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GOVERNMENTOFKERALA 

(SHRI. PINARAYI VIJAYAN MINISTRY) 
Note for the Council of Ministers 

File No. 

Department 

Subject 

Date of Chief Minister's order for placing before 
the Council 

(i) Does the case involve financial 
commitments/ implications? 

(ii) If the answer to the above is in the 
affirmative, whether Finance Dept. 
been consulted and their remarks 
incorporated in the Council Note. 

Are any other Departments concerned with the case 
and if so, have they been consulted and their 
remarks incorporated in the Note for the Council 

Name of Joint Secretary who submitted the Draft 
Note. 

Name of Additional Chief Secretary who approved 
the Draft Note. 

Date of approval of the Draft note for the Counci I 
by the Additional Chief Secretary. 

Name of Chief Secretary who approved the Draft 
Note. 

Date of approval of the Draft Note for the Council 
by the Chief Secretary. 

Name of Minister who approved the Draft note. 

Date of approval of the Draft Note for the Council 
by the Minister 

Date of submission of Fair Copies 

Date of decision by the Council of Ministers. 

Number and date of the G.O./letter communicating 
the decision. 

PIEM 2/3/2021-PIEMD 

Programme Implementation, 
Evaluation and Monitoring 
Department 

Creation of 9 posts of Executive 
Assistant on contract basis in the 
O/o District Development 
Commissioners - reg. 

15 .03.2022 

Yes 

Yes 

No 

Dr. Sriram V 

Shri Bishwanath Sinha 

18.03.2022 

Dr. Y.P Joy 

19.03.2022 

Shri. Pinarayi Vijayan 

25.03.2022 

26.03.2022 



NOTE FOR THE COUNCIL OF MINISTERS 

1. This note deals with the creation of the posts of Executive Assistant on 

contract basis for District Development Commissioners. 

2. 10 posts of District Development Commissioner were created as per 

G.O.(Rt)No.2970/2020/GAD Dated 30.09.2020 and G.O.(Rt)No.2446/2021/GAD 

Dated 05.07.2021. Out of the 10 posts created, continuance sanction for one post 

has not been granted. Thus, there are only 9 posts in total. 

3. As per the note of the Chief Secretary dated 15.01.2021 (Item No. 6) it was 

directed to look into the possibility of appointing Executive Assistants to the office 

of the District Development Commissioners on contract basis to assist them in the 

monitoring and related work of the projects being implemented in the districts. 

Based on this, it was decided to hire Executive Assistants on contract basis and to 

carry out the selection process through the Center for Management Development. 

The qualifications and consolidated pay for the post were fixed as follows: 

Qualification 

Experience 

Consolidated Pay 

Not below 60% marks in PGDCA, MCA or 

MSc (Computer Science/IT) 

Not less than one year experience in similar 

post in Government Department/ Agency 

Rs. 30,000/- per month 

4. The file was sent to the Finance Department for remarks on the proposal for 

post creation. The opinion of that Department is mentioned below: 

" 'Finance' agrees to the proposal of AD. However, AD is informed that the EAs 

must have good management skills with degrees in MBA or similar. The EAs 

should not end up as computer operators/ CAs, rather they should be equipped with 

higher level skills. Therefore, AD is also advised to fix qualifications accordingly. It 

is also suggested that these appointments would be preferable to have young college 



graduates as interns, on yearly contract of course, for this purpose as they would be 

more useful ". 

5. As remarked by the Finance Department, it has been decided to change the 

qualifications of Executive Assistants as below: 

Qualification 

Consolidated Pay 

Not below 60% marks in MBA or PGDBA 

with Computer proficiency 

Rs. 30,000/- per month 

6. Hon'ble Chief Minister has ordered to place the matter before the Council 
of Ministers. 

POINT FOR DECISION 

Whether 9 posts of Executive Assistants (One post each) with the following 

qualifications be created in the Office of District Development Commissioner on 

contract basis ? 

Qualification 

Consolidated Pay 

Not below 60% marks in MBA or PGDBA 

with Computer proficiency 

Rs. 30,000/- per month 
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as they would be more useful".
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