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1) The Accounts Officer shall be responstble for the financial
transactions of the society.

2) The Accounts Officer shall exercise such powers and perform
such duties and functions as authorized by the Executive Council through the

Director.
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3)  The Accounts Officer shall be a full time officer of the Institute.
4)  The Accounts Officer shall be responsible for

e Preparation of budget estimates, sending proposals for supplementary
demands for grands, reswnption and re-appropriation of funds and such
other allied matters.

o The maintenance of accounts and observation of account rules.
o The correct accounting of stores and observance of store rules.

o The distribution, resumption and re-allotment of funds with the
approval of the Head of the Institution
e The Reconciliation of Institute's accounts with the figures booked in the

Accountant General's Office. |
The Accounts Officer shall be entrusted the following.

L. Initiating and dealing with proposals relating to re-appropriations,
re-allotments, supplementary grants and surrender of savings and scrutinizing
expenditure statement relating to plan schemes.

II.  Scrutiny of proposals involving enhancement, refund and
abandonment of revenue and write off remission of dues, habilities,... etc

[II.  The inspection reports, audit paras and objections

Accounts Officer will also scrutinize files on

[. Verification of claims for pension and other retirement benefits
2. Fixation of pay and allied benefits sanctioned on the basis of pay
revision orders,
5 omjle ayesflanemiod dlanied 59,300-1,20,900 agam  exayilailey
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GOVERNMENT OF KERALA
(SRLPINARAYI VITAYAN MINISTRY)
NOTE FOR THE COUNCIL OF MINISTERS

File No.

Department

Subject

Date of Chief Minister's Order for placing

before the Councils

R2/85/2021/G.Edn.
General Education (R) Department

Post Creation and appointment of an
Accounts Officer in the CH
Mohammad Koya Memorial State
Institute for the Mentally Challenged

(SIMC) Pangappara,

Thiruvananthapuram - Reg..
28.08.2021

Yes.

(1) Does the case involve financial

commitments/ implications

(ii) If the answer to the above is in the

affirmative, whether Finance Department has ~ Yes
been consulted and their remarks incorporated

in the Council Note

Are any other Departments concerned with No.
the case and if so, have they been consulted
and their remarks incorporated in the Note for

the Council?

Name of Joint Secretary who submitted Draft

Note

Name of the Principal Secretary who

approved the Draft Note

Date of approval of the Draft Note for the

Council by the Principal Secretary

Name of Chief Secretary who approved the

DraftNote

Date of approval of the Draft Note for the

Council by the Chief Secretary

Name of Minister who approved the Draft

Note

Date of approval of the Draft Note for the

Council by the Minister

Date of submission of fair copies

Date of Decision by the Council of Ministers
Number and Date of the G.O./letter
communicating the decision

Sri. ON. Sakeer Hussain

Sri. A.PM. Mohammed Hanish
28.10.2021
Dr. V.. Joy

29.10.2021

Sri. V. Sivankutty

30.10.2021

30.10.2021



Note for Council of Ministers

This note deals with the post creation and appointment an of Accounts

Officer 1n CH Mohammad Koya Institute for the Mentally Challenged
(SIMC) Pangappara, Thiruvananthapuram.
2. An officer of the rank of Under Secretary from the General
Administration Department has been appointed as the Registrar on
deputation basis in the Ministerial stafl’ for the execution of projects in the
SIMC. SIMC Director informed that, in addition to this, one L.D. Clerk, one
Acéountant, one Computer Operator, one Receptionist cum Computer
Operator were appointed on temporary basis. |

3. Since the shortage of staff affects the execution of schemes, the General

Council of SIMC held on 04.02.2021 decided to request the Government to

create a post of an Accounts Officer. The Director, SIMC has requested to
create a post of Accounts Officer and to appoint on deputation basis or
confract basis (a retired officer from Finance Department having _Post
Graduation and not below the rank of Under Secretary).

4. The duties and responsibilities of Accounts Officer in the Institution are
as follows;

1) The Accounts Officer shall be responsible for the financial
transactions of the society.

2)  The Accounts Officer shall exercise such powers and perform
sluch duties and functions as authorized by the Executive Council through
the Director. ‘ |

3) The Accounts Officer shall be a full time officer of the Institute.

4)  The Accounts Officer shall be responsible for;



e Preparation of budget estimates, sending proposals for supplementary
damand for grands, resumption and re-appropriation of funds and
such other allied matters. |

e The maintenance of accounts and observation of account rules.

e The correct accounting of stores and observance of store rules.

o The distribution, resumption and re-allotment of funds with the
approval of the Head of the Institution

e The Reconciliation of Institute's accounts with the figures booked m
the Accountant General's Office.

The Accounts Officer shall be entrusted the following.

I. Initiating and dealing with proposals relating to  re-
appropriations, re-allotments, supplementary grants and surrender of savings
and scrutinizing expenditure statement relating to plan schemes.

. Scrutiny of proposals involving enhancement, refund and
abandonment of revenue and write off remission of dues, liabilities, etc

Ill. The inspection reports, audit paras and objections. -

Accounts Officer will also scrutinize files on

1. Verification of claims for pension and other retirement benefits
2. Fixation of pay and allied benefits sanctioned on the basis of pay

revision orders.

5. When creating the post of Account Officer, salary of Rs. 8,50,000 /- per
annum  will be payable. (scale of pay - 59,300-1,20,900). The said
expenditure can be borne from the amount of 3 crore earmarked under the
head of account 2235-02-102-93-31 (P) for payment of salaries to the

employees. It is also reported that as per the decision of the General Council
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dated 04/02/2021, it has been decided to create and appoint the post of
Accounts Officer. |

6. When consulted the Finance Department for the creation of the post of -
Accounts Officer in SIMC and appointment on deputation /contract basis
that Department opined as follows.

"pflrueQes aldlknemmes TUadqflesam” BoEM Qmnflom crollenmmo D
GIROOMOTIT  6NIad.Qely  DATIYOSQo, 6D, WM, Qidha] DTIQYOSDYo
@oUIlEHIR0e DENE. |

| POINT FOR DECISION
Whether a post of Accounts Officer (scale of pay 59,300-1,20,900 ) may be

created and appointment may be done on deputation basis or on contract
basis (from a retired officer not below the rank of Under Secretary from
Finance Department having post graduation) in the CH Mohammad Koya
Memorial State Institute for the Mentally Challenged (SIMC) Pangappara,

Thiruvananthapuram?




