|
virology research and to make important contributions.
20.To create a world class mfrastructure in the region for carrying out

cutting edge research in modern virology fully embracing the
|

international biosafety and envirohmental guidelines.
21.To survey and document viral infections and creating database to

monitor and predict trends. | -
22.To implement public health approaches in controlling and eliminating

viral infections in the state includihg outbreak responses.
' |
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23.To carry out clinical and epidemiological research in defining viral

disease feature and severity and study response to vaccines in the

¥

A3/50/2021-SandTD

local population in relation to ethnicity and culture.

24.To depute scientist to participate in national and international virology

related conventions.

25.To provide services related to viral disease diagnosis, prevention and

control in the region.

26.To develop skilled human fresources for carrying out virology research

by offering advanced academic and training programs.
27.To do all such other acts and take all such steps as may further on all

the aforesaid objectives.

The Names and Address of the members of the Governing Council of the Institute

are as follows:

1 Hon'ble Chief Minister of Kerala Chairperson
Vice
Hon’ble Minister for Health & Family Welfare, _
2 Chairperson
Gouvt. of Kerala o
(Ex Officio)
Ex Officio
3 Chief Secretary, Govt. of Kerala
. Member
4 Secretary, Department of Biotechnology, Ex Officio
Govt. of India | Member
5 Secretary, Department of Science and Ex Officio
Technology, Govt. of India Member
Director General, Indian Council of Medical
Ex Officio
6 Research, Govt. of India
Member
. Additional Chief Secretary (Finance), Govt. Ex Officio
of Kerala Member
g Principal Secretary, Science & Technology, Ex Officio
Govt. of Kerala Member
i Ex Officio
9 Principal Secretary (Health), Govt. of Kerala
\ Member
' Ex Officio
10 | Secretary, Animal Husbandry, Govt. of Kerala
Member
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» Director, National Institute of Virology (NIV) Ex Officio
| Pune : » Member
12 Director, Vector Control Research Centre, Ex Officio
Puducherry } Member
13 Director, Rajiv Gandhi Centre for Ex Officio
Biotechnology (RGCB), Thiruvananthapuram Member
Director, Sree Chitra Tirunal Institute for
: i Ex Officio
14 | Medical Sciences and Technology
) Member
(SCTIMST), Thiruvananthapuram
' o Ex Officio
15 Director, Health Services, Govt. of Kerala
~ ‘ Member
[
_ , | " | Ex Officio
16 | Director, Medical Education, Govt. of Kerala
i Member
17 Chairperson, Research Advisory Committee, Ex Officio
Institute of Advanced Virology Member
|
) . ‘ _ Convenor
18 | Director, Institute of Advanced Virology (IAV)
? (Member)

In addition to the above 18 members, members will be nominated by the

Government of Kerala. The following merhbers are proposed as Government

|

Nominees in the first Governing Council of IAV:

Dr. William Hall, Senior Advisor, 1AV &

Professor of School of Medicine, University

t

College, Dublin

Member

Shri. M.C. Dathan. ‘
Mentor (Science), Govt. of Kerala
& Former Director, VSSC

|
Thiruvananthapuram

Member

Prof. M Radhakrishna Pillai, Former Director,
Rajiv Gandhi Centre for Biotéchnology
(RGCB), Thiruvananthapuram

Member

Prof. Suresh Das, Emeritus Professor, Indian

Institutes of Science Education and

| Research (IISER), Thiruvananthapuram

Member-
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We the several persons whose names and address are given below, having

Prof S. Murty Srinivaéula; Professor
(Biology); Indian Institutes of Science

Christian Medical College, Vellore

5 | Education and Research (IISER), Member
Thiruvananthapuram
Dr.B.Ekbal

6 , Member
Former Member, Planhning Board
Dr. Jacob John '

7 Retd. Professor, Clinical Virology Member

The Governing Council of the Institute shall be responsible for the overall
administration of the Institute and to ensure that the objectives of the Institute as set

forth in this Memorandum of Association is being carried out by framing appropriate

Rules & Regulations.

IV. ~ DECLARATION -

Association and set out hands and form ourselves into a society, under the

Travancore-Cochin Literary, Scientific and Charitable Societies Registration Act,

1955(Act Xl of 1955).

Sl Name & Address : Signature
1 Ex-Officio Principal Secretary Sd /-
Science & Technology Department, Govt of Kerala.
2 Principal Secretary Sd /-
Health & Family Welfare Department, Govt. of Kerala
3 Prof. M Radhakrishna Pillai Sd /-
Former Director .
Rajiv Gandhi Centre for Biotechnology (RGCB),
Thiruvananthapuram
4 Dr. B Ekbal Sd /-
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Former Member, Planning Board

Prof. Chandrabhas Narayana
Director, Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram

Sd /-

Shri. M.C. Dathan
Mentor (Science), Govt. of Kerala

& Former Director, VSSC, Thiruvananthapuram

Sd /-

Dr. Jacob John
Retd. Professor, Clinical Virology
Christian Medical College, Vellore

Sd /-

Dr.E.Sreekumar
Director

Institute of Advanced Virology (IAV); Thiruvananthapuram

Sd /-
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ANNEX0RE 1l

INSTITUTE OF ADVANCED VIROLOGY
at

Bio360 Life Science Park, Thonnakkal P.O,

Thiruvanathapuram-695317, Kerala, India

RULES AND REGULATIONS

1. SHORT TITLE

These Rules and Regulations shall be called “Rules and Regulations” of the
Institute of Advanced Virology.

2. DEFENITIONS

In these Rules and Regulations, unless the context otherwise requires;

2.1
2.2

2.3
24

2.5
2.6

2.7
2.8
2.9

‘Bye-laws” means the bye-laws of the Institute of Advanced Virology.
‘Chairperson’ means _the Chairperson of the Governing
Council/Executive Committee of the Institute of Advanced Virology.
‘Director’ means the Director of the Institute of Advanced Virology.
‘Executive Committee’ means, the executive committee of the Institute
of Advanced Virology.

“Government” means Govémment of Kerala.

‘Governing Council’ means the Governing Council of the Institute of
Advanced Virology.

“IAV” means Institute of Advanced Virology

“Society” means the Institute of Advanced Virology.

“Year” means the period of twelve months beginning from the first of

April and ending on the thirty first day of March of the next year.

3. GOVERNING COUNCIL

3.1 The Governing Council of the Institute shall be responsible for the overall

administration of the Institute and to ensure that the objectives of the Institute as set

forth in the Memorandum of Association is being carried out.

514/571



A3/50/2021-SandTD
6921223/2023/S&TD (A) )

|

|
3.2 Powers, Duties and Functions of thé, Governing Council

3.2.1 It shall be the function of the Govefning Council generally to carry out the
objectives of the Institute as set fortp in the Memorandum of Association.

3.2.2 The Governing Council shall support and promote advanced research in
Virology and related inter disciplinary éreas.

3.2.3 The Governing Council shall have general control of the affairs of the
Institute and authority to exercise gll the powers and perform all the acts
and deeds consistent with the aims and objectives of the Institute.

3.2.4 The Governing Council shall have thé powers to make such Rules &
Regulations and Byelaws as may be required for the regulation of

business of the Institute.

3.2.5 The Governing Council may by resolution delegate to the Executive

Committee and the Director of the Institute such of its powers for the '

conduct of business as deemed fit. |
3.2.6 The Governing Council shall have all the powers over the budgetary funds
received from the Government, and it can decide on the items of
expenditdre needed by the Institute. The Governing Council shall ensure
that the expenditure is in accordance with the Rules & Regulations and
byelaws of the Institute. | -
3.2.7 The property of the Insti{ute shall vestin the Governing Council. In any legal
“proceedings, the Institute may sue or be sued in the name of the Director,
or such other member appointed by the Governing Council for such
purpose. _ |
3.2.8 Governing Council shall scrutinize and submit budget, annual accounts
and annual report of the institute to the Government every year before the
due date stipulated. ‘

-3.2.9 If circumstances demand, the Chairpe!rson may exercise the powers of the
Governing Council and report the action taken in the next meeting of the
Governing Council for ratification. V

3.3 The Governing Council may, as deemed fit, delegate some of its powers to

the Executive Committee/Director by framing appropriate byelaws.
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4. ADMINISTRATION AND MANAGEMENT

Subject to these Rules and Regulations and Bye-laws as may hereafter be
made from time to time, the administration and management of the Institute shall
vest in the Governing Council; which shall be assisted by the Executive Committee
for the total administrative, technical and financial management of the Institute, for
periodic reviews, monitoring of the activities of the Institute, and to take remedial

measures, as deemed fit, to meet the aims and objectives of the Institute.
4.1 OFFICE BEARERS

4.1.1 Chairperson, |
Executive Committee- Principal Secretary,
Science & Technology Department,

Government of Kerala.

4.1.2 Director - The Director of the Institute shall be a

Scientist of eminence in the field of Virology

or related discipline appointed by the

Government of Kerala.

5. CONSTITUTION OF GOVERNING COUNCIL

5.1 The Governing Council of the Institute shall be constituted as per the
Article Ill of Memorandum‘of Association of the Society/Institute.

5.2 Madification '
The constitution of the Governing Council can be modified only as per
the decision of the Governing Council by appropriate modification of
Rules & Regulations.

5.3 Convenor
The Director of the Institute shall be the Convenor of the Governing

Council.
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5.4 Meetings of the Governing Council

5.4.1 The Governing Council of the Institute shall meet as often as
necessary but at-least once in a year and one of the meetings
shall be the Annual Governing Council meeting.

| 54.2 The minutes of all proceedings of general meetings to be
entered in books kept for the purpose and such minutes are to
be signed by the convenor of the Governing Council. The
convenor of the Governirig Council will be responsible towards
maintaining the details of the members, minutes book and other
registers/documents and filing the details with the Registrar as
prescribed vide section 7 Travancore-Cochin Literary, Scientific
and Charitable Societies Registration Act, 1955 (Act Xll of
1955). S

5.5 Notices to Members

All meetings of the Governing Council shall be called by notices by the
Director or any other officer authorised by the Chairperson, giving a minimum
of not less than 15 clear dayé before the day appointed for the meeting.The
notice of meetings shall be served to all members through e-
mail/registered/speed post. Any change in the address/e-mail id of member
shall be duly intimated by the member to the Convenor. In case of failure to
do so, all notices and communications shall be sent only to the current
registered address/e-mail id.

5.6 Procedure towards conducting the meeting of the Governing
Council ’

5.6.1 The meeting of the Governing Council shall be held at such date, time
and place as decided by the Chairperson. '
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5.6.2

5.6.3

5.6.4

5.6.5

5.6.6

5.6.7

2.6.8

518/571
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All meetings of the Governing Council shall be called by notices by the
Director or any other officer authorised by the Chairperson, giving a
minimum of not less than 1?5 clear days before the day appointed for

the meeting.

A special Governing Council meeting may be convened at any time by
the Chairperson or on the requisition of one-fourth of the total members
of the Governing Council of the Institute or on request by the Director
of the Institute.

Request should be made in writing to the Chairperson stating the
business for which the meeting is being convened, and the convener
shall within 10 days from the date of requisition, proceed duly to call a
meeting for the consideration of the business stated, on a day not later

than 40 days of the date of receipt of the requisition.

If the Chairperson is not present at the meeting of the Governing
Council, the vice-chairperson will preside the meeting. If the vice-
chairperson is also not present, the members present shall elect one
from amongst themselves to preside over the meeting.

A minimum of nine (9) mefnbers of the Governing Council shall form
the quorum. If there is no quorum at a meeting, the meeting shall be
adjourned to a future date. If there is no quorum on the adjourned date

also, the meeting shall be held with the available members.

All decisions of the Governing Council shall be taken by a majority of

votes of the members present and voting.

Each member shall have one vote, in case of a tie the Chairperson
shall have a casting vote.

EXECUTIVE COMMITTEE

6.1

Constitution

The composition of the Executive Committee will be as follows:

5
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Principal Secretary, Science &
1 Technology Department, | Chairperson
Government of Kerala

Director, Institute of éAdvanced Convenor
Virology (1AV) | (Ex Officio)
Secretary, Finance Department, '

3 Govt. of Kerala or an officer | Member (Ex Officio)-

authorised by the Secretary
Additional/Joint Secretary, Science

& Technology Department, Govt. of o
4 Member (Ex Officio)
Kerala |

Head of Administrationl
Administrative Officer, IAV
Member Secretary, Kerala State

Member (Ex Officio)

6 Council for Science, Technology & Member (Ex Officio)

Environment i

|

In addition to these ex-officio membérs, one nominee from among the
scientists of IAV, one nominee from afn]’ong the technical staff of IAV and two
external nominees will be included in the committee. These additional
members will be nominated by the Chairperson of the Executive committee
and the same will get ratified from the Governing Council.

6.2 Modification |

The constitution of the Executive Committee can be modified only as per the
decision of the Governing Council by appropriate modification of Rules &
Regulations. |
6.3 Convenor *

The Director of the Institute shall be the Convenor of the Executive
Committee. '

6.4  Meetings :

The Executive Committee shall meet as often as needed but not less than

three (3) times in a financial year.

6.5 Notice to Members
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All meetings of the Executive Committee shall be called by notices by the
Convenor or any other officer authorised by the Chairperson, giving a
minimum of not less than 7 clear days before the day appointed for the
meeting. The notice of meetings shall be served to all members through e-
mail/registered/speed post. Any change in the address/e-mail id of member
shall be duly intimated by the member to the Convenor. In case of failure to
do so, all notices and communications shall be sent only to the current

registered address/e-mail id.

6.6 Procedure
The procedure for the meeting of Executive Committee shall be as stipulated

in the bye-laws. -

6.7 Powers, Duties and Functions of the Executive Committee

6.7.1 It shall be the function of the Executive Committee
generally to carry out the objectives of the Institute as set

forth in the Memorandum of Association.

6.7.2 General powers and responsibilities of the Executive
Committee shall be devolved by the decision of the

Governing Council.

6.7.3 The Executive Committee shall administer, direct and
control the affairs and funds of the Institute, and shall
have the authority to exercise all powers of the Institute in
respect of the expenditure, subject to such limitations as

the Governing Council may impose from time to time.

6.7.4 The Executive Committee may delegate powers to the
Director as may be necessary for their efficient

functioning.

6.7.5 The Executive Committee can recommend towards

framing, altering, amending and addition of the Rules &
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Regulations and by!elaws of the Institute to the Governing

Council. '
6.7.6 The Executive Commlttee shall approve the request for

disposal of all unseirwceable condemned items or surplus
stores, office furniture, materials at site of works,

|
dismantled materials etc.

6.7.7 The Executive Co[mmittee shall sanction construction

|
works for execution on a proper estimate recommended

|

by the technical committee subject to the economy orders

existing from time to time.

6.7.8 The Executive Committee shall scrutinize the annual
financial statement and submit it to the Governing

Council.
6.7.9 The Executive Committee shall scrutinize the annual

report submitted by the Director and forward it to the
Governing Council.

6.7.10 The Executive Committee shall have the power to
include

special invitees to 'participate in the discussions at the
meeting of the Executive Commiittee.

6.7.11 The Executive Committee shall have power to sanction
special disability leave and study leaves of the employees
of the Institute in accordance with the orders/circular
issued by the Government from time to time.

7. DURATION OF MEMBERSHIP OF GOVERNING COUNCIL /[
EXECUTIVE COMMITTEE

All members of the Governing Council and Executive Committee other than the Ex-
Officio Members shall hold their membership for a period of three (3) years. Where a
person becomes a member of the Governing Council/Executive Committee by a

8
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reason of the office or appointment he/she holds, his/her membership shall terminate
when he/she ceases to hold that office or appointment. Other members shall hold
membership for three years unless members resign or the authority which nominated
them terminates their membership. The power to terminate the membership of a
nominated member of the Governing Council/Executive Committee is vested with the

Chairperson, Governing Council/Chairperson, Executive Committee respectively.

8. VACANCIES

When a vacancy occurs in the office of a nominated member of the Governing
Council through death, resignation or for any other reason, the Director shall, as
soon as possible notify to the Chairman, Governing Council, who will be the
nominating authority. The nomination will be from a panel of members submitted by
the Director of the Institute. The Chairman, Governing Council reserves the right to
nominate a person other than from the panel submitted by the Director of the
Institute.

When a vacancy occurs in the office of a nominated member of the Executive
Committee through death, resignation or for any other reason, the Director shall, as
soon as possible notify to the Chairman, Executive Committee, who will be the
nominating authority. The nomination will be from a panel of members submitted by
the Director of the Institute. The Chairman, Executive reserves the right to nominate
a person other than from the panel submitted by the Director of the Institute.

9. VACANCY NOT TO AFFECT PROCEEDINGS

If any vacancy in the office of a member of the Governing Council or Executive
Committee has occurred, the continuing members shall act as if no vacancy had
‘occurred and no act of proceeding of the Governing Council or Executive Committee

shall be deemed to be invalid merely by reason of a vacancy or of a defect in the
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appointment of a person acting as a member. Nothing in this Rules and Regulations

will derogate from the provision regarding qUorum necessary in meetings of the

Governing Council / Executive Committee.

10. BYE-LAWS

The Governing Council may frame bye-laws not inconsistent with these Rules and

Regulations of the Institute, and may in particular provide for the following matters:

VI,
Vil

VIII.

Xl.

X1,

Conduct of business and the procedures to be adopted in the meetings .

of Governing Council/Executive Committee.

Powers, duties and functions of lthe Executive Committee /Director as
well as officers and employees o‘f the Institute. |
Acceptance of grants, gifts, ‘loans, fixed deposits, debentures,
subscriptions, donations or any other financial contributions and
securities and/or any property,i either movable or immovable, from
within the country and/or abroad including international agencies,
subject to prevailing laws.

Finance, Budget and Accounts of the Institute

Investment of and dealing ;Iwith funds and moneys of the
Society/Institute. |

Execution of contracts and otheriinstruments, on behalf of the Institute.
Conduct and defence of legal| proceedings and manner of signing
pleadings.

Service Rules for the employees} of the Institute.

Establishment and maintenance of various social security measures for
the benefit of employees of the Ifustitute.

Constitution of various committiees for the administration of Institute
and prescribing their powers, du‘iies and responsibilities.

Procedure for appointment of members to various committees,
termination of membership and re-constitution of committees.

Such other matters as may be necessary for the administration of the
Institute. :

11.  EMPLOYEES OF THE INSTITUTE |

10
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Subject to provisions of these Rules and Regulations, the employees of the
Institute shall consist of:

(a)
(b)
(c)
(d)

Scientific Staff
Technical Staff
Administrative Staff

Such other officers and employees as may be considered necessary

for the functioning of the Institute.

APPOINTMENT, FUNCTIONS & POWERS OF THE DIRECTOR

121

12.2

12.3

12.4

12.5

The appointment of Director shall be made by the Government of
Kerala. The emoluments, allowances and other conditions of service
shall be fixed by the Government of Kerala.

The Director shall supervise and exercise administrative control on the
staff of the institute and shall be responsible for realising the mission of
the institute, creating an environment in the Institute conducive to
promote excellence in research and development and other activities of

the Institute.

Managing the affairs of the Institute as per the decisions of the

Governing Council and other Committees constituted.

The Director shall have powers, in all matters delegated to him by the
Governing Council/Executive Committee and shall be accountable for
optimum utilisation of the resources and efficient running of the
Institute.

It shall be the duty of the Director to carry on the work of the Institute
under the control of the Governing Council and the Executive
Committee for the proper administration and management of the
Institute. However, in the case of an emergency, he may take such
action as may be necessary and report it to the Executive

Committee/Governing Council.

11
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All members of the staff of the Institute shall be under the general

control of the Director, who may issue standing orders from time to
time.

All expenditure within the budget/grant shall be sanctioned by the

Director in accordance with the administrative sanction issued by the

- Government subject to the following conditions:

In the case of plan projects for which Government have issued
administrative sanction, expenditure above Rs. 50,00,000/- (Rupees
Fifty lakhs only) shall be with the approval of the Executive Committee.
The expenditure from the external grants received by the Institute will
be in accordance with the terms and conditions of the funding agency.

The Executive Committee -may delegate financial power to the
Director/any other officer, if required, and the same has to be get
ratified by the Governing Council.

The Director shall prepare the annual financial statement and annual
report and submit it to the Executive Committee. This shall be done
within three months of the close of the financial year. ‘

Subject to the overall control of the Executive Committee, the Director
shall perform the following additional functions:

| 12.8.1  Appointing authority of all staff in the prmenent sanctioned post

by Government/project positions on permanent/contract basis by
strictly following the Government orders. All post creation in the

Institute shall be with the approval of Government.

12.8.2  Appoint Consultant(s);adjunct/visiting/honorary/emeritus faculty;

Officers on deputation for carrying out items of
work/academic/research programs included in the sanctioned
budget proposals.

12
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Make provisions fof; and conduct study, teaching, training,
seminar or research either on its own or through other

institutions in the field of Virology and related areas.

To initiate and implement academic activities including
certificate, diploma, masters, doctoral and post-doctoral
programs; finalization of selection criteria and conduct of
selection through centralised procedures; institutional affiliation
to universities and other academic centres to fulfil the mission

and vision of the Institute.

Co-operate with any other organisation or institution in the
matter of training, research, finance and other things related to

the objectives of the Institute.

Enter into contracts or agreement for and on behalf of the
Institute.

Acquire in the name of the Institute by purchase, lease, gift,
grant, donation or otherwise howsoever lands, buildings,
easements, rights, privileges and any property movable or
immovable in India to carry out all or any part of the objectives of
the Institute on such terms as he/she may think proper and

authorise the execution or doing for and on behalf of the Institute

.all such assurances, acts, deeds, instruments, agreements and

necessary documents as he/she shall think fit in and strictly
following the store purchase rules applicable from time to time

and as per Government norms.

Improve, manage, develop any property or properties belonging
to or at the disposal of the Institute as he may deem fit on behalf
of the Institute.

Authorise import of equipment, components and other payments

as provided in the sanctioned budget proposals.

13
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12.8.10 To 'generate, manage and license Intellectual Property Rights

(IPR) on behalf of the Institute.

12.8.11 Publish and/or to finance the publicationé, as it may deem fit,

12.9 The Director shall have the following additional administrative powers for

from time to time of the work done or work carried out on behalf
of the Institute.

expediency in the programme implementation;

12.9.1

12.9.2

12.9.3

12.94

- 12.9.6

12.9.6 -

- 1297

The Director may create temporary positions for the functional
requirement of the Institute against the plan projects or
programmes with the approval of the Government.

~ To sanction all kinds of leéve to the employees. Special disability

leave and study leave shall be granted by the Director with
approval from the Executive Committee in accordance with the
rules of the Institute from time to time.

To clear the probation; sanction increments and promotion to all
employees based on their merit and requirements of the work
and also subiject to the rules relating to it.

To undertake official journeys and to sanction the tour
programmes of self and all other employees of the Institute
following the rules/orders:of the Government from time to time.
The sanctioning of the foreign tour will be with the prior approval
of the Government. ”

To sanction TA. to self, to members, consultants, invitees,
trainees and to all employees for the journeys in the interest of
the Institute.

To sanction destruction of old records, as per existing Manual of

Office Proced_urés of the quemment of Kerala,

To incur non-recurring contingent expenditure: -

14
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12.9.8 To incur expenditure towards hospitality charges in connection with

meetings, visit of experts and guests of the Institute.

12.9.9 To recommend the disposal of all unserviceable or surplus

12.9.10

12.9.11

12.9.12

12.9.13

12.9.14

12.9.15

12.9.16

12.9.17

stores, office furnituri_e, materials at site of works, dismantled

materials to the Executive Committee.

To sanction the sale in auction of fallen and dead trees standing
on the lands of the Institute in accordance with the rules of the

Forest & Wildlife Department.
To sanction claims for the reimbursement of medical expenses

of all employees of the Institute including himself subject to
Medical Benefit rules of the Government/Institute subject to the

availability of fund.
To sanction construction works for execution on a proper

estimate upto a value of Rs.50,00,000/- (Rupees Fifty lakhs
only) and the works for the value upto Rs.1,00,00,000/- (Rupees
One crore only) with the approval of the Executive Committee
and for any amount more than Rs.1,00,00,000/— (Rupees One
crore only) with the approval of Governing Council.

To take buildings on rent for housing the office and other

facilities of the Institute as per the Public Works Department
norms, with the approval of the Executive Committee.

To constitute Committees, Task‘ groups and Fora of Academics
and Technical Personnel, engage consultants and trainees and
sanction expenditure, on their work in the interest of the Institute
like honoraria, TA/D.A, sitting fees; stipend etc. as per rules

approved by the Executive Committee of the Institute.

To conduct and defence legal proceedings on behalf of the

Institute and sign the connected legal documents.
To sanction refund of receipts.

To institute research fellowships.

DELEGATION OF POWERS
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The Executive Committee may delegate some of its powers, functions and duties to -
the Director by framing appropriate byelaws.

14.  APPOINTMENT .
The appointments to the sanctioned positions of the Institute shall be carried out by
the Director following service rules of the Institute and on the recommendation of the
duly constituted selection committee. The employees so appointed will be governed

by the service rules of the Institute.

156. PROPERTIES AND FUNDS VESTE@D IN THE GOVERNING COUNCIL/
EXECUTIVE COMMITTTEE

The properties and funds of the Institute shall vest in the Governing Council and
shall consist of: '

i Grants made by the Govt. of Kenala.

. Grants made by the Govt. of India.

iii.  Contribution from other sources such as corporate social responsibility,
grants, donations, endowments, awards. ‘

iv. Income from investment with the approval of Government.The detailed
guidlines regarding income fro;m investment will be incorporated by
framing financial rules of the Inst;itute.

V. Receipts of the Institute from other sources including 'money_ borrowed
with or without security. '

Vi. Funds from other agencies for carrying out other activities of the
Institute. | ,

vii.  Consultancies, Technovlogy transfer, design, development, contracts,
CSR funds etc.

16. LEGAL ACTION

The Director may sue or be sued in the na;me of the Society/Institute in all legal

proceedings. |
|
|

17. SEAL OF THE INSTITUTE |
16
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The Director is authorized to execute allldocuments and contracts and to put in the

seal of the Institute on such documents. The custody of the seal should be with the

Director.

18. BOOKS OF ACCOUNTS

18.1

18.2

18.3

18.4

18.5

The Society shall maintain such books of accounts and other books
with respect to the following:

(a) All sums of money received and'expended for and on behalf of the
society and the matters in respect of which the receipt and

expenditure takes pléce; and
(b) the assets and liabilities of the Institute.

The accounts are to be maintained in such manner as prescribed by
the Governing Council by framing appropriate financial rules as
byelaws with the approval of the Government.

The Institute shall prepare a budget in respect of each financial year
showing the receipts and expenditures and submit the same to the
Government and Registrar with due approval of the Executive
Committee/Governing Council. _

All moneys received by the Institute other than the budgetary allocation
from Government of Kerala shall be deposited in nationalised bank
accounts following the guidelines of the Government from time to time

and the accounts are to be managed as per the financial rules of the

Institute. However, the budgetary funds received from the Government

of Kerala shall be maintained in the Government treasury.

The accounts shall be audited by a chartered accountant appointed by

the Institute and shall be submitted to the Government with due

approval of the Governing Council.

19. ANNUAL BALANCE SHEET

19.1

The Society/Institute shall prepare an annual balance sheet and

income and expenditure statement for the period.

17
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The balance sheet and income and expenditure shall be audited by an
auditor duly appointed with the approval of the Governing Council.

The balance sheet and income and expenditure duly signed by at least
three members of the Governing Council and approved by the
Governing Council d'uring its general meeting shall be filed with the
Registrar. '

20. ADDITION/DELETION/MODIFICATION ~ OF RULES AND
REGULATIONS | '

20.1

20.2

These Rules and Regulations may, from time to time, be altered, added
to and modified by the Governi‘ng Council and Rules and Regulations
so altered, added to and modified shall operate from such date as shall
be notified.

Whenever it shall appear to the Governing Council/Executive
Committee of the Institute that it is advisable to alter, extend or a bridge
this Rules and Regulations for such purposes as are mentioned in the
Memorandum of Association, the Executive Committee may submit the
proposal to the Governing Council in a written or printed report, and
may convene a special meeting of Governing Council for the
consideration thereof according to the Rules & Regulations and bye-
laws. No such proposal shall be deemed to have been approved
unless such reports have been delivered by hand or sent by registered
post or by e-mail to every member of the Governing Council 21 days
prior to the date of special meeting convened at the instance of the
Executive Committee for the consideration thereof, and unless
proposal shall have been agreed to by the votes cast in favour of the
proposal by the members entitled to do so, and such votes are not less
than three times the number of votes, if any cast against the resolution
by members so entitled and voting and attended by not less than half
number of members of the Governing Council.

18
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Whenever it shall appear expedient to the Executive Committee of the
Institute to amend the name, Rules & Regulations and Byelaws of the
Institute, the Executive Committee may submit proposal to a special
Governing Council meeting convened for the purpose of which notice
shall have been delivered by hand or registered post or by e-mail to
every member of the Governing Council 21 days prior to the date of the
special meeting. The resolution proposing the amendments shall be
passed by the votes cast in favour of the resolution by members who
are entitled to do so, provided such votes are not less than three times
the number of voted, if any, cast against the resolution by members SO

entitied and voting.

21. ANNUAL REPORT

21.1

21.2

The Institute shall prepare an annual report every year indicating all
activities undertaken by the Institute and placed the same before the
Executive Committee for submission to the Governing Council.

Copies of the annual accounts and annual report as approved by the
Governing Council shall be submitted to the Government of Kerala for
approval/audit.

22. DISSOLUTION OF SOCIETY

The society may be dissolved in accordance with the provisions prescribed vide

section 23 Travancore-Cochin Literary, Scientific and Charitable Societies

Registration Act, 1955 (Act XIl of 1955)after obtaining previous consent of the

Government of Kerala in that behalf.

23. DECLARATION

In all circumstances the Institute shall functioning in accordance with the provisions

of the Travancore-Cochin Literary, Scientific and Charitable Societies Registration
Act, 1955 (Act XIl of 1955). '
CERTIFIED that this is a true copy of the Rules and Regulations of the Institute.

19
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Name & Address

Signature

Ex-Officio Principal Secrefary

Science & Technology Department Govt of Kerala.

Sd /-

Principal Secretary

Health & Family Welfare Department Govt. of Kerala

Sd /-

Prof. M Radhakrishna Pillai

Former Director

S
*

Rajiv Gandhi Centre for Biotechnology ‘(RGCB'),

Thiruvananthapuram

Sd /-

Dr. B Ekbal

Former Member, Plénning Board

Sd /-

Prof. Chandrabhas Narayana
Director, Rajiv Gandhi Centre for Biotechnology
(RGCB), Thiruvananthapuram

Sd /-

Shri. M.C. Dathan
Mentor (Science), Govt. of Kerala
& Former Director, VSSC, Thlruvananthapuram

Sd /-

Dr. Jacob John
Retd. Professor, Clinical Virology .
Christian Medical College, Vellore

Sd /-

Dr.E.Sreekumar
Director

Sd /-

Institute of Advanced Virology (IAV); Thiruvananthapuram
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ANNE’XURE I

Rule Provisions as per proposal Suggestion by | Amendments made Remarks
No Finance
6.1 The composition of the Executive af)gglenyglal The composition of the Executive | Suggesti
| Committee will be as foll SOAD 6 | o mittee will be as foll on  of
ommittee will be as follows: ' ommittee wi WS: .
WMNEHIRY : éas oflows i Finance
SRMIB/L@OGSO 1. | Principal Secretary, | Chair Departm
Director. Institute of DUBOIFETMERDD Science & Technology | person ent
’ : y included
| | Advanced Virology Chairperson orm. Department, Government include
(Ex Officio) of Kerala
(IAV) 2 Director, Institute of | Director
Additional/Joint Advanced Virology (IAV) (Ex Officio)
Secretary, Science &
> | Tectiol Member 3 Secretary, Finance | Member(Ex
cchnology (Ex Ofﬁcio) Department, Govt. of Kerala | Officio)
Department, Govt. of or an officer authorised by
. 1 the Secretary
E::;la o f‘ 4 | Additional/lJoint ~ Secretary, i -Member -
. : Science & Technology | (Ex Officio)
o Member
3 Administration/ C Department, Govt. of Kerala
Administrative onvener 5 Head of Administration/ Member
Officer. [AV (Ex Officio) Administrative Officer, IAV (Ex Officio)
icer,
6 Member Secretary, Kerala | Member
State Council for Science, (Ex Officio)
Technology &
environment.
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6.7.7 _ Gam06D Suggesti
The Executive Committee shall sanction | @udcmmeEBRges The Executive Committee shall sanction |on by
construction works for execution on a proper @00KOI construction works for execution on a proper | Finance

@O®E@ VAo Departm
estimate recommended by the building committee. | rfleinlioyee estimate recommended by the technical | ent
economy  orders | committee subject to the economy orders included
SO0 .. . .
. | existing from time to time.
aloelleanere@moe).

6.7.11 eflal’  aoceninudly] - Incorpora

' The Executive Committee shall have power to | qu@&90d | The Executive Committee shall have power to |ted the
sanction special disability leave and study leave of a0oo5allalges sanction special disability leave and study leave suggestio

OOMOYSUI, ns from
the 'employees of the Institute. aIdlal@eEnud of the employees of the Institute in accordance | Finance
agaia with the orders / circulars issued by the Departm
at0ellEn6n|esen: . . ent
. Government from time to time.
@26

12.7 ealeif Incorpora
All expenditure within the budget/grant shall be | aqvoeniaruilal axdlwdl | All expenditure within the budget/grant shall be | ted - the
approved and sanctioned by the Director subject aldepailamego sanctioned by the Director in accordance with | Suggestio

' dlvale  adlwles ns from
to the following conditions: gogicd e aviaiicy the administrative sanction issued by the | Finance
Tudedlo Government subject to the following conditions: Departm
WSS ent
ey @R
@R)QUURYAVETTY
agyory’ QiITLn
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©21QEWQo
6)2ICQERMIET).

12.7.1 Expenditure ~ on Since
Expenditure on certain heads and items, above | certain heads and |In the case of plan projects for which | Administ
certain monetary ceiling which is to be specified items, above | Government have issued Administrative rative

certain monetary Sanction
by the Governing Council, shall require prior | ceiling which is to Sanction expenditure above Rs. 50,00,000/- |is issued
approval of the Executive Committee. However, be specified by | (Rupees Fifty lakh only) shall be with the by
the Governing Governm
the Director shall have the power to incur | Council, shall | approval of the Executive Committee. The | ent no
expenditure form the external grants received by require expenditure from the external grants received by further
prior approval of approval
the Institute in accordance with the terms and | the Executive | the Institute will be in accordance with the terms | is not
conditions governing the sanction of the grant. Committee.ngam and conditions of the funding agency. needed
olejo from
Governm
'} ent.

12.7.2 The Director may The
The Director may delegate his financial power to | delegate his | The Executive committee may delegate financial | power of
any other officer, if required. financial power 0 | yer (o the Director/any other officer, if delegatio

any other officer, n was

if required. required, and the same has to be get ratified by | given to

an@ ovt . . i

DM@ 9 the Governing Council. Executtv

@RMRAT]  COSEMo e

ag)omy’ QIO Committ

O 2IQYd. ee and
Governin
g Council
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12.7.3 Annual Financial Incorpora
The Director shall prepare the annual financial | Statment The Director shall prepare the annual financial | ted  the
statement and annual report and submit it to the Executive statement and annual report and submit it to the suggestio

= SvinillelFeo) , ns from
Executive Committee. This shall be done within | mvadaflesanailaeg Executive Committee. This shall be done within Finance |
six months of the close of the financial year. g aa@aidlll 3| 466 months of the close of the financial year. Departm

2000l HOQE ent ‘

12.8.1 &0 Incorpora
Appoint all the staff from the rank list prepared by | @esloruaomom Appointing authority of all staff in the |[ted the
the duly appointed Selection Committee, against ¢an @REOIOMEWI | gapctioned post/project position on | Suggestio

MlamenRud ns from
sanctioned posts, project positions and on contract | msgmemioud permenant/contract basis by strictly following | Finance
basis. M98 @omadi |  the Government orders. Departm

COESERDo ent.

RO Since the

procedur
aUoENIMUWlg

P e follows

Governm

(vomuso @use)qdas: ent

) Glaosdy orders,

eakiafed 10-15% need not

-@3 spsecific

@RUIE:E1E06® ‘ally

MEeHmEOa0 mention

ey the
; manpowe
r
compone
nt

)
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12.8.7 spadaplosioo Incorpora
Acquire in the name of the Institute by purchase, | caeré] Acquire in the name of the Institute by [ted the
lease, gift, grant, donation or otherwise howsoever (U090 10/E0t12) purchase, lease, gift, grant, donation or suggestio

LITDEHUD ns from
lands, buildings, easements, rights, privileges and | grdeflesanailay otherwise  howsoever lands,  buildings, | Finance
any property movable or immovable in India to WwmBRYUGflOD | easements, rights, privileges and any property Departm

I £ the objectives of the | T2 0% ble or i in Indi u |
carry out all or any part of the objectives ot the Gl adeary movable or immovable in India to carry out a
Institute on such terms as he/she may think proper | alenimumeud or any part of the objectives of the Institute on
and authorise the execution or doing for and on aellese o such terms as he/she may think proper and

QUTLOB B
behalf of the Institute all such assurances, acts, authorise the execution or doing for and on

2UOGDD . ' s ,
deeds, instruments, agreements and necessary behalf of the Institute all such assurances, acts,
documents as he/she shall think fit in connection deeds, instruments, agreements and necessary
therewithl documents as he/she shall think fit in and

strictly following  the store purchase rules
applicable from time to time, and as per
Government norms.

12.9.1 @ogjoells Incorpora
The Director may create temporary positions for | @mle:u3 The Director may create temporary positions for {ted  the
the functional requirement of the Institute against YR Do the functional requirement of the Institute against suggestio

MLABE&HIB ns from
specific projects or programmes with the approval | gpmaciewoss the plan projects or programmes with the | Finance
of the Executive Committee. 2O@o o’ | approval of the Government. Departm

C.aIBeEDEMTEDo ent.

ool GeomE Since the

procedur
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Director shall have the following financial powers:

eapialleoa 10-15% e follows
-@3 Governm
@RWIGElENIOD ent
TloOlesnRo®a orders,
em’ . need not
spsecific
ally
mention
the
manpowe
r
compone
nt
12.9.4 ' QI U Incorpora
To undertake official journeys under intimation to | cruosniaruslaf To undertake official journeys and to sanction the |ted  the
Department of Science and Technology; and to wleiofess tour programmes of self and all other employees suggestio
VAR ns from
sanction the tour programmes of self and all other OODRYSUD of the Institute following the rules/orders of the | Finance
employees of the Institute (within India/abroad) la1@lol@6BBuB Government from time to time. The sanctioning eD:tpartm
o egaia of the foreign tour will be with the prior approval
' aloellesmemnr®e :
allesre @o@eUd | of the Government.
LoeNINWl.of '
T OoE)00Q88
gRed @R
COESEMR®AIE.
12.9.7 croen!’ oMy BMdo Incorpora
For expediency in programme implementation, the caidowiiglejommal Deleted ted the
mo@d @RWD®Y suggestio
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B891QUER . ns from
Finance
Departm
ent

12.9.11 QYBeEBRUY Incorpora
To sanction the sale in auction of fallen and dead | pdonjps@ss To sanction the sale in auction of fallen and dead [ted the
trees standing on the lands of the Institute alleniages trees standing on the lands of the Institute in suggestio

(=Y =Y eV ns from
@sdmsaisleg accordance with the rules of the Forest & |Finance
amdloa@id | Wildlife Department. Departm
@RMURIMlERo ent
@00

MlBQaslesnmME®md

3108

12.9.12 a0l ®d Incorpora
To sanction claims for the reimbursement of [ Jwld'esnugoacd |To sanction claims for the reimbursement of [ted  the
medical expenses of all employees of the Institute | Tooeumuilal | medical expenses of all employees of the Institute | SU88ESHO |

aquBE0ad ns from
including himself subject to Medical Benefit rules OB including himself subject to Medical Benefit | Finance
of the Institute aneilesmereamoem’. | rules of the Government/ Institute subject to the Dipartm
en
availability of fund.

12.9.13 mldanosm . Incorpora
To sanction construction works for execution on a | URGMEEEUD To sanction construction works for executionona |ted  the
proper estimate, with the approval of the Executive ToofITWlof proper estimate upto a value of Rs.50,00,000/- suggestio

OO ns from
Committee. @ouWle006ERud (Rupees Fifty lakhs only) and the works for the | Finance

nedenlowy value utpo Rs.1,00,00,000/-(Rs.One crore only) | Departm

&M IUIEd / ent

540/571



6921223/2023/S&TD (A)

A3/50/2021-SandTD

| cggloslal” eoilg]

/ wwosa | with the approval of the Executive Committee
agmladengaoy and for any amount more than Rs.1,00,00,000/-
QJEDYB0

@Typoallesmsmz@o (Rs.One crore ) with the approval of Governing
6. Council

12.9.14 oD Slseanud ' Incorpora
To take buildings on rent for housing the office and | anseg) To take buildings on rent for housing the office [ted the
other facilities of the Institute, but only with the QIS and other facilities of the Institute as per the suggestio

) ) alaalees ns from
approval of the Executive Committee. oll cwegyy il | Public  Works Department norms, with the | Finance
23R/ QSH | approval of the Executive Committee. Departm
a5 eyl : ent
BRWIVE 4]
62160 WENSGIEM.

12.9.15 Gjon Incorpora
To constitute Committees, Task groups and Fora of | eaiallead 10-15% | To constitute Committees, Task groups and Fora |ted  the
Academics and Technical Personnel, engage |*® of Academics and Technical Personnel, engage | SU88°SH0

@RGP ns from
consultants and trainees and sanction expenditure | oo Qi consultants and  trainees and  sanction | Finance
on their work in the interest of the Institute, like | 2U86qge@mMENRB@O | expenditure, on their work in the interest of the D etpartm

. . . e’ " ent-
honoraria, T.A/D.A., sitting fees, stipend etc. as per institute like honoraria, T.A/D.A., sitting fees, | Limit of
rules and bye-laws of the Institute stipend etc. as per rules approved by the te}:(;en dit
' Executive Committee of the institute. ure is not
’ specified
as it will

be in
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’

accordan
ce with
the
Governm
ent
norms/fu
nding
agency.
15 (iii) Properties and Incorpora
Contributions from other sources. Funds vested in|Contributions from other sources such as|ted the
Goverr'nng , Corporate, Social responsibility, Grants, | SU8&EStI0
Council/Executive ' ns from
Committee Donations, Endovements, awards. Finance
agonilad Contribu Departm
tion from other ent
Sources agm@ikad
SOUICES af)OmD
) 1 ooy
mleninum
6 .21Q)6Mo.
15 (iv) Iv,@8 Income from The
Income from investments Investments - suggestio
a) M@ ns will be
[nvestment incorpora
aVAH9IA ted while
@RMOGICWINS framing
ag)an’ the
MaUB Ul BB H Qo financial
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P

1

10

eI mlmaa rules
m@momo

62121019881 M”

DOMBEMWEBRUI

3360 |SODBH Qo

aaleMo.

18.2 o QVGR: 581G Incorpora
The accounts are to be maintained in such manner | gpamaciewos The accounts are to be maintained in such [ted the
as prescribed by the Governing Council by framing agTn’ = manner as prescribed by the Governing Council suggestio

. . s GalBH63d. ns from
appropriate financial rules as byelaws. by framing appropriate financial rules as byelaws | Finance
with the approval of the Government. Dip artm
en

18.4 ' NIH’ , Incorpora
All moneys received by the Institute other than the @RADEBHUD All moneys received by the Institute other than |ted the
budgetary allocation from Government of Kerala | 25030 the budgetary allocation from Government of suggestio

’ o mleioilaes _ - ns from
shall be deposited in nationalised bank accounts | qudeesd Kerala shall be deposited in nationalised bank | Finance
and managed as per the financialrules of the | 20PQMM:UBH6" accounts following the guidelines of the | Pepartm

) allecwndw] agam” ent
Institute. However, the budgetary funds received | qfleniawm Government from time to time and the accounts
from the Government of Kerala shall be | ®2/@®@emo. are to be managed as per the financial rules of the
maintained in the Government treasury. Institute. However, the budgetary funds received
from the Government of Kerala shall be
maintained in the Government treasury.

18.5 aoalg” 921 Incorpora
The accounts shall be audited by a chartered @DEODETZH D The accounts shall be audited by a chartered |ted the
accountant appointed by the Institute and shall be neatmlou) accountant appointed by the Institute and shall be suggestio
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Ne

Soemavleiload ns from

approved by the Governing Council @0 OCODINS - submitted to the Government with due approval | Finance

BH003 of the Governing Council Departm

@oU3ldI0OIMI ent

ol

Madalesnenz ™I

em’ ag)an’

GalBE3D.

@SB3 Included in the clause 12.8.7 Incorpora

aYagfleBan@ioe ted the

QUOaDMEIRUB suggestio

QIOEBRAMN@I0 ns from

aB@d VAR Finance

@RTRAD Departm

@R QUYDIENTY ent

ag)Om QUKQITUD &S|

CalBCEETRDENTE .
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