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4.15 CREST-ea! allzpdodegesqoe a00EH BRI BSOS Qo
9aleINODIMIV] 8@ 6eclEdlQe  MVAIAIMOETITCI m@g‘ﬂc&(&aj%m“.
DOTVEAIGBBHBUBEB0 QUBOI®] Qllearumomlo @2aH0(Joflemye
adebla]esmailee  Ma00EEAID.  alalw  casnisgEleal  aloM@BI.
Moe®@ ilaeemomil@ac] 3420 oJTRH:EBRU EERIENC CURAICOTIAIETE.
oJHERUW @&soe® 67 mdl.al/adlal.adl, 26 mocHeM@d  GEA@EMAa)Ehud,
20OMIBHUB, 5 Doflad al@EBRUWE, 2 2RIWOS. Al@6BBU3  ag)omluQo
eeelgdlges connowigee. alalw al-twesglaies 0anomMay” YWmaEBL3
allzpdodsges eealEdloled O@mmMe aldlewIwleBnMmEs MLalwIMAk
o6, eeelEdad dlmee. alapdad®:ddn. andE@IGGUBER. OB
QAMM@IMOQ] 8060  BOMVQYe  Waly  O2IYPMN  WMOEBBBOS  af)eLRo
MIDRAO@AOEM.  LHIMYHBOS DSECASHSI  eerlEdlolcd  so@mo
oJMHEERU3 QADIEBM dlolomesso. BRDEOBIENG @SN B@ QLU
[Qgn]) eealcedloe GOLQIMo @ UUYASS®OWQ S oenaTlay.
e0ea1EdlQes @AM MIMWeas 0@ emoelle:ud, ayays
Adlmeem. @SBl goaomadud eceemdIdqeoem  allcovnomieal
ermilqy@lee  eeaIEClIQRes  a@memog ga®el  ©ancRIIPo
MM @M. N0 IMEIENM Qllogelle:eemamien chliplnblw)
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@RSINAIMOD@ ©2lMDIW MSAISIBHUB HOBHEERIBBIQYIMN@IEM .

4.16 aoadmilen @adommaa@l cnimweals’ 8@ 6oadlmy’ GrYMWM’
©2EQEMROIV afafd 6RILIB:8e gEaloud ©.2lQMN@Y & I0SINNIM OB @D

alollw  onlleedc  dodomocidiges  slamenoeosm. Koy Qe

CREST-@jom)] aiom dleajods”



36

@IOOMV2Wo DOERHQYo @OSRHWo OalQd:, TR eadlde@mieda. ag’
80adm)’ @RHAIROTIMYBS GaNIG50EHIA] afgERs, alalw @rNIUBEERU3ES
en®laje Saudldlgle Galdd:d, &Badlmie (@aIBEMOIM TVANIWIERH:,
PGCCPD  eowogao@l eniaqweals alalw  emoelsegldd  quanoaiends
osEEAE’ 8@  6oadmy  @eQMndled  eIvaIM.  @RJHAUUBYAIET.
@6 ®:06mE, CREST-od mMuwaniw @adommosin’ & edaday’
@RQB W@’ omjle:  aYLLOYM@OEM”.  TLOWIEEM  Boadlmy’
e=0eleudes ojoem  CREST-e21 €6rIdQes ol@laldein  sjamelQo
&0admy’  @rQMAWMM  m@dHoq)m@moem.  16500-35700  agam  Gous
&M@ 0D @MlE:Q)” @RAAIGlEH QM6

4.17 CREST-ex SHPMIMG  630adlme GOV B0 2Qo
wologmm@lm’ denlm &@ wamesidew «0dg eese dulald
legW Rl B©20SINdMN O @D cﬁl@m']_qjgsm“. QNJalMo
QPoolommM@le.  @ladmie® Mwaniw EaBemMoBle. TulaQes
GMVQIMo  @RYUUDYAIE). sldomocwmiled  @pmnimicd  CREST-ay
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MYEBHUQIW] (10 4f2IEM CTVAIM. @RYOIURYAIEM. GRMIMIGE B@ QII.9@Id
OMJleQe qYYMDOYM®moem”. v @Mle-g” 16500-35700 aam vomis
&IP3 MM @6

4.19 CREST-" quiaoao@l Qe0messud aMoo @emailal. (@wom
a0admiln” ealerdl 8@ aullaq’ $0Qe  (KL-57-D-4190) e@ocw@d omilouwadawywd
a;guﬁ c@oga%momﬂ NINWEAIS 8@ Tullad AWlTVAB #0Qo  (KL-11-BC-1390)
ROTVAUISHY’  af)FOBIGENE: B QBHUCOMER  EHEIOSITVAIMOIRIEM

QIaOMEEBUE QAISHR af)FEBMND. BT AITVEOOE GG  QAUOAOMEBIM

28500/- (@@’ Ml e cﬂm@lnjgg@@f OOCWAIB,  SOMUMo,
@RQB:QaleMlB:UE oMl @IC@Mide D  MTILMOAY. BT  2OMUo
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80600 Hleandlgdime 12/- @al agam dleEsd A0aOM 9S0Q @oWle:a0w
M@o. Al Q162! 10 2eml AT OOUE:ME. 6 a6eml AUeE®IM
QI0a0Mo  BoadlN ©alcINEMIMIQI oﬂ% M@EHMBD. B AITVCODER
HOOO® 234 26MIEd@  QA0aDMe  (MUNJAIMOEIMR  @RHAUUBKBITIMOQ
96MRIQIdleneMmenmm. @RWlE:@lesm 63060 aeMIgsdlo 12/- @al Mlews@d
M@0 CREST-90 QIoa0mM @smoeag_}momﬂ ORI HEICIT QIO
©alQlgerE.  GRW® OMIWBau®d aypud GIBLIMO] QASHYY’ afSOT
QIa0Mo  AlBNVOY"  GalPerdo oﬂom(o%gﬂoe;gmosrﬁ DaleIUIERMD. 20l)
QIaOMo  GHOYIGEIS  OMITRWIZSS GO  Bdadmilealsniem’
«gra(ramé]_fg]%g,@@f @EMNRIZOO® QIdaNMoe CREST-ea! oeapnmuad afalw
@) QAUUBEBRUIEN W] DalCIUIERMP. QO MEREOS &0 O @3

o@audlol @sEoqmmaem’ .
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4.20 CREST-o@®  (@aBoomooim  agQQle  GRGPQUUDAISEMHAT

HOMROVIQ OMYBHHSe @RS afsiRje  MVeeIMUWlyl alaice oS

OBHIGOD@lEBM.
H&ammId @Yl ag)6Po

1 og)ggda;ég’lof WQOHA 1
2 6aNGRI0 1
3 @rlalerudal’ soadlaud 1
4 @REMVIMVlCQ]’ Haneald 1
5 MIlqVey’ B30adlorud 1
6 @RMJlqua’ 2
7 &0adlm)’ @rQMW’ 1
8 QIO oj?m0M 1
9 al0dg66Se Mullald 1

@) O 10

4.21 CREST-e® @adommomlmod] aggleislal  wwogd,
®ancel, a@pafidleapdlal’  @dadlavd,  @eemomMilewy’  eanceld,
milaRey’  @oadlaqud, aoadlny” @eQMand, 4B agaTlames
8060 OMile:Qe @Ml @lan e mmyleqe  dullafl.)”’ agele
MVoNIMNWl.gf mlaiallg)es 20d@mideguoamBudes” allewaow
ald@geese mullaQes am@ oOMlee ayalargmamoem” (mlacieal
&8 MWaMEBUH aldEa0w).

4.22 ol @oslruoomosiad  dldegudlemenisises  CREST-ex)
al@ley@la] BOBUNOOMETVAHUM 2103 @RMENIMDo V-@3 @oe:o%mmﬂ%m“.
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aleRllss’  qudQlay’ &odfleu@  ald@anll aﬂcﬂmm)'lnjlggg OWAM
@oaldlwle alallw allemoss aleowneERUdes” nﬂmmﬂgj]%gg DBYHBo
CREST-ea1  alalw  ocjeasealssss cm(&%gg MlaMEBRUBE
ENIOWGHAIENIQYMDIEM. &SIOD ag)sgé]oe:ég"lm“ W@OHA, @orcldilemudlar
80admud, eanceld ©@sEEle 2WAM OMle:ewdes emdlg  mloam.
MmsE@EMNW  aleRfls’ qUAQIMY sadlaud  dloamesudenoal  agairun
am%ﬂ%g@ @H00Q8s a1l @IWaIdlW], ageld 8a: U8B EUonte 50
QMY af)MDo NUIWHAICERENDIEN.
4.24 MN0AIMEBI@ @@  ayadmealgan @aeddeea
gamemomes leded@d  @iWo  MVMAIM  MVABIB  MuAQimilee!
aledlen®@d @@’ MVAIMAIW] MIBEAGOMOQYM@IEM.  OD  (@JOW
aldWllmd agemmeslae @00ERUW AIGEDANM MVAMIB  dlaadalesan
VMR EREERSI®3 QTR® M0Q6BRUI CREST-ex &HOEOIR)0
@OUROTNBHAIEBM@INIX]  eQeMlot)  &HDEMMI@  CIUWo  Gal@a

MREHIB @RMAMICWIF &S| @NTRIMERSEIQYMN@I6M.
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@RALYY®. - 5
0alo®AII® Wlalddwaud (General Recommendations)

5.1 10.02.2015 &2l MU.9(66d) Mo.9/2015/almalqiqlal ©@mEQI (8000
CREST-o  qudallmy/adlmomdmy’  215688013&s°  qUA@HIB  @RoUile:0@0
m@digens” (@meniawe i), qudalay” agemglenl aige 2.22 @)»00@0
BB @naq}gl%g” &0a0 moemmead (IM) cesodlesmosiay sldleal
@(’T%@:%(BGT)JOSH(T% 00180l 6aVMAB  6andd  afGeIBmied msovio
TloameBg,, @sd@m” CREST @Jaid@mmadmsEly 6Uoate 31.12.2009 Qoo
@oales msoole MleameEsgs. eamdajoenm MAAIMY/admomdmy’ aigeaBRaes
aldWlel@d 9uBegoTlelgeE. 6mMA@ 6andd afgelBmie @ser. Fm®d
03 ayamuneled emoel eaQlamad  CREST @Gale 6&26meoimo
WU @RAIES ®SBMP QU@MHE. SWAM QlBPEPML  CWINO®QYo
dldcals001e0m (@QYOo] aldlaaRss albl EaINEIM. g @RTPLAIEIRUI
6000 EDRIED® TVBIH® CAUDMo OB G’ emoal OAQYM®. aleidLso
2g" ¢20e]lB:U365) @REAISHMBAOMES @IV aldlWll HIQYHQ. 6agigene.
@RAIBOS EIWQe GRMEQ TUMIED. GemaBleaigom CREST-@d
TYeflenigm onjleaglcd eoaee dlodamenead, @oE®d @IR®
omjlaagieads’ emely’ mlwame. MSEMEMEAI oD  &HIRLOTIM3

nealemlot)’ &vemMmilelm’ a2 @lmBAIMe af)FEMIQYMDo

audamoclon @RoUIl B0 OB allew@asof mlame
MSOEMHIQYM D AI6M.
5.2 CREST-a" aquicmao@fl & omiay” qundaiesmailmoe eses equg’

©0af).Sl.e0M@OoTR&HaId  eldloaw”  (KSITIL)  emmodlesmoges malemeadd

OOMLENIAB  aldBHIT B3CEHA@ quocle 90 QIBUOTOD®  aldSEHEID
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agaimuoaeled CREST o ee@nodlaigene. 500-600 alepdmde:udas’ alom
MUY B OIS @R:IGAHS GENIOLH, @rcldilearydlal’  eenjoss),
OMlaBoy@d  GeRIOES), afaTlQl ©UdealgaM 122587 al@esl almidemgss
OB SISOl @RAVENIMNL  MVVHOYBRSe BGBABMOIM” 48.32 €8S @Bl ealRIOf
(ONBULBMB. CHOS DMEOITRHIR OMHQAUTVBHAM anere’ esniodw’ (KIFB)
@M alRLIQ’ WMAVANIWo  MBBIMN@.  alOM Mol NAUMMBEAMR’
eeaUMId addslleoal Mlddey munale MUMBAWlERSQEMRI]. @RI 4
MUORIOD  alELGIQ@OQ]  NITWeAlS  @0GR  (JQIBOEMEBOHSBIM0.
@Al o|®o@ Hoemealglal. CREST-e@ ale:rumomite. @aidomm casiel
Qllojrimossm@lee MaMMWI®20@]  aleL@] oJBODBEleEmRD6NE.
eB3lseErud Mldailal @AUBOM MUBRRIKS] HOBHRIQIM® e CREST-m
HIORMOW  oA@RIRHUWE  weglwlele 0D aleLEl  quaenimUlmace
o BOBIILBM@IM” rundaimoEien LGN ©VdLE®m2IQ EBREERUD
MSCOMERDENE. alAV@IEDIQUWIAIW  aNfME  @IBIMIAMo  @SIOD
RIBYAIMMMN@IMe  HEIA @oaAWIRPSSIEd  BPMIMY  @adomm
MDRVAIMBMMBD. AUOEQSS 661  caig@sglgle  MLAlaIMTIOM
(BRI Y: Y. bW DS OalS®3 @R QUL YAIEMM. MR IBRAIYESS
HODISaldgHBOS &ORIMIAMVo sdlauoasmailteo. ml@amoem
apISEEBRE]a 6RO B M enjavlggdgo @SAVEBEo @pslomleaow
al@lanEleBmM@Ieo ml@anoem &nImlQasl A &o
aJeId@M®IMe  MuNdaimEDmleal 6@ HAMHMIeOMm eI
89adlmoowl mlwadlenoqjanmoem” .

5.3 allaie  eveaiesmaoimoe] CREST-o@ aoadlny” quma@wdlyl alom

Molo LA IMOIOL!  AN@EGHUB  alBlEURIWIEBRHWQENRIVL.  a0WA|E:ud
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OOBHSHI0P  6aQM Aol @qleenod]  @emealqglel  alalw
MSalSleB3Emo] MUABEIEITd Moo 2Q MUNdaIMeERSI@d Moo 2Iclasm
HTO U/ Malde)dhU3Es @PMICMM@ ©IemI@  allw oe;o'lord A0S0
EDR106Mm EMAES MO AQalS! @M AlTIWIEM @SBMe AIBIMN®. GR®
Relo aR® ©RICTIRNM CIMBAIMERUY  HEOHOEHISBIMOHDEMI GO
OEBPNMAMESWYo  @PEIIWEERUE  af)OMMIOEHOWEMMI  @OQQIIS
Heloie). HOOISA0gHUE 20@e an@AlT TYHUBMN B@3 AlTloem &6ng
QA@BM®. 0@ 2lma0® Msail@oeemay  emomeaTiel. GR@IMOIMD
QM@ OBBHI0Y 6alQeMduB &dlaf anwajo (Note File) msaf
an@ejo (Current File) ml@nirwasQe ®QOIOICEDMRMIEM. dadlmy’
cmoallages mldaaoemad]  mIMweqs’ TV meeaqdaag'lcoﬂ
old@smm a0mi@d &9qa0" &adly” ejomiglewgled (Manual of
Office Procedures) a0@® @ 6@ 20MIG3 ®QOIOICENMRD®AIEM.

5.4 8@ aldlWbleim MUOIAIMR2I@IMIT AT  MUENINWAIW
emoelaesemoud  Alepdadeses  @eaoma CBOL BSOS msmm’lﬁmoq:ﬂ
MINWEa]S  JUBODMEERUWEBRA06M CREST-@  (@owimye  &gORISsSo.
mlaialed  muodaimooied  emoel ©aIYMAegIe &SIV  (JABGTMAIETY
HIGOAULMIND®.  MUOIaIMEDBIODR  @udcmmOmI®  @RRIRI®
oMPlaad YYgdlm’ e &6 oMmjledie  emoel
0aIQYMAUBOS AMAIGSe DOOEUIGCICMEES. QUMW Mmldarallg)f
&0adlay’” MsalSl@o ojoeajgallesmerzmoem’ .

5.5 CREST msgmm alQaje @WIMealg aldludlelim  al@lalosleosm’
GaloqY WoemIg qUAZladeng EHE Gandd@ 6@JIaNaHeM@ ALARIaTBAM

(PGCCPD). &@m «Qdado @6 enogdelena 80 alapdmdaudanoe
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(@AM M@HM®. allaie cuoaIEeM CAISTIB D EHIFIOM Pol®Ond
snogfenl  alepdodesnid ey  aldfla.  MsgEQeMEC.
edoglomaldl el alepdade:g. de ol @REROWREN altenlg@. alalw
M0aNaIEEREId Moo @  Aledode:ud ©» aldludleim
al@laloslalgies @PAImes  @RERAlurIdMe  QAUIBEE@WIE.  QIBRUL®I.
oMOAIBLREPIVEBIM. O@IFIRININLEERUIBYSS DENVE6ERESIO3
mg@gmd@mo%o QENEIEBAIM  LLREILBM  Qlworila)ss®oem’ eHIg
A @PEJOWOUFBQoe HalR.  BHPMIMIEMD @RI B EnldEIPWIV]
afleieo®laje erElenogeQle 0a1Q. PGCCPD eejowde aloduolai@deedlenea]s
MUQaOTIM” PauywoEIGaIEs af)@llenlSoMme Halo@alcdnEDBleminl aR®
caRIvlaje  ACTLEIEBAINM  (Vy@dssa  alwonilejaem’  @RHIY@EMo
@m%)'lgggfs)@m“ aleidmgopae.  »alemead eeTuenid alodssslad CREST-
oM &EPMIMY @adosimade.cesm gog’ PGCCPD swjowodled @owle
NIdg)BU8 @RE.Elal @gO®@ alleydmdleula” @eawwme MM
msals] qullecleamerrmosm’ .

5.6 Gy @oemig MUAgladleng EHOE  Gand@  JoaNaHEMT3
aaielaiead (PGCCPD)  @real’ 200V 6663°alss &@  ldludaim
al@lalosloem. 0D eHIFOM  eeBdeal gel  alOB:GEBROIM
HFQITMABLR.  2EQE®EIR  GAMAIRIG  QPMEIQD®A0®  eidma/
enNl@OMImE MNIGBRUWIRIGUBES (JERIVMEIBAIBMM QWO OOBAB Ll
GO (oY G&O%cﬁ)(ﬁ (Crash  Courses) @Q@oElEB3M &I
aldwemlenoqymmmoem. PGCCPD  cgjowodled  adlainindlemos’ gaidan’
MREBMM  B@  aldOKPIRLO  AOIY@EMo  OARIT  TVAWEROQe  Ag’

@OMUVDHEKERSe  gelo  PGCCPD  ejowoday  eaeom  &¥looom
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QlePBAE:UB3ER @R® AUSEEECWHO (JEWIRM()RRIWElEs0..

5.7 MAEAI Mlmoe  (WIM-OM-agRflow’ @Rl adesm @&
GROW®@ OB AU apud e (MRS  Project) msoilaimo
2IElERM DHQo Dale@IUI4j0em” MVNIaIMe (JAUBRTIERMN@.  alSle:300)
algdl®aI8Ne/ag’ alleemods dl@ommcr&/mémmcem QlROMEBRUB  ag)MIU@eS
GHUNo af)MIAQUBEAISIM 2225 g camA anWleal “2025-01-102-96(P) -
Assistance for Training and Employment" af) 0 WBIBHUBHOMI@ @RMRQUGIERM
@68 dlaee 8@ AllaGl@e  aIgle:00 alglé:aidy) alle:qum aidal CREST-
M ©6&HIQMM 8@ ddliem’ Mleiigigse. 2014-15 quomietile QIBao
QO® 0D  ddlalenem WMTVANIWe  AIEEBM®. oo  TVLOMIGIOIE,
QIdaucomER. CREST-@d milae. enisg” aildeguesenud muadalanoqens. 2017-18
CPLIMUOTN B> QBHOI@D 28,26,00,000/- B lQss mlBe3uo
M2dalgjeaislal 86 @BHQ. @omAE:R®HQWl).  2018-19 avomiooile
QIdeueomes  4,35,00,000/- @al@es enicwRg ldeguoo mmtann_]lnds)maaﬂego
@es: 50,00,000/- @aIi@oem’ Ga@3al060  US@aUHOTIBE  @RMAIG]4J®).
2019-2020 cvomiomle Qidaueomes  4,00,00,000/- @al@es al@eEU0.
MuNdalMe MURABaflg) Bleom. €W OMIlWBau®d apud Gjomey’ (MRS
Project) msowilajmocd oo 2,73,46,000/- @al ei€lalgensl  CREST-aY
aleb@ll  alladlme  @emeadleamM@Imo] e Udldatde @oIE slgla).
"2225-01—102-96(P)-Assistance for Training and Employment" ag)am
WBHUBHOM@ @RMAQGIERM @DHOI@ M. Il 6@ QlaCl®oe eI
MUOJAIMEBIM YWD  (QIBCTIERMM  &loial. CREST-mgs
MIMIODBI S TVANIWo ®INIMVAo  LIBYAIERM @I  MLAJAIMOBIM”

cueEl 8@ WlBaUdme @RMAGIBMMIMPe BEEMAGAI® algle:R0®)

CREST-@jom)] aiom dleajods”



45

algléady alamum asaflm’ mldegw. muadaflesmerrmosm’,

5.8 CREST-ex DG |0PEDT) @JQIBOmMo alleiQl@Gomlosm’
MN0AIMETIOM MSEBla]m’ @RMPAIMIQ @IVG®U TYdesmaliss
WBlaloduo mm‘&@ﬂ@ﬂ%gga@“. somimimoall @emalds naemead” eeauenid
alddsleoal dlddey  quoaIew  MUNdAIMe  aJBENEMITIM  (JAIGOMo
@Q@oElg] GUHe @RUWlE: OTYH®HW aYdesmemEdlon)  @ROILBE:®
QIGlHIEMEBH D (@QYOBlaloOM@DIMD @RSICNLNIM OB @D oallmaow

MSalSlH U3 ©6BHEENISSBIYM D6

CREST-@jom)] aiom dleajods”



46

@RELYOW. - 6
moMIEDle niorLiM& U3 (Financial commitment)

6.1 @Yol alomovile®  @RSIMAIMOETITE HAVMA Gandd dlaudsf
@R’ o@)@%@ﬁ)nﬂd(ﬁ Ga00@  CMVOHY@d  SOMEMIBeaHeM  (CREST)

(UBEHMOTIMOQI  5JQIOS OBHISOBIGEEBM @AY HEHUE @RQIUBAISEMAT’

HEOMROBIQImD.
®a mmud @yl af)6[Ro | MI8 HTYDID
1 o@%q)ﬂoe:ég]m” OHA 1 55350 - 101400
2 [SralaTk) 1 45800 - 89000
3 @puildiempdar soadlmud 1 40500 - 85000
4 @REMLIMIICWY’ Haneald 1 30700 - 65400
5 I’ B30adlarud 1 29200 - 62400
6 @A 2 27800 - 59400
7 &0adlm)’ @RQML’ 1 16500 - 35700
8 QU0 5JOM 1 16500 - 35700
9 al0dg 660 Mullad 1 8200 - 13340
@) 10
6.2 6a@md (Jmoaily @M le®aEl@d 6oadmy” @roMAW® adlosQss

@cr}gloeaoe:gos ogely  OTeeglod  &Heooslrunomonicd  dlodoeow
gdamenod  adooilesmeens. CREST-a@  @adoommosimoal  6os
oMI6HQ0 803Gl sp@aee  aydalglel. GAMIOBIO  &@ID
Tloameasesgte. eaemlw) &oemailtien @r.ulle:ecomoens og)o(gélceaég'lm“
Saidlooem’ msonvldiges®. &eed omiedigl dlodomeoamaidas”

MM MUAAH®  EAUDMo oENIONW 4] momemmogomﬂ%.@c@]@@g@s

CREST-@jom)] aiom dleajods”



47

MUIRBOQAIYYe YO  al@lal@OERIOE  BHEMEIORISOMIEN  GQUMMo
dleaiesm@. 5% aodade adeumal adleos ag GreE:lEEesMAle].
®0938 ZHamedomes wmig. 01.04.2010 @@ GMWBBHIL!  (JONILIETNINS
mdq%(a’]ad 6&06m 25.02.2014-621 (MV.9(66)d ) Mo.17/2014/aigalquall (@)oo
MURER OB DO aJOe g0l s]ldmme.

6.3 630600 O@MH0igl emoel eam  Hamenimes  alaiesss.
MVRIH@ AU Mo MVoeNIMW 9 allcueerg. @1 (R 6NIMWo IV-@3
Galdooildlasmo.  MLNdAIMEIHM (@AIBEHMEBIM aRQQ) GRMOAUUBYAIW)
@03 ayedlesm@ilooss UBlaloBUoB>UB madafesam@ilmosmy’
alommuecele odlaiges®. CREST-e® audommanin’ eraiwoyossmany
@;@m«m’l@@g@ @SB3 BMIS @(TB@]QJ:B)%o m’lcacs@cré]gj%m”.
MABEIA@ mudqimileal  cmuadMAOW @(’%)ﬂcﬁ:@:%G)S MIs s)a}gqcﬂegaago,
MU20M2OW €0l MVIRAIRSS OMlH:G®:86S M8 ETYIaid:ao al@lely
EGHIMBIEN 6060 OTUHQOSQoe GoMIs eIV aﬂcﬁc@uél_nj%gg@”.
MABMocle  Hlvle|es 2Q aldludlaim  mundaimesBglonl O lea8. 63060
IgghE=N @Taaamél_qj%gg oag@legoeaeggo QllesHaimo am%ﬂ%mf aJOl@
OMYHHU  TYYEBEMIILENIHAN  TVIMIOTIS — ENIORLI®  MVENITW 5
Qlluerd.Ue6ERUY @M 6NIMMWo VI-@3 caldOOigere: @SIAdMm
wMIBOBIEMIale  dlalnla)ss 15% HUMENIOMQe MVAdaIMo  EEHHISIGERIS’
€30 je0nteM oW  ©UdOAIgM@IMOm  Allgaseeniome  mIdl
GHOMIMBETVQA] @RRINIBMY.  GalB@EMIEM 606 MIVGHQOSQ. (JTI@OTV
&aleiQl oeasmoe@ooesﬂmﬂ%@g@”. 2018 auwiloruoenid QOLEDO
@RSINNIMAIHIWIEM (@D BMISB. oeammomlmﬂ%@@@”. QIR Ul

621R1Q] HEMENISBM TLVMBARROMI@ 12 20VEeO uacmgm)'ls)mo%o 30

CREST-@jom)] aiom dleajods”



48
dairvecm e@rdsElmoaiull qmuoemrQe (Earned Leave Surrender) ggﬂ@ﬂ%ma“.
(a10@g" &S0 MV]lald @maJle:Q’ 15 dairvecm @rdoeElmoniwlosm’ quoeM:ad
©.a1QM@M’ @rmearwadises®.) dldequdereagigas 10 omieages

olaomv  ealiql  3,64,703/- @Bal®e (@O ealif  47,36,424/-

(@Bl Q@I6M.
6.4 CREST-@3  &@00slmunomonilcd  ezoell  eaimmn  sdlaimenddes’
M@HAN  BUDMOYo OB TYUBBEMIND  DEMRILAN & alfiQ)o

owle)ss8 ®iemay QlaieaBud @R RENIMWo VIl - @ od0g@0igere:
MLOOAIMODI 060U 62302l ©alQM  HAMEIBE MVBIYDEAUMo
M@BBM@IMIQ  @@@omve 4,07,419/- @alQo  JOludato  48,89,028/-
BalQo §alLIQAUIG:MD.  @REM MUAo AlOMMeRle MIBERUWIlal@lesm  vomIs
eMOIa)&Ud @00 @laome  3,64,703/-@alQe (J@laIBato 47,36,424/-
GBal@aoem’ eaeldl  (oleMlesmmo. GR@IQ® EGAJOU8 ML
MDY@ ECAUMMAYRIQ]  @IE®RY  EaIYEMIUWB  oJOI® M HHBEHSS
62121003 (@@I@oMVe 42,716/- (BIQeSQo (J@QUBH. 1,52,604/- (BalQ6SWQYo
BOQYMRIGMN@OQI] H:6MIQYIN@IEM.  HHUIANUOD, QOBadlE: DB @lOn’
@saEEloal  QRIss  CAIMMAIGRLMAT  GEMEIORISEBCMIIUE  EGAMTI|O6TTO
©6HBSI RINIQIM HANIW BHOQMRIGIMDIVIElER..  ag@leje Mlainlad
0D dleajodglenl ulalddwdud @R.UIle:@EleemM® e@:06me” CREST-m" @ruwls:
MLOMNIETNS: ENIDELYTOWITRABLIMN’ EEMOQYANDIETTY.

6.5 mdemo@  qudalmileal alalw  &ogudegeiss @(r}m)'lcexeag_}os
@RE® M8 eMWIlaje:gem Malesw. aﬂdc@ua'lgjggg@“. 10.02.2015 eel
M.9(06&) M0.9/2015/aimalqiQllcl MMNIB  DOEQI (@I  MVBERHID

@Taocﬁloea(a'lnjlggg mudqllany’ alseerglea! (@RMenuMW. lll) caimm aImuae:ud

CREST-@jom)] aiom dleajods”



49

N OIWIObIW] ayedlesam OIegENHEGY =) ENIOUGHAIERIQYMNDI61T.
SMIMIOMI@ UBMIB adevma’ amgomm  qumdeasglalo
md®Id  dlamemmomes Mg  al@laeeme  MSaflaiossan
@paIMEEEEIeje @PAWYeS wWemanai@Bud CREST-eal sflamenddses
& QIEJRIEBM@IMOw] of@lasial’  eeald] MSalSleud
aulle clesm o6’

6.6 MAEAId M.  (WIM-DM-agRflw’ @Rl adesm @&
GROOW®E OB XY@ apud ey’ (MRS Project) msovilaimol
2IEEBM DHQo OaleIUI5J06M MVAIAIMe (EAUBOEBM®.  algldR0m)
algl®aI8Ne/ag’ alleemods oﬂrgomeenu%/mémmce& QlRoWEERUWB  ag)MI@eS
GHHUDo af)MIQIQUBEAIZMM 2225 afi 62RAQ eanWleel “2225-01-102-96(P) -
Assistance for Training and Employment" af) O WBlBHUSHOMIT @RMRQIGIERM
o6l mlmoadem’ CREST-cesg  allaOloo 06HIQM®.  2018-19
LOMIODN G  QAUBHOTIT ODAUSO 50,00,000/- (@3al@26m’ GAM@3al061010
WBIRHBHOM@ @OMQAUGILI®. GRIAW@ OB AU®I n@uﬁ com®’ (MRS
Project) msawilalmonl so@aiee 2,73,46,000/- @3al®o en@ﬂ_oj%m“. 2019-2020
MLOMIEDIE, QIGaHcomEs 4,00,00,000/- @Bales snimg’ dld@eE3uee MuNdalMo

m(aooJ]admg“.

CREST-@jom)] aiom dleajods”



50

@RALYY®o - 7
HOTROMABHEOS/WBlaldBUBHEOS MIoWalo
(Summary of Findings / Recommendations)

. CREST-0®  @Jaid@mmanim’ en@mle M@&m@imoad  aggleglar
WQOBHQRHS OMJld: qyaddlenoq)mmosm. v malleeiealss’ endlego
MA@  qudaimiges  glaimsmocdl@d  mlee  @MY@ETLAQIM
QIMalead Mlame MSOmOQ)M@oeM (euemwld 4.4).

. CREST-a@® mywoa@ aideommosimie] e aoecdlemudar
&0adrud ol qYedlEnoqym@oem.  eM@lE50 QVIGE:5BIG
mudalmigies  Hlameodlad  mimee @MY@ ETLAIMANICVA®IERID
0D OMle:elealss’ Mlame MSEmIQM@IEM (6uemulla 4.5).

. CREST-ex® @REHIBA B, 06BMEIM @JQUBOmMEBRUY
a@edialallesmmiee  vEQIuem  (@AIBCIMMEBBRUE  MSEDMN @M.
al00YIBL®  @ald@alM  OaQQM@Me  aldludleim  aldlaldsleudes’
GQ@EMISe  QaOlEBM @00 ®aNeRIQes @  O0Jls
qYdlenoq)maoem’ (euemuwle 4.6).

. @REIGASH NGEQIHEM @JQIBOM6BRSI®D 6aNCRINOW
M0 ERM @0 CHIEHBOS  MYUNIDAOW Msoilaleadw
@REMVIMIICRY £aNGRINQES B@ ®MlE: Y YHIQYM@IEM. 0D
onjsedlecay’  ecwinwIwaded @M. emdgss  dlam.
MSODIQYM@oem (euemwls 4.7).

. undaimadieal alaie quieadle aleiaoe] enimbeals c=oalse:ud
MlBaolesM@Imowl MA@y’ &@2adlrud  agem  @Mle

aYedlEnoq)am@o6. 0%0) ondeclecas’  emdls  dlam.

CREST-@jom)] aiom dleajods”



10.

51
MSOIQYIM@IeT (euemuwils 4.9).
80adlm)’ eI ¢oRlB:W8 MlBQadlesmM@ilm. undalmomilen
MM  (@AUBEMOBIR2IX]  @EEMMIAQY0eM  Aleownamie
@RMVEEM aleonovigmoe]  eae  @emiau®  @Mleeud
ayedlEnoq)m@oe. v oJedleals’ emdly  dloam.
MSOmIQYM@ 6. (euemule 4.13).
@EEMMIAQYa0eM  Aleonomieje  @RHMMEETY  aleondsilemowi
MYeflmonlgmm  @MIq@® omieadenl emoelages caodemos
gaomal  @pcfddleaydlal @dadaudlad  dleslqi@osmnoqimmosm.
NGRS  CIVAIMAQ  @REIOIDA) CMESNR QoW 6EERsS!@d
aN@ABHUWS  eancald  gamie.  @pcllaileaydal soadlcudes.
A &lBSIal W0RBERe MuadaJeroqyam@osm’ (euemule 4.14).
66IENJQeSs @GOmMAR0Q] MIMLeAS aN@®S GRIAIBUB, oM
Almeeme ©@sEElR  LaOeldud  BEEMMIAQYA0M  Qlednomieal
@pmiqud@lme.  eealENdlges  G@@IEMIT  ga®al  HaNGRIIRo.
maQM@osm’ (euemule 4.15).
CREST-o@ mu»ani® ad@mmosin’ 6@ 6000y’ @’
@MlS TYYEHIQYMN@IEM. TMVIWIREM &0l ¢RIaleWBL oJosn
CREST-e2!  e6ciendl@es  al@laldeid  ao@elQoe  6dadlmy’
@RQMAMIM ME3BoYmM@moem’ (euemuwlea 4.16).
Ollafloty’ aROlW Vo6NIMNU 5} 6al0DR IO Qldsa]ed
mBgladleadlme WM  Tlaydadalsss  nodQaidequosmBudas.
Qllew@ao@ adg eese qullalQes @ @aUle aYdmoqMm@mosm’

(euemwils 4.17).

CREST-@jom)] aiom dleajods”



1.

12.

13.

14.

52
MUNJAIMNEIN@E @ QII4JE0M @OYlE: TYUEHIQYMM@IET (Eu6emusld:
4.18).
CREST-e® alalw @ryqiueierRudand@l aloa0MeERUd 6@ QIBaUGOIOEs)
HEIOSITNIMOTI@  ANSHY oMM  dldiloem’  alad@sdae
QA@BM®. B@  QUIOMODIM 28500/ @al@oem’  @IMVUISH
cﬁlum@lgjl%gg@”. QI0ANMEBRSOS NI @Al
®SEIQM@M’ (6uemwilss 4.19).
CREST-o®  @Jdommasilmowi] O.G)Qé]cﬁaégd](llv WQORA,  eaneal,
@rcfldlerydal’  eoadaud,  @eemuomilewy’  eanead, alagomy’
80admud, &0admy’  @RQMAWM, a14mom  agMlaImes  606EO
omleQe  @emiqudled e emJle:qo. MOllafoty ag@le
mooninWly]  dlaidilejss  @0d\MdegueERWles  alcwwnowl B
alddg6se MllalQes ®Mle:Qe TYUHIQYM@OETTY . 80D T3
dladleal  $08 ClRAMERUWED  aldhEROWIM  TYUCHER.
(euemwila 4.21).
og)gggloea‘gg’lm“ WO, @plailemudal &39adlrud o)l
omjeasglealds’ qdeod audgimiled  dlme.  @RM@ETLAIM
agauodiean  emdiggs  MleameEnd  MSEMIGYM@IM. DA
QIO WEN NI T=0 em(o'lggg MM MSTDEMIOUD AlEAIQUW! (@JOWal@lW]
af)el0  WBQYHUWBERe  GUoate 50 QAT M@ BHBUMAIWS
aloellesnenz@osm:. 2Q o le o glealas’ cm(&%gg MlaMEERUB L
EHE8 aleild MVAQIMY HadlcUM 0@ cﬁlum@lnj%@g oA
@o@adwlge alalw alemoss  aleowemsrdss mlumidillgss

OVOYSHBo  NIIWEBHAILHOYMNDAET (suemwile» 4.23).

CREST-@jom)] aiom dleajods”



15.

16.

17.

18.

19.

53
VO IM O @D AJO®OQ] MYl EDOIGM oleomslonl
Hlameeomes QleAE @ @IWoe MIMINIM MBI LAQImMIleeal
Qlledlen®d @O@OOIM rLAIMAIW] MO GOmOYMM @06
(euemwile 4.24).
aYedlEnenigm omiesesgealq’ CREST-@d ddealsimon]  &wo0d
Mol emoell eam ddday cwiniOYss Hamenieo
Mledesm@ queeninWly] Qlla@oml@d  wealiemlewy” dmendardlallay’
90.21lm20@ @NW@BROMo afFEHIQYM @O (6uemwld: 5.1).
VAMOAM EOMVENIB aldBEORI BOMIMY MIdaoem  alRLGIQAOQ
MITWEeAlS  AUBGMEBUWE  a@eHIalafasmmalmol 303
glaimeoeem eRIQIruend 830adlruooll mldesmenremosm’
(euemwile 5.2).
MUOAIMOIB  ANWEYHUB  OOBBHIOP SalQEMIOUB &:Cla] anwE
(Note File) msal anwele (Current File) Ml@enIMLEOQYo
OQOIOICEHENEMIN. &SIO® &30adlMy emoels:ges Tmldanoemamoe
ENITWEA]S @IMIBS Boal Bl ejomigdecwylod® (Manual of Office
Procedures) 20@&@Il@d 6@ 20MIG ®QIOICHMRD®A06M (6uemuild:
5.3).
630600 OMledlej emoel QAN  HAMBDI®BOS  PORIGS.
@«m»@modmmgo QBRI 630adlmy’ MSalSl®mo

adOealgalesnemrmoem’ (euemwls 5.4).

20.oJOl@  SHPMIM (UBCMAIEEIEBEMIOU  GaldMY  (VOGRIG

MAGladlEng” 60 Gandd@ &(@oanaHem®md waklaiead® (PGCCPD)

Al aldlaim  aldatosles @RWle en0geud @REoEla] &g @

CREST-@jom)] aiom dleajods”



54
QlePBOABWBE (@JBAUUdMo M@E:AIM MSalsl auie:cleamerr@moem’
(euemwled 5.5).

21. PGCCPD cjowodled  ailesniay’ 9u13ealgonl ees@le  @&:06mmm
B0y Gzﬂao(%cﬂn(fa (Crash Courses) @) @oElEBM XelGI T
al@lNeMIEIQIM@osm’ (euemuwld 5.6).

22.CREST-meg8 quomi@omle (Ma0I@oe @LINIMNAM0  AIBAISRIMM@I(0o
8@  WIdaHdo  @RMAIGEBMTIMe  BEEMAIG:APOW  algld:&00]
algleaIdy allémum Algalm’ aldegue muadajesnsrramosm’ (euemusle
5.7).

23. walmead  eemMUeNI@  alddEHTE  TVUNdaIMe  oJBEMEMODI@3
@QIGOmMo @R@oElg] GUBHe @RWIE: @MU qYdesnemadailon
(MU2a02IRYk  QIAlEHINEMBIM  (JUDTIalOMOEBIMR  @oSIMuNdM©TIld
0.lm20® MSalSl®HUB OBOBHEEISBOQYMDIET (euemwld 4.15 &
auemwls 5.8).

24.CREST-@  sooslmunom@oied  esoell  eaan  sflaimenoddes’
MTHAN  TLVAY®  CAUMMAYAIW]  @ICDAYH  O2IYPIT, oI
OMHHW YA EBMD®  ©B06NE @Wle OIS
ENIDELYMOWIMBo DETRIG:MN@E] (6ueMUWls: 6.4).

25.CREST-a@® mudqlay’ aigemsdleal camm Qaiqund:ud  ojcl@owi]
aYedlenam @Y &HUWE  MIDWHA0QIG|ER.  HUODENIOD,  COMIS
al@layd@6mo ag)amilaIQes @regelmsud CREST-eal sflaimenides @S|
21ROBMDIMIT] agglayslal ®mmildl msalsle:ud mule-dlesnsrrmosm’

(euemwles 6.5).

CREST-@jom)] aiom dleajods”



55

) 22610) )
(Acknowledgement)

0D (YOO aloMe QlBQEH:EMQ]  oJBOTIIERMTIM ojdem
MaNEHEEMe Ml &TVMAB Gandd dlavda] @R o@wéccss)oama (¥ak]G]
GIVaUY@3 SoMBEMYROBGAHd (CREST)-ea1 @rulle:0@le:6805. Zaiheniceage

DBEEPRUTVA BEEM al@lnioe Qlgalliess @re:aglemm M3l cEaAIeGTDMD.

Sd/-
g, ®oal ABRLM 03Q). Baf).af).a)ny’
Jadmilal@d equ@sdl
ONTBAUNODJ©0 9BGEPUTVA BEM al@laio® Qlda]
ool : 22.02.2019

CREST-@jom)] aiom dleajods”



56

@RMENIMW (MY.afld

2 maud allcuee

@omenIMWo | [28.3.2008 &2 (M.9(66)E ) Mo.44/2008/almaicuallas maud
OO

@RMmENIMWo Il | &TVMAB 6andd dlavds] @R’ ng)anécsces)osua% (NaBIG!
GNVIAHYDI SOMBEMYOBEDAUNB (CREST)-e)
B0BUOHMEMIAHM 21035 (Mlalnile)sso).

@omenicnWoe Il 110.02.2015 eal u.9(6@ ) Mo.9/2015/almalqiqlcl maud

OO

@RM6eNIMWo 1V

ZlaMEIMOS Gal@Bo (MVAIY® UMM  MoENIMNUlo)
QlluEeBRU.

@RENIMWoe V

OTVMA@ 6andd@ dlaTudal @RBW o@wéemoyn'& GaNoAd
GNVIAHY®S SOMEMIBEDAHD (CREST)-e)
8308U1OOMETVHM 21033 (Tde3Udlenensiges®).

@ReNIMWoe VI

OIS TYUEBEMIOUB  OEMROB:MN  AVIMIGT S
ENIDRLLO.

@0eeNIMWe VI

&0 HaumEImOS  CUGMOYo @03
MY EREMNIOUB DENROE:MN HalfINfe MATISISS GICODY.

CREST-@jom)] aiom dleajods”




@RMETUMWo |

GOVERNMENT OF KERALA

: o Abstract . _
Scheduled Castes © Scheduled Tribes  Development Departmen: -
Transformation of Center of Excellence, incubated by the IIMK, ints an
autonomous nstitution named Centre for Research and Education for Social
Transformation (CREST), and the Registration of CREST under the Literary,
Scientific’ & Charitable Societies Act XXI of 1860 - Administrative Sanction
accorded -Orders issued. ' -

SCHEDULED CASTES/ SCHEDULED TRIBES DEVELOPMBN TA)
- DEPARTMENT .
G.0.(MS) No. 44/ 08/SCSTDD dated, Thiruv_ananthapuram, 28-_03-2008

Read :~ ' G.O (MS) 76/2001/SCSTDD Dated 31-12-2001.
2) G.O(Rt)?QT/OS/SCSTDD dated 23.8.2005
3) Letter no.0804/07.561 dated 20.1 1.2007 from the Programme
Co-ordinator, Centre of Excellence, 1IMK
ORDER

R R e RS R KRR 2 e g R T, o Rt TR L - - L o L

TR AT T I ST
. -

AAS per the G.O. read as lét paper above, Government have accorded
administrative Sanction for the establishment of a Centre of Excellence fiur
building up the physical and antellectual competitiveness of SC/8t .trajnee.s
for competing in. the open market for admission in Professional as wéll as
higher learning instif.utiops ‘of national reputation and for specialized
categories of job opportunities etc. o

- The Centre' of Excellence was incubated by the Indian Institute of
Managemenr, Kozhikode. As per the MOA'entered In to by the Institute and

rovernment, the period of incubation was for three years and this terms was

extended three times. The extended period expires by 31.3.08. The Centre. of
Excellence was established in June 2002 with its premises located m
KIRTADS Campus at Chevayoor, Kozhikc;de.'

As i)er G.O read as 2nd paper above, a Core group was constituted to
look into the various issues reléted to launching the Centre of Excellence as
an autonomous institution after incubation and for the future functioniﬂg‘

and development of the Centre. In the Core Group meeting héld on
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o, 10.2005’, the Centre of Excellence was entrusted to preparc the draft
Memorandum of Association and the Project Proposal for establiéhing th'el.
Centre for Research and Education for Social Transformation 'CREST' un the
expiry of the incubation period of the Centre. Aecordingly the Programme Co-
vrdinator, Centre of Excellence has submitted draft MOA and Bye Laws of the-
proposed CREST vide referenice 3rd cited. | _

Government have examined the matter in detaii and are pleased to
accord administrative sanction for the Transformation of the Centre of
Excellence, now functioning under the SC/ST Development Department at.
KIRTADS, Kozhiknde from 2002 June _ onwards, into’ an autonomous:
institution, viz. Centre for Research and Education for Social Transformation - -
- CREST with effect from 1.4.2008. .

The approved MOA and the Bye Laws of the CREST is appended to the
Government Order. _

Sanction is also accorded for the Registration of the CREST under the
Act XXI of 1860 for the Registration of Literary, Scientific and Charitable
Soeieties, as per the appended MOA and Bye Laws of ithe Centre.

The Programme Co-ordinator, Centre of Excellence is entrusted for the
registration of the CREST under the Act XXI of 1860 for the Registration of

Literary, Scicntific and Charitable Societies.

By Order of Governor,
7 P.S.ENOS
Special Secretary to Government

"To

Director, Scheauled Castes Development Department,

Thiruvananthapuram. - o

Director, Scheduled Tribes Development Department,
Thiruvananthapuram

The Chairman, Center of Excellence, IIMK, Kozhikode, Chevayoor.P.Q.,
Kozhikode.

The Programme Co Ordinator, Centre of Excellence Chevayoor.P.O,,
Kozhikode.

Director, IIMK, IIMK ampus P.0O, Kozhikode.

The District Registrar, " eg13tratxon Department, Kozhikode.




The Accountant General (A & E/Au, Kerala, Thiruvananthapuram.

Planning & Economic Affairs Depart.:, =it vigde U.O no.14236/A2/07 /1g.

dtd.29.10.07)

Finance Department (vide U.0. No. % ='232/WW3/07/Fin. dtd.12-12-047)
The Law Department {vide U.0.no. 1%75/G1/08/Law dtd 29.1.08)

Stock File /Office Copy. '

Copy te: P.8 to Minister (W SC & Ele}

Forwarded/ By Order

R

Section Officer
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GovERNMENT“bF*KERALA'
Abstract '

SCHEDULED CasTES Scusnm ED TRIBES DEVELOPMENT DI—PARTMFNTr-r—CE:NTRl: YOR - -

' RESEARCH AND Enucmon FOR S0CIAL TRANSFORMATION - (CREST)—
| SERVlCE AND FINANCIAI RULES —-APPROVED—ORDFRS :ssusu .

—— —

SCHEDULED CASTES/SCHEDULED TRIBES DEVELOPMENT (A)
DEPARTMENT .

.G 0 (Ms )No OQQOISISCSTDD

Dated, Thrruvanamhapuram ]Oth l-ebruary 2015

Read —Letter "No. 08/05/2010/287 dated 28- 5—2010 from the Executive
DerCtOl’ CREST. )

ORDER

'I'he Executwe Dlrector, Centre. for ‘Research and: Educatnon for Social

Transformation- (CREST) has. submitted the Draﬁs Service and’ Fmanmal Rules -

of ‘the lnstnutwn and requested Government to approve the same, -

Govemment have’ exammed the matter in detall and pleased 1o approve the

Service. and' Financial Rules of the CREST as appcndcd 10 thls Governmem

'Order
By order of the Govemor, .
. ‘S U.>R.aus|-:v,‘ .
_ Joint Secretary to Government.
To - -

" The’ Dlrector Schedulcd Castes Development Depanment, Thlruvananﬂ\apuram :

. The, Execunve Dlrector Centre for Research and Educatlon for Somal
Transfonnatlon KIRTADS Campus Chevayur Kozhlkode -

- Stock- FlIeIOff ce copy..
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_CENTRE FOR RESEARCH A?\'D EDUCATION FOR SOCIAL

- T RANSI ORMATION (CRE:.S'I) AN AUTONOMOUS INST lTlU FION

UNDf:.R THE GO\r ERN\'lENT OF KERALA
RULES AND REGULATIONS
(Sl‘ RVl('l' FINA\TC]AL AND ACCOU'\TING RULES)
_ " Part |
_ SER\f,'{élé.'R_ULE.S
CHAPTER | -

"PRELIMINARY

.S‘la ort mle

1.1

These Rules and Regutanons shal] be’called ‘Service Rules’ of the Cemrc
for- Research and ‘Education for Soc1a1 Transformation (CREST).

General Scape

1.2

These Rules shall apply for all categones of staff of CREST appomted to

.a permanent or temporary post, other than those exclusively recruited for

timebound specified projecis. Ihese Rules will, however, not apply to
short term/contract appointments or consultancy assignments: Such

appomtmentslass1gnments will be based on the terms and conditions of

1.3°

1.4

1.5

1.6

l s rccommendauon of the Executwe Commlttee/Govermng Counc;l of the

'such appomtmentslassngnmems approved by the Govermng Council/

‘Executive Committee as appropnate.

These Rules shall be deemed to have come into force from the date of
tssuancc of thc Governmem Order approwng the rules.

For those persons appomted on deputatlon basis to.the Centre from

Central or State Governmen= Service or other autonomous bodies, these_
riles shall apply so far as they are not prejudmal to their nghts under

the lerms and condmons of deputauon

All doubts, disputes ansmg in the matter of :mplementatlon or execution

" of these Rules shall be referred to Governmcnt for final degision.

Deletion, amendment; mod1ficat|on or. addition-to these Rules relax or
exempt any ‘one from the provision of these Rules as it deems expedient
will be done only with- the approval of. the Government on the

Socicty as approprlale

3
: ¢DEF1NITIONS

1 7 Unless the comext otherw:se requ:res :he terms def‘ned tn th:s chaplcr )

" are used ‘in"the’ Rules ‘in the sense’ herem explained. -

" (a) The'‘Society’. means Cemre for Research and bducatlon for Socual'

Transformation. Society.: .

(b) The ‘Centre’ ineans Centre for Research and Educauon f'or Social”

Transformatton (CREST)

(c) ‘Govermng Council’ means the Governmg Counm! of CREST
constituted as per rutes,

(d) *Chairman of the Cent;e means the Chéirman of the Gb\;é-rnin-g

Council- of thé Society.

(e) ‘Chairman .of the Commltlee means. lhe Chalrman of - thc
Execullve Committee. - -

~(f) *Executive Director’ means lhe Execuuve Dlrcctor and Ex Oﬁ' icio
Member Secrelary of the Centre

() ‘Governmem means the Governmenl of Kerala o

(h) ‘ Academic Staff” means those who are engaged in academic work
and shall inclyde Professors, Associate Professors, Assistant

Professors, Lecturers, Fellows, ‘Associate: Fellows, Research--'

Associates and such other posts as may be:included by the
Governing Council under this category from tlmc 10 time.

(i) ‘Non Academlc Staff’- ‘means all those ‘other lhan academlc staff’” -
and shall include administrative .and library staff and any other

_ staff mcluded under th:s category from nme 10 time.

() “Last Grade Scrwce means all.services in- the followmg categones
uhless.otherwise decided by and declared by the Governing
Counc:! -

(l) Gardeners )
(i) Peons/ Watchmen; ™
(iii) Cleaners/Sweepers

(k) Competent Author:ty means the authonty in respect of any K
employeé in so far as. any jpower délegated under:these rules:and .
the authority to which such power has been de[egaled Whether no -

" such specific delegation has been made the Competen! Authonty .

sha]l be the Govermng Counml
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(1) “Appointment by Contract” means appomtmem to a post carrying
a definitc rate of pay sanctioned for a specified period.on the
strength of an agrecment signed by the employer and employee

" {m) ‘Temporary' post’ means a post carrying a deflmte rate of pay

sanctioned for a limited period.

{(n) ‘permancnt post’ means a post sanctioned without limit of 'time

{0) ‘Probationer’ means a person appointed to a post for determmmg

his/ber fitness for eventual substantive appomtment to the post. .

Notes: 1. The term ‘Probationer’ does not cover an employee who holds,
substantively a permanent post in a cadre and is appointed ‘on

probalion‘ to another post.

2. No person appointed substannvely to a permanent post in a
cadre is probationer unless definite conditions of probation
have been attached to his/her. appomtment such as, the
condition-that he/she must remain on probation pending the
_ passing of a certain examination. '

{(p) ‘Appointing Authority’ in relation to any post under the Centre
means the authority competent to make appointment to that post
under these rules.

(qQ) Sancnomng Authority’ means the authority competent 10 sanction

the particular activity as specified by the Governing Council/ )

Executive Committee from time to time.

(r) ‘Day’ means.a calendar day, beginning and ending at midnight,
‘but an absence from headquarters which does not exceed 24 hours

shall be reckoned for all purposes as one day, at whatever hours

the absence begins or ends.

(s) ‘Holiday’ means a holiday prescribed‘ or notified and those
declared by the Centre from time to time.

(1) ‘Duty’ includes period spent on
(i) Service as an employee;
(i1} Joining time; _
(iii) A course of instruction or training which an employce
undergoes with the approval of competent authority.

5
(u) ‘Momh means a calendar month

Example —A period of six calendar months begmmng 28th

February ends 27th August, 31st March ends on 30th
September elc.

(v) ‘Fmancnal Year’ means lhe Financial year whlch begins .on April
"1 and ends on March 31 of the followmg year.

. (w) Llen means the title of an employee to hold substantively, either

lmmedlately or on termination of a period of absence; a permanent
- post to whlch he/she. was appomted substantwely

(x) ‘Pay’ ‘means. the amount drawn monthly by an employee as,

(1) The pay other 1han special pay or pay gramed in view of
his/her personal qualifications, which has been sanctioned
for a-post held by substantively or in any officiating '
capacity or to which he/she is entitled by reason of his/her
position in'a cadre. '

(ii) Personal Pay and Special Pay, and

(iii) any other emoluments which may be specifically clasmﬁed
as pay by the centre.

(y) ‘Personal Pay’ means addmonal pay granted to an emponeé. :

{i) to protect him/her from loss of substantive pay in respect
of a permanent post due to a revision of pay or any
reduction of such substant:ve pay otherwisc than as a
disciplinary measure, or

(ii) in excepuonal circumstances,. on other personal
considerations : ‘

(z) ‘Leave Salary’ means the amount paid by the Centre to an
employee on leave .

(aa) ‘foreign Service' means where an employee receives his‘her pay
with the sanction of the Centre from-any source other than its -
own funds.

" (bb) ‘Time Scale Pay’ méans pay which subject‘to any condi.tions

prescnbed in these rules, rises by periodical increments from a

minimum to a maxlmum lt mcludes the class of pay known as
progresswe " AR
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(i) Time scales are said 1o be identical if the minimum, the
' maximum, the period of increment and the rate of
- increment.of the time scale are identical; - . :

{ii} A post is said to be on the same time scale as another

post on a time-scale, if the two time-scales are -identical -

and.the posts fall within a cadre or class in a cadre, such

" cadre or class having been created in order to fill'all posts -

involving duties of approximately the same character or
«degree of responsibility of that thé pay or the holder of
any particular post is determined by his/her position in the

cadre or class and not by the fact that he/she holds

hat post.

{cc) ‘Basic pay’ means the pay of the employee fixed in the grade in. |

which ‘he/she’ is posted, at the time of hisfher joining the post.

(dci) ‘Acmal Pay' means the minimum pay of the employee in the _

grade plus the increments earned by him/her.

ChapTER 1

CREATION OF POSTS, RECRUITMENT AND TERMINATION

Creation of Posts

Posts under the Centre shall be the officers and employees as may be
considered necessary to assist the Society and appointed against the posts
approved by Government as laid down in Clause 1t of.the Rules
and Regulations of CREST and in G. O. (Ms.) No. 44/08/SCSTDD,
dated -28-3-2008. ' o . .

2.2 Classification 'of employees -

(a) Permanent .

(b) Probationer

(¢) Temporary

(d) Casual (daily wages or otherwise)

-{e) Employees appointed for fixed period on éontract_basis.
(f) Project Staff )

2.3 Method of appoi_ntmen.ls

(a) The qualifications, experience etc. for re;c;ruitmem 1o the
designated posts-in various“cadres in. the Centre shall be such as

"may be determined by the  Executive Committee from time to

time: Recruitments to the posts’ may' be made,—

7
(i) by direct recruitment, either by means of an adveértisement

or otherwise, as approved by the Executive Committee from
.. time to time; - '
-~ {ii} - by promotion; .
{iii) " by appointment of employees on deputation from' government
department and- other ingtitutions; and ' '

(iv) by contract recruitment.

" {b) Terms and conditions governing the appoin'tmem on contract shall

be ‘determined’ by the Executive Committee from time to time
according to the requirements for which the contract appointments are -
made. : '

(¢) The policy of the Government with regard to the reservation for

2.4

2.5

2.6

2.7

2.8.

appointments to the public service, shall be foliowed in the
appointments ‘of different categories of posts in CREST.

' Recruiting authority

The Chairman Executive Committee, the Executive Director and a-
subject .€xpeftto be nominated by the Chairman, Executive Committee in_
consultation with the Executive Director shall be the recruiting authority.

Appointing authority

For the day-to-day operation of the rulés, the appointing authority for
different posts shall be Executive Directar. '

The age of retirement

The age of retirement of the staff of the Centre shall be fifty-six. °
Nothing in thesé rules shall be construed to limit or abridge the power
of the Governing Council/Executive Committee to re-employ persons in
the service -of the Centre who" have reached the date .of normal
retirement prescribed. ‘ '

Ad hoc appointments

Notwithstanding anything contained: in the above rules, the Chairman,

Executive Committee may, by a general or 'special .order, and subject to

such conditions as it may -specify in such order, delegate to the Executive .
Director the power to make ad hoc appointments against vacant posts.

When an emplcyce does not resume duty after remaining on leave for a
continuous period of three ‘years, histher services are liable to be
terminated.after giving him/her due notice. -
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2.9 Unless it be otherwise distinctly provided, the whole time o_fl an Zm:!oir;:

. is at the disposal of the Centre and helshe_may be emp o_yeberySha“

authority without claim for additional remunf:ratlon. ‘{:o mebr:Siness )

cngage' directly or indirectly in private ‘pr'acuce or tl’é'l e or iness of
occupation, except in work undenak'.f::n Wi.th the previous perm )

the Executive Director.

Notes: 1. Every employee must attend the C.en'tre punctually. Fo:;l el:'egr;:;;ez-
- days late attendance without permission, :.an employef: s e'a el @
day’s leave, casual or otherwise for which he{shc is t?llgt e. he
computation of the forfeiture of a day’s Iez.we will be ?wt_h re:pec] ©
thé calendar year and late attendance without ,p.ermlss-.lon c;r e
than three days, at the end of a calendar year will be ignored.

2. Disciplinary action may be initiated against the concerned person
" for habitual late attendance without permission.

2.10 Notwithstanding anything contained in these Rules, when an emp||oytee
unauthorisedly absents himself/herself from duty on accognt of vo untary
or involuntary participation in any strike tbz.lt cause mtf:rrupuon u:‘
service, shall entail forfeiture of salary during the period of suc ]
absence. = - |
Note:—Refusal to work though physically present at the place of duty

by resort 1o pen-down strike or stay-in-strike or other mctho_ds
will be treated as unauthorised absence under thesc. Rules.

2.11 Two or more employees cannot be appointed gubstamively to the same
permanent post at the same time. '

2.12 Selection to each post will be done by a Seiection Co.mmi{'tec c{)nshtuf:i
for this purpose. While there will be no automatic pIOITIOthI‘IS,f
Committee will consider the performance of all internal candidates before
making recommendations for the appoiniment.

2.13 Every person appointed to a post under. the Ct?ntre shall.bc‘o? prroba:;f:
for a period of one year on duty within a coﬁntmuous pen?d of lwofyn_he;
The appointing authority can extend the period of probation for a duc| o
period not exceeding one year, the reason thereof to be recorde

writing.

Note:—Maternity leave will be treated as duty for the purpose of

probation. But other kinds of leave combined with maternity
lcave will not be treated as duty.

9

* 2.14 If a person is found unsuitable for holding the post during the probation

period including the extended period in rule 2.11 abgve or has not
completed the period of probation satisfactorily, histher services will be
terminated, after giving notice. However if the person was already
confirmed in another post at the Centre, he/she will have ‘the option to

join that post. ' r o
2.15 Every person appointed to a permanent pbsl will be confirmed on
satisfactory completion of the period of pfobati'qn'. ' o

2.16 The seniority of employees of the Centre in each category will be-
determined by the order of.merit in which they were selected for-
appointment to the grade. Those selected on an .earlier occasion shall be
ranked senior to those selected tater, '

. An employee shall be a temporary employee of the Centre until he is
confirmed in a permanent post under the Centre. Those who arc

confirmed in a permanent post under the Centre shall be permanent
employees of the Centre. :

2.18 ‘Fermination. of Service

“(a) The service of a temporary employee appointed"withou.t a fixed
tenure may be terminated by the Appointing Authority without
assigning reasons: .

o) during the period of probation following the. first appointment.
at any time without notice, and -

(i) if the post is temporary, at any time by a notice of one month
in writing on either-side, or at any time without notice on
payment of one month's pay.

1

(b) The service of a permanent employee may be terminated following
a termination procedure consisting .of the appointment of a
committee of .enquiry by the Executive Commiittee and 'g'iying
opportunity to the employce whose services are proposed_to be
terminated, of being heard by the Committee. Such termination
may be effected on a notice of three months or on payment of pay
for such periods the notice falls short of three months.

{c) An employee who is given notice of termination of service under
clause (b) may be granted, during the periad of notice, eligiblc
. leave, as may be admissible to him/her and where the leave so
admissible and granted is more than three months, his/her services
shali be terminated on an expiry of such leave.
9/709/2015/5-8. .
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(d) The services of an employee on contract may be terminated by a
notice of three months on either side.. ‘ N
'

For pensionary benefits, the National Pension System implemented to all
State Government employees joining service with effect from 1-4-2013 as
detailed in G. O. (P) 441/2012/Fin. dated 8-8-2012, G O. (P) 20/2013/Fin.
Dated 7-1-2013, G O. (P)149/2013/Fin. Dated 3-4-2013, G O. (P) 209/2013/Fin.
Dated 7-5-2013, and all other subsequent GOs issued in this respect by
the State Government shall be applicable to all employees-of CREST.

Retirement on medical grounds ) .
An employee -will be liable to be retired on his/her being declared

"medically unfit for service by a Medical Board to be constituted by the

Exccutive Committee.

Resignation

Subject to the acceptance of resignation by the competent authority, a

permanent/lemporary employee may, by notice of three months/one
month as thc.case may be, in writing, addressed to the appointing
authority, resign from the service of the Centre or by payment of salary

in licu thereof. The appointing authority may permit an employee to.

resign from the service without insisting on the notice.

The appointments to various posts made in the Centre of Excellence
during the period of incubation under Indian Institute of Management
Kozhikode and thereafter under Centre for Research and Education for
Social Transformation (CREST) till 31-12-2009 shall be deemed to have

been made under these Rules. But there shall be no regularization of-

staff subscquently appoinied on daily wage contract/ad hoc basis.

Service Record )

The Centre shall maintain a service record and develop a performance
appraisal sysicm. Periodic reports of performance appraisal will be kept in the
service records. Inadequate performance can be a ground for termination
of the services of an employee contemplated under Rule 2.18.

' . CuapTer | HI

- ' PAY

An employee shall, on his/her appointment to a post on a time-scale,

draw pay atl the minimum of the time scale, unless the appointing
authority decides that he/she shall draw pay at any higher ‘stage.

Fixation may be done under Rule 28 A Part 1 Kerala Service Rules as ..

modified by notification in G. O. (P} No. 630/2010/Fin. Dated 25-11-2010.

3.

34

3.5

36

4.1

5.1

5.2

Il

Fixatic?n may be done as per rule 30 Part [ Kerala. S;crvicc Rules.

Protection of emoluments in parent department will be allowed only to-
- the .dfapulgtron staff. Others will be eligible only for the benéfits
admissible in the centre as per its rule, o

A{l increment shall ordinarily be dra\a?n'as_ a matter ofcourse unless it is
withheld. An increment may be withheld from an employte by th£:
-competent authority -if his/her conduct has not been good or hisher work
hgs not been satisfactory. In ordering withkiolding of ‘increment, the
withholding authority shall state the period for which it is withheld, and

whethe‘r the postponement shall have the effect of postponement of
future increments. ' '

The following provision is prescribed as the condition on which service

counts for increment in a time scale’—

All duty in a post on a time scale counts for increment in that time
scale. ‘zlﬂ.ll !eave, except leave without allowances taken otherwisc than
on medical certificate count for increment in the time scale,

~ Cuaprer 1V
MEDICAL AID

To sanction reimbursement of Medical Expenses to the staff of the
Qegug as per rules applicable to Kerala Government Employees, up to a
limit of ¥ 5,000 (Rupees five thousand only)-at-a time and s&lbject to -
budget:provision. Claims beyond the limit shall be placed before the -
Executive Cominittee and Government for sanction. Reimbursement of

medical expense to the staff of CREST shall be as per rules applicable to
Kerala Government Employees. ' .

CHAPTER V.
LEAVE RULES

General

Leave Rules applicable to the employees of CREST shall be as per the
leave Rules in Kerala Service Rules. ' '

Surrender of earned leave

The facility for surrender of eamed leave ‘at the rate as applicable t‘o the

State Government employees shall be admissible to th
CREST. : . o the employecs of -

N
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CHAPTER VI
TRAVELLING ALLOWANCES
Travelling Allowances

The Travelling Allowance Rules of the cmployees of CREST shall be as
per the Kerala Government Service Rules. .

Cuaprter VII .
DISCIPLINE

Discipline -

The authority which appoints a member of the staff of the Centre may
suspend, discharge, dismiss or otherwise punish him/her for any
misconduct or for breach of the terms and condmons of his/her
appointment. .

Order of discharge or dismissal

No order of discharge or dismissal shall be passed under these Rules
unless the specific charges on which such order is to be passed, are
framed against the person in writing and given to the said person, so
that he/she shall have reasonable opportunity of showing cause why the
proposed action should not be taken against him/her, and submitting an

-explanation in writing within such time as may be prescribed by the

appointing. authority, provided that the requirements of these Rules may

_be waived if the facts, on the basis of which action is to be taken have

been established in a Court of Law, or where the person has absconded,
or where it is for any reason impracticable to communicate with bim/her.
In every case where all or any of the requirements of these rules are
waived, the reasons for so doing shall be recorded in writing.

. Appeals

An employee who has been dismissed shall have a right of appeal -
against anyorder passed by the-appointing authority to the authority to .

which the appointing authority is immediately subordinate, hereinafter
referred 1o as “appellate authority”. Every appeal shall comply with the
following requirements:—

(a) it shall be in'writing

(b) it shall be couched in concise, polite and respectful language and
be free from irrelevant matter

{c) 1t shall contain all material statement and arguments relied on
and shall be complete in itself
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(d) it shall spemfy the rehef desired

(e) it shall be submitted to the authority which made .the order
_appealed against, within a period of three months from the date
on which the appellant receive a copy of the order, provided

further that a copy of the appeal may be submitted direct to the
appellate authority -

(f) it shall not be addressed by name to the Executive Directbr-or to
any Member of the Executive Committee/Governing Council and
any such action shall be deemed a breach of discipline

7.4 Consideration of appeals‘

1.5

7.6

7.7

In the case of an appeal against an order of discharge or dismissal,
the appellate authority shall consider:

(a) Wheth'er the procedure prescrlbeId in the b‘ye-laws has been
complied with and, if not, whether such non-compliance has
resulted in a miscarriage of justice, and

(b) Whether the findings are justified, and

(c) Whether the penalty imposed is excessive, adequate or madequate
and pass orders:— -

(i) setting aside, reducing, conﬁrming or enhancing the penalty, or

(1) remitting the case to the appointing authority or to any other
authority with such-direction as it'may deem fit in the
circumstances of the case, provided that the appellate authofity
shall not impose’ any enhanced penalty unless the appellant s
given an opportumty to make any representation which. he.lshc

. may wish to make against such enhanced penalty.

Implementation of orders in appeal

-The authority which made the order appealed against, shall gwe eﬂ'ecl
to the orders passed by the appellate authority.

Orders made by the Govermng Council not appealable

Notwuhstandmg anything contained in these Rules, no appeal shall lic
against any order made by the Governing Council.

Governing Council’s power to review

Notwithstanding anything contained in these Rules thc Governmg
Council may on its own- motion or otherwise, after calling for the

records of the case, review any order which.is made or is appcalablc
under these rules, and
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(a) Confirm, modify or set aside the order.

(b) impose any penalty or set aside, reduce, confirm or enhance the
penalty imposed by the order. ’

(c) remit the case to the appointing authority which made the order
to any other authority directing such further action or enguiry as
it considers proper in the circumstances of the case, or

(d) pass any such other order as it deems fit provided that an order -

imposing or enhancing the penalty shall not be passed unless the
person concerned has been given an opportunity of making any
.representation which he/she may.wish to make against such

enhanced penalty.
Pay and allowances on acquittal )

If a member of the staff of the Centre has been discharged and the
charges  are not proved against him/her, the appellate authority may
grant to him/her for the period of absence from duty, if

(a) hefshe is fully exonerated, the full pay to which he/she would
have been entitled had he/she not been discharged or dismissed,
and by an order 10 be separately recorded, any allowances which
he/shc was in receipt prior to his/her discharge or dismissal, or

(b) if not fully exonerated, such proportion of pay and allowances as
the appellate authority may prescribe.
Cuaprer VI . :
FINANCIAL AND ACCOUNTING RULES

Short title . )

8.1

These Rules and Regulations shall be called ‘Financial and Accounting
Rules’ of the Centre for Research.and Education for . Social

Transformation (CREST).

‘General Scope -

8.2

8.3.

These rules shall apply for a]1~'categ6des of staff of the Centre appointed
to a permanent or temporary post, other than those exclusively recruited

for time bound specified projects. These Rules will, however, not apply -

to short term/contract appointments or consultancy assignments, Such
appointments/assignments will be based on the terms and conditions of
such appointments/assignments approved by the Governing Council/
Executive Committee as appropriate. .

These Rules shall be deemed to have come into force from the date of
issuance of the Government Order approving the rules.. '

8.4

8.5
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For those persons appointed on deputation basis to the Centre from
Central or State Government Service or other autonomous bodie, these

* rules shall ?pply 50 far as.they are not prejudicial to their rights under
- the terms and conditions. of deputation, . |

All doubts, disputes arising in the matter of implementation or execution

- of {hese Rules shall be referred to Government for final decision.

8.6

Deletion, amendment, modificationr or addition to these Rules, rélax. o
ex‘empt any one from the provision of these Rules as it deems expedient
will be done only with the approval of Governmént op..the

. recommendation of the Executive Committee/Governing Council of the

Society as appropriate.

Definitions

8.7 - Unless the context otherwise requires, the terms defined ‘in this chapier.

are used in the Rules in the sense herein explained.

{2) The *Society’ means Centre for Research and Education-for Social.
Transformation Society. . ' : T

(b) The ‘Centre’ means Centre for Research and Education for Social
Transformation (CREST). '

(c) ‘Governing Council’.means the Govemiﬁg Council of CREST
constituted as per rules, . : I

" (d) ‘Chairman of the Centre’ means the Chairman of the Governing

Council of the Society. : : : :

{(e) ‘Chairman of the Committee’ means the Cha-i.rman-of the
Executive Committee. ' -

(4))] 'Execu}ive Director’ means the ‘Executive Director and Ex-Officio
Member Secretary of the Centre. . ' R

(g) ‘Government’ means the deemxﬁent of Kerala,

(h) ‘Academic staff’ means those who. are engaged in ac'ademic:.-‘”\;ork
and shall include Professors, Associate Professors, Assistant
Professors, Lecturérs, Fellows, As'sociate Feliows, Rcsear,ch

. Associates and such other posts as may be included by the

. _Govefning Council under this category from'time to time. ’

(i) ‘Non'—Ac_:ademic Staff” means all those other than academic slaff‘
and shall include administrative and library staff and ‘any other
staff included under this category from time tdl:liﬁié-' B

A T
PRI A It



g e —

)]

(k)

M

16
‘Last Grade Service’ means all services in the following categories
unless otherwise decided by and declared by the Governing
Council.
(i} Gardeners
(i) Peons/Watchmen
(iii}) Cleaners/Sweepers

“*Competent Authority’ means the authority in respect of any

employee in so far as any power delegated under these rules and

‘the authority to which such power has been delegated. Where no

such specific delegation has been made, the Competent Authonty
shall be the Governing Council.

‘Appomtment by Contract’ means appomtmem to a post carrying-

" a definite rate of pay sanctioned for a specified period on the

strength of an agreemem signed by the employer .and employee, -

(m) ‘Temporary post’ means a post carrying a definite rate of pay

{n)
{0)

n)
(q)

(r)

sanctioned for a limited period.
‘Permanent Post” means a post sanctioned without limit of time.

‘Probationer’ means a person appointed to a post for determining
his/her fitness for eventual substantive appointment to the post.

Note:—1. The term ‘Probationer’ does not cover an employee
: who holds, substantively a permanent post in a cadre
and is appointed ‘on probation‘ to another post..

. 2. - No person appointed substamwcly to a permanent .

post in a cadre is probatzoner unless definite
conditions of probation have been attached to his/her
appointment such as the condition that he/she must
remain on probation pendmg the passing of a certam
examination.

*AppointingAuthority’ in relation to any posl under the Cenlre )
means the authority competent to make appointment to that post -

under these rules.

*Sanctioning A uthofity’ means. the authority competent to sanclion
the particular activity as specified by the Governing Council

,_Execuuve Committee from time to time.

‘Day’ means a calendar day, beginning and ending at mndmghl

. but an absence from headquarters which does not exceed 24 hours

shall be reckoned for all purposes as one day, a t whatever hours
the absence beings or ends ‘

s

17.

‘Holiday' means a holiday prescribed or notified and those

- declared by the Centre from time lo time.

®

(u)

v)

(|) ‘Duty includes penod spent on’
" (i) Service as an employee
{ii) Jmmng tlmc

: (i} . A course of instruction or mumng which an employee . -

undergoes with the approval of competent Authorlly
‘Month’ means a calendar month’
Example:—A perlod of six calendar months beginning 28th .

February ends 27th August, 31st March ends,on 301h
September, etc.

‘Financial Year’ means the Financial year which begins on Aprit
« Ist and ends on March 31 of the following year.

(w) ‘Lien’ ‘means the title of an employee to hold substantively, either

immediately or on termination of a period of absence, a
permanent post to which he/she was appointed substantively.

{x) ‘Pay‘ means the amount drawn monthly by an employee as

(1) The pay other than special pay or pay granted in view of
histher personal qualifications, which has been sanctioned
for apost. held by him/her 'substantively or in any
officiatingcapacity or to which he/she is entitled by reason,
of his/her position in a cgdre

(i) 'Pelfsona] pay and Special Pay, and

(iii} any other emoluments which may be specifically classified
as pay by the -Centre.

{y) ‘Personal Pay’ means additional pay granted to an employce

(i} to protect him/her from loss of substantive pay in respect

of a permanent post due to revision of pay or any

reduction of such substantive pay otherwise than as a
disciplinary measure; or .

(ii) in exceptional circumstance, on other personal
considerations,

(z) ‘Leave salary’ means the amount paid by the Centre to an

-employee on leave.

(aa) ‘Foreign Service’ means ‘where an employee recewe his/her pay.

with the sanction of the Centre from -any source other than its
own funds :

9/709/2015/5-8.
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:8.8

8.9

8.10

8.11

i8

(bb) “Time 'Scale Pay’ means-pay which subject to any conditions
prescribed in these rules, rises by periodical increments from a
minimum to a maximum. It includes the class of pay known as
progressive. .

(i) Time scales are said to be identical if the minimum,. the
maximum, the period of increment and the rate of
increment of the time scale are identical.

(ii) A post is said to be on the same time scale as another
post on 2 time-scale, if the two time-scales are identical
and the posts fall within a cadre or class in a cadre, such
cadre or class having been created in ordér to fill*al! posts
involving duties of approximately the same character or
degree of responsibility of that the pay or the holder
of any particular post is determined by his/her position
in the cadre or class and not by the fact that he/she holds
that post. ‘

{cc) ‘Basic Pay’ means the pay of the employee fixed in the grade in

which he/she is posted, at the time of hi_s/her joining the post.

(dd)- ‘Actual Pay’ means the minimum pay of the employee in the

grade plus the increments earned by him/her,

+

The funds of the Centre shall consist of the following:—

{a) Grand-in-aid made by the Central Government and the State
Government for the furtherance of the objects of the Centre.

{b) Contribution from other source.

{¢) Income from the assets of the Centre.

(d} Receipts of the Centre from other sources.

(2} Grants, donations or assistance of any kind from foreign
Governments and other external agencies with prior approval of
the Central Government.

The.Centre shall adhere 1o the Treasury Regulations of Government of

Kerala in respect of Grant-in-aid received from Government of Kerala.

The Centre shat! open Bank Account only in Government Treasury or

Nationalized Banks. For opening of account in Nationalized Bank

sanction of Government have to be cbtained. \

All the money received by the Centre or any other authority on beha!f of

- the CREST shall be credited to the above said CREST accounts subject

to the specific- condition that Funds received from Government have to
be kept in Treasury itself.

8.12

8.13

- 8.14

‘8.15
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Bank Account of the Centre shall be operated by the Execulive Director

as authorized by the Governing Council from time 10 time on such
conditions as may be stipulated.

All transactions involving cash, stores, tools and plant, other properties,
rights, privileges and concession which have monetary value should be
brought to account as and when the transactions takc place.

Funds shall be withdrawn only if required for immediate disbursement
and  the expenditure is authorized under these regulations or by any
‘general or special order of the competent anthority.

No authority may incur any expenditure or enter into any ilabllny
involving expenditure from the funds of the Centre for an object not
specifically approved under any activities of the Centre unless it is
sanctioned by a general or special order of the Government. .

. CHAPTER X .
DUTIES AND POWERS OF THE EXECUTIVE DIRECTOR

9.1 General

9.1

The Executive Director shall be the principal academic and, executive

officer of the Centre and shall exercise supervision and control over the

affairs of the centre and give effect to the-decisions of the Executive
Committee/Governing Council as the competent authority. The Executive
Director of CREST shall be the drawing and disbursing officer of

"CREST.

9.1.2 The Executwe Director may if he/she is of the opinion that an emcrgcncy

has arisen requiring him/her to take immediate actions and that there is
inconvenience to. convene the meeting of Executive Commlttec/Govemmg
Council of the Centre under these Rules, shall report to the concerned

. authority the action taken by him/her on such matter for regularization/

9.2.
9.2.1

922

9.3.3

ratification in the next meeting of such authority.
Academic and administrative powers

Co-ordinate and exercise general supervision over the activities of the
Centre.

Comply with all the legal and statutory requirements in connection with
the operation of the Centre and report the same to the Executive
Committee/Governing Council.

Exercise such supervision and disciplinary control as may be necessary
from time to time.

0I709/2015/S-8.



9.2.5

9.2.6

9.2.7

9.2.8

9.2.9 To sanction annual incremerits and declare the probation of all ofﬁc_ers .
and other members on the staff of the Centre, subject to the Service R

© 9210

T 20 ¢

Conduct meeting of the Centre and Executive Committee/Governing

Council and keep a record ‘of proceedings of these meetings in ’

accordance with the rules. o

'-I‘o delegate powers to other officers of the Centre with thf: approval -of
the Executive Committee wheréver necessary and 1o prescr:be.the duties
of all officers and other members on the staff of the Centre.

To ensure that the annual budget of the Centre be prepared prior o .i}_le
beginning of each financial year and placed pefore the Executive

Committee for approval.. _

To make ‘appointments and promotions against all posts as per ?he
service rules of the Centre and obtain approval of the executive
Committee/Governing-Council. _
To sanction deputation of delegates to conference and seminar§, .convenec.l
in and out of the State of Kerala, subject to the finaricial position of the

Centre and subject 10 the condition that such a deputation will beneﬁlA A ’

the Centre.

Rules.

To initiate and finalize disciplinary action -against all emplg){ees ofvthe
Centre subject to the provisions comained in the Kerala Civil Services

* (Classification, Control and Appeal) Rules and the Service Rules of the

9.2.1¢6

Centre, with “the approval of the Executive Committee/
Governing Council. '

To approve tour programme of employees for tour in india.

To sanction journey on duty to all employees and other members on the
staff in and outside state.

To make charge arrangements in leave vacancies of all employees and

other staff members subject to the Service Rules.

To sanctioﬁ casual leave to all employees and other staff mémbers,
subject 1o the Service Rules. . ' ' )
To sanction study leave, special disability. leave and leave without
allowance to al]l employees and other staff members, su_bject._to"?he
Service Rules of the Centre and with the approva! of the Executive
Committee/Governing Council. :

Discharge such other functions as may be assigned by the Executive

Committee/Governing Council of the: Centre in the furtherance-of the
* objectives of the Centre. : : .

21

3.3 Financial powers

9.3.

93.2.

933

9.3.4

9.35

"9.3.6

9.3.7

93.8

I To pass for payment of pay and allowance of employees of the Centre
including leave salary, travelling allowances and all other allowances

and perquisites. L

To accord sanction of work contracts for constructions or_repairs up to

¥ 50,000 for each contract and not exceeding T 2.00,000 (Rupees two
lakhs) in a year, subject to the following:<— )

- '(a) The work is inclu.d_cd in a scheme .apprt-)ved by the Executive
Committee/Governing Council:; )

(b) The funds have been provided in the budget of the Centre,

(c) Usyal procedures of tendering, contract awarding, ¢tc. are followed
' as required in the Kerala Financial Code. . B

To sanction advance payment to contractors not exceeding 25% of the
total amount of contract subject to the condition that a singlé advance -
shall not exceed ¥ 1,00,000 (Rupees One lakh only) and subject to the . -
condition that not more than one advance is pending adjustment agz_iinst
that contractor in respect of a particular contract at a time and ‘subject
to the condition that such advance paid shall be recovered in full from
" the next earliest bill preferred by him/her in respect of that cqntract.'

To permit and depu-le employees of the Centre to accept all or any work-
offered by any University or Examining bodies without detriment to
their normal duties and receive remuneration thereof if any.

To sanction all types of advances, not excgeding T 2,00,000 (Rupees
two lakhs only) against specific. budget provisions where the concerned
scheme has been approved by the Executive Committee/Governing
Councit, subject to the condition that a second advance for the same

purpose shall be sanciionedA only on the adjustment of the earljer
-advance in full, :

To sanction purchase of furniture from any-Government agencies or any
agencies approved by Government or by inviting competitive quotations/
tenders subject to budget provisions, o

To engage vehicles on rent as per the rate notified by Government for
official purposes of the Centre. !

To sanction purchase of con-iputers,'printer, computer peripherals,cic.,”
subject to budget provision and with the prior approval of Executive
., Committee/Governing Council following Store Purchase Ruies.
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9.3.9 To accord sanction for purchase of scientific equipments, books and lab
accessories, each item not costing more than ¥ 1,00,000 (Rupees One
lakh only) and up to a total vajue not exceeding ¥°3,00,000 (Rupees
Three lakhs only) in a financial year, observing regular purchase
formalities as in Store Purchase Rules, and subject to budget provision.

9.3.10 To sanction, subject to budget provisions, the purchase of stores items

like stationery, paper elc., the contract value of which shall not exceed

% 80,000 (Rupces Eighty thousand only) at a time and up to ¥ 5,00,000
(Rupees Five lakhs only) in a ‘year. All purchase shall be made only
after observing the tender /quotation formalities and as per Store
Purchase Rules. Any purchase exceeding: this limit shall be made with

the approval of the -Executive Committee/Governing Council.

9.3.11 To accord sanction for printing of forms, circulars, registers, pamphlets,
booklets, etc., required for the Centre, the monetary value of such
contracts not exceeding T 50,000 (Rupees Fifty thousand only) at a time
and subject to budget provisions. - .

9.3.12 To sanction local purchase of stationary in urgent and unforeseen cases
up to a limit of ¥ 10,000 (Rupees Ten thousand only} in each case,

subject to an annual limit of T 1,00,000 (Rupees one lakh only)-subject

10 budget provision. .
9.3.13 To sanction advertisement charges subject to overall budget provisions.

9.3.14 To incur expenditure on repairs and maintenance of motor vehicles up
‘to monetary limit of ¥ 25,000 (Rupees twenty five thousand only), in
_ each case subject to budget provision. -

9.3.15 To dispose of unserviceable articles and buiidings with the app,ro.val of
. Executive Committee/Governing Council based on sanctioned Survey
Report. '

9.3.16 To recommend to the Executive Committee/Governing Council for
condemning old and damaged vehicles subject to the Motor Vehicles
Rules and in consultation with the PWD Mechanical Wing.

9.3.17 To sanction write off of irrecoverable arrears of revenue and other
irrecoverable amounts including the value of stores of the Centre up to
a monetary limit of ¥ 10,000 (Rupees ten thousand only) in a financial
year with the approval of Governing Council Executive Committee,

9.3.18 To sanction advance from provident fund deposit in all cases without
any limit in respect of all employees and officers in"the Centre, subject
to Provident Fund rules. ' o
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9.3.19 To sanction T.A."Advances to all the staff of the Centre, subject 1o the

conqitiori that not more than one advance shall be outstanding against a
particular employee at a time. ‘ ) o

9.3.20 To incur items of expenditure of.a ‘trivial nature not exceeding ¥ .1500 ~
(Rupees one thousand and five hundred only) at a time for benafide
purposes even if there no specific rules to regulate such expenditure.

CHaPTER X
SUPPLIES AND SERVICES

10.1  The rules regulating the supplies and service of CREST shall be in
accordance with the Stores Purchase Manuat of the Government of
Kerala. ' :

CHapTER 'XI'
STORES

11.1 The rules regulating all aspects of Stores of CREST shall be
inaccordance with the Store Purchase Manual of the Goverament of
Kerala. )

CuarTEr X1l
PERSONAL CLAIMS

12.1 The Pay and AlloWance of the empldyees of lhé'Centrc shall become
due for-payment on the last working day of the month. '

12.2 * All bills of Pay and Allowances including leave salary except T.A. and
medical claims shall be prepared and paid by the Accounts Officer or in
histher absence by any officer authorized by the Executive Director in
the forms prescribed by the Centre. ' -

12.3  The employees of the Centre are eligible for a Pension Scheme,
Provident Fund Scheme etc., as per the provisions of the order to that
gﬁect.to be approved and issued by Government. oo

12.4 If an employee is wilfully absent from duty or proceeds on extraordinary
. leave, the Finance Officer/Accounts Officer will ensure that no payment
" i5 made. for such periods unless and until the absence’is regutarized by .
. the competent authority. :

12.5 In the case of all short-term or contract appointments, the periods
-for which the employees have been appointed may be indicated on
the pay bill below their names with the date on which such
appointments expire.” o
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12.6 Payment beyond the cantfact period' should be made only as and when
the contract has been extended to cover the pgriod of claim.

12.7 in the case of employees who may be under suspension, a certificate to
the effect that they were not engaged in any service, vacation or

profession- during such periods of suspension may be obtained and -

recorded.

12.8 The Finance OfficerfAccounts Officer shall be responsible for making
_proper_deductions towards Provident Fund and other funds as well as all
other deductions such as Income Tax, Court "attachments ete.

12.9 The entrie$ in all the cash money columns of the bilt should be totalled.

12.10 The entries in the bill as well as the totals must be checked and
countersigned by the Finance Officer/Accounts Officer himselffherself or
have it done by same responsible officer of the Centre other than the
person preparing the bill. '

12.11 The Finance Officer/Accounts Officer shall maintain an Establishment

" Register in which complete monthly. details of pay and atlowances, -

consolidated pay, fixed emoluments, nature and pericd of leave, salary
and deductions from pay in respect of all the employees in the Centre
shall be entered then and there.

12.12 The Finance Of‘ﬁcén"Accounts Officer shall either deposit the amount of

deductions in respect of Provident Funds and other similar deductions-

"under the proper head of . account in the treasury and send a copy of

chalan together with relevant schedules 1o the concérned authorities of *

the State/Central Government or send-an account payeg cheque together
with the relevant information to the concerned authorities. Strict
compliance of the due dates for all statutory remittance shall be ensured
by the Finance Officer/Accounts Officer.

12.13 Deductions from f.\ay, T.A. And other personal payments of a sum
disallowed by the audit officer will be made promptly.

12.14 The disbursing officer should refuse to pay the objected amount in
future till the objection is dropped or the objected item is allowed to be
resumed by the -above said authorities. ' '

12.15° Representation and protests against disallowance shall be ¢onsidered
upon proper classification and elucidation of the objection. Where the
disbursing officer and higher authorities feel that the objection is r}ot'propér,
they shall take up the matter for reconsideration by the Audit Officer.
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12.16 The following deductions shall be made from subsisleﬁce allowance
payable to an employee under suspension. :

- {a) _lanme Tax where the‘: subsilslencc allown.ac,:t;.s is taxa-b!e.

~{b) ‘Reni of resi:dentiaf-buil.dings. .
(c) Provident Fund, In_su_rarice etc., at lhe. consent of the Oﬁicer. :
{d) Loans and advances if the Executive birector_deems it righl..-

' 12,17 Bills of medical and travelling allowance will however be prepared by :

the employees and presented ta the Finance Officer/Accounts Officer in
the prescribed form. B : . ‘

12.18 The bl]]S. m.us.t.comain complete information réquired for entertainment
and admlfslblllty of that claim. must be supported by alt tite necessary.
vouchers and orders of the competent authority sanctioning the Jjourney,

12:19 - All the empl-nye_es. of the Centre shall have the option to get payment of -
+ personal claims either through their bank account or in cash,

12.20 The Finance/Accounts Officer is personally responsible for the amount
drawn by him/her from the Centre funds until he'/sh-e has disbursed it
and ?btained legally valid acquaintance for it from the p'aycr. In the
case'of payments made through Bank, a note on the basis of bill;lk credit -
receipt will be piven in the bill or voucher. Any undisbursed amounts -
shall be promptly credited in the Bank accounts of the C;anlre, within

l5‘ dayS Of the date 0‘ “]e bl” a"d the pal!ICU[aIS noted 1n tlle register
r 1- ! I d . g

12.21 The 'empioyec may receive payment through a messenger duly authorised
by hl.m/her 10 receive the payment on his/her account ie. he/shc‘ must
furnish the letter with a legal acquittance, dul;sla;nped where
necessary, for the money claimed, signed by himselflhérself which shall ~
have tf) be surrendered to the disbursing officer with a,letter of an
autho.m_\' for .the payment to be made through the tﬁcssenger named

- therein and whose signature should be- attested by him/her. The.
messenger. should also furnish a simple rci:eipt. {which need n"ot be

stamped).

12.;2.:: f(:fr any reason p!aymcnt «cannot be made within a period o‘f- 15 days
etails of: such un.dlsbursed pay and allowances of-the erﬁ'p‘lbyeé shall'bt;
entered in 'a register of undisbursed pay, with reference to the bitl .
* through which the amount was drawn. |



12.23

12.24

12.25

12.26

12.27

26

Acquittance of payment of undisbursed amount whenever made shall be -

taken on the original bill and not in the register of undisbursed pay. A
note of date of payment shall be made against the relevant entry in the
register of undisbursed’pay.

Advance may be made to an employee proceeding on tour up to an
amount sufficient to cover 75% of hisfher probable_ travellmg expenses
subject to adjustment on completion of tour at any cost within 3 months
of the date of each such journey.

The recovery of advance remaining unadjusted up to 31st March may be
made from the pay and allowance of the employee due for March, but
only after giving an opportunity to the employee to explam reasons for
non-refund.

A second advance for the same purpose cannot be made to an employee
unless and until an account of the previous advance has been given.

Where an employee has taken an advance under these Rules for any
particular journey, he/shc may not receive payment of TA or other
payments in respect of the same journey without adjustment of the

" advance.

12.28

13.1

13.2

In case of employees on contract, TA advance may be granted if it can

be recovered/adjusted before the expiry of the perlod of contract of the

employee concerned.
CHapter  XIII

ACCOUNTS AND AUDIT

CREST shall maintain such books of accounts and other books in
relation to its accounts in such form and- such procedure/manner as may

be prescribed in consultation with the Director, Local Fund Audit

Department, Thiruvananthapuram.

The Audit of Accounts of CREST shall be done with the Local Fund.

Audit Department of the Government of Kerala and Accountant General
{A&E) Kerala.
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@) O 10 364703 4736424




@oaoenumWwo VII

$oI3 HAMBI®OS BAOMGe OMYlSdU3 TYHBBEMIIB PEIRIGIN S.alfIqje ®AILISS MIRDMAL

SIB Mame.

onle aylendd

oo mlaalgies oaylse af)Re | @@L | adale Yl @eaigm oayle af)§Re | @®laom | aodale
mmid MOAICH® ®ali0f PAT=101 g PAT=1e1
GQI®Mo
1 n@)@é]@:ég“lm“ QOB 1 67,536 810432 n@)@é]@:ég“lm“ QOB 1 66603 865839
2 @reTLIMileg’ G@JOW)0 2 97734 1172808 | ®ancelIo 1 55620 723060
eodUlemQd
3 | @rcfladlemydal’ @oadlrud 1 40000 480000 | @rcflailemypdal’ goadlrud 1 48975 636675
4 | G0y Godaullemd 1 40000 480000 | @RETVIMIECWY HANERID 1 37705 490165
5 | &mysd eiosnl @MUl 1 36652 439824 | alquemy’ B2adlarud 1 35980 467740
6 | @RDEMTEMY @Il 1 34250 411000 | @milqu’ 1 34370 446810
7 | eeaieyd & OmMan@enaHm 1 32579 390948 | 0 eeeee- -- T
@RMAqRR
8 | @oadmy @omilayad 1 32579 390948 | @My’ 1 34370 446810
9 | e e N e &0y’ @MW 20825 270725
10 | Qogjmoad 1 19239 230868 | Qo4jmoad 1 20825 270725
1 | a10@g586Se Mullald 1 6850 82200 | a10@386Se MVllald 9430 17875
@O 1 407419 4889028 10 364703 | 4736424




